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Welcome to Mercy College of Nursing and Health Sciences of Southwest Baptist University. We are
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students havewo faith-based organizations that cherish and promote our Christian calling to care for
those in need.

As you read this Student Handbook, please contact us82072069) with any questions. The
Handbook catains valuable information to help navigate and understand important aspeasrof
programs The college leadership is listed below and welcome your questiodsuggestions

Many blessings throughout your time as a student.

Sincerely,

Mercy College oNursing and Health Sciences Administration

/ LIl 7 =:.u_::_ pQﬁ\dvﬂh.ﬁﬁv=--. ‘-"._%&.g o
-
Dr. Brittney Hendrickson Dr. Sharon Zahn

Dean MSN Chair
Mercy Colleg®f Nursingand HealthSciences Mercy Colleg®f Nursingand HealthSciences

Qm&éﬁé&& R Nan-) i

Dr. Cindy Todd Nancy Delmont

RNBSN Chair PLBSN Chair
Mercy Colleg®f Nursingand Health Sciences Mercy Colleg®f Nursingand Health Sciences

/Qemﬁ Y EN P '\L\'M s Nm ML

Dr. RenaMcGarley Dr. Amanda Doneski

ASN Chair ASR/HSC Chair
Mercy Colleg®f Nursingand Health Sciences Mercy Colleg®f Nursingand Health Sciences



MCONHS Student Handbook

TABLE OF CONTENTS

I CT=T 1T = TN [ ] {0] g 4 F= U1 o] o PRSPPI 1
F X olox (=T 1 7= 1o o PSPPSR 1
History of Mercy College of Nursing and Health Sciences............ccevvviieiiiiiiieeeeee 1
Mercy College of Nursing and Health Sciences (MCONHS)..........uuuviiiiiiiiiiiiiiiiiiireeee e 1
History of Nursing Education UgitUpdated FALT.............ouiiiiiiiiiiiiieeeeee e 1
History of the Cooperative Agreement by Southwest Baptist University and Mercy Hospital Springfield
QUPAALEA FALT.....oee ettt e et e e e e e e e e bbb e e e et e e e e e e e e e bnn e r e e e e e aeeens 2
History of the Radiograpny Program............oooiiiiiiiiii e 2
Mercy College of Nursing & Health Sciences of SBU Congruency of Mission, Vision, & Values
Statementsg UPAated FALT ... ...ttt e e e e e et r e e e e e e e e e s e 2
L@ ] o N o [T 3P PUPPUUUPPRRP 5

2. Advisement & REQISIIAtION.........cciii e e e e e esre s e e e e e e e eaanae e e e e e eessanreeeeeeesnnnns ] 6
o AT 01T o | PP PEPPRR PP 6

ACATEIMIC AQVISOIS.....ciiiiiiiititit ettt e e e e e ettt e e e e e e e s s s s bbb ettt eeaeeeaasaasbbbbeaeeeeeaaeeeesannnnnrnneesd 6
= (o011 AN | T PP 7
How to Locate & CONtaCt AN AGVISOL..........uuuiiiiiiiiieeeieii ittt e e e e e e e s st e e e e e e e e s e ssnneeereees 8
(@ aF=TaTo |1 aTo = U T2V LY/ o R SRS 8
Course by Correspondence (OLLS).......coooiiiiiii i 9
How to Review My Courses Taken or Needed in My Program...........cccceeeeivieiiiiiieieiieieeeeeeeeeeen ]
0 5] (= L1 0] o PP 9
LI ST VA = oSS PPPPRRPP 9
REQISIIAION PrOCESS. .....ciiiiiiiiiiieeeeeeeeee e e e e e e e e e e e e e e e e e e e e aaaaaaeaaaaeaaaeeaaeeeeeeeees 9
Late Remptration FINAIIZAtION.............uuuiiiiiii e e e e e e e e e e e e e e e e e e e e e e e e e eeees 10
PaXo [o [T e TiDI (0] o] o] gL =N O 01U 1 £={= NSRS 10
AAAING @ COUISE... ..o e e e e e e e e e e e e e e e e e e e e e aeaaaaaaaaaaaaeaeees 10
College WINATAWAL.........oo ittt e e e e e e s e e e e e e e e e e e e nnneees 10
(Of0]|[=To [l o o [ 1K (o] o TP PPRTPP 10
DIUQ SCIEENS. ...ttt ettt ettt ettt ettt e e ettt ese et bbb s 11
BaCKGIrOUNGA CRECK ......eeiiiiiiie e e e e e e r e e e e e e e e e 11

3. College Wide ACAdemiC POHCIES.........oooiiiiiiiiiiii ettt aee s 13

FN o= Yo (=T 0 o (ol =111 T =T o 13



MCONHS Student Handbook

Technology/Computer REITEMENTSC FALS.........uuiiiiiiiiiiii e 13
Students With DISADIITIES. ......... e 15
ADSEINCES. ... e e e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaes 15
lliness, Injuries,Bgery, & Medical CONAItIONS .........uuiiiiierrrer e 15
L SIS ettt e e e e e e e e e e e e e e e e e e e aeaeeeaeeeeeet ettt e ttettetteaaeaeerteanrrrnrnrns 15
0 1] PP 15
Surgery/MediCal CONAITIONS. ........ui it e e e e e e r e e e e e e e e e e e e annes 15
INJUry INCIAENTS/ACCIAENTE FALT ...ttt e e e e e e e e 16
FAMIIY EMEIGENCY. ...ttteiieeieee ettt e e e e e e e e s e e e e e e e e e e e e s e bbb nereeeeeeeeaaaaas 16
JUIY DIULY . .ttt e e e et e e e e et e e e et e e e e e et e e et ab e e e e e n e e ar s 16
LEAVE Of ADSEINCE. ... .. ittt e r e e e e e e e e e s e e e e e e e an 16
YT =Y I T 2P 17
Mission Trips & Professional Development or ACHVILIES..............ccoovviiiiieiiiiieiieeeeeieaaes 17
Process for Obtaining a Leave of ADSENCE.............oovviiiiiiiiieeeee s 17
Student Papers/AsSIgNMENGI-ALT......ccooo oo ————— 18
o= o [T a1 oa [ (=T ||/ 18
Recycling of ASSIgNMEIMESTALT.....ccoo ettt 18
SATE A SSIONN ..ttt e e e e e e e et e e e e e e e e e e e e e e e e eeaeeeeeeeeeeeeaeeeeetetttttt———————————————————————————————————————— 19
Academidntegrity/DiShonesty SANCHONS.............covviiiiiiiiiiiii e 19
Academic Dishonesty Appeal POLICY.......cccouiiiiiiiiii i 19
Course Grade APPEAI POLCY ... ....uuueeiieeie et te et e ettt e e e e ettt 19
2 1E S 1Yo PP PPPPPRRP 19
Posting of MIETEIrM Grades...........coooiiiiiiiiiiieeeeeeeeeeeeee e e e e e e e e e e e aaaaaeas 19
Posting of FiNal CoUrse Grades...........oooiiiiiiiiiieeeeeeeeeeeeeeee e e e e e e e e e e e as 19
Communication of Policy Changes t0 STUAENTS........coooiiiiiiiiiiiieieee e 19
Graduation REQUITEIMENTS........uuiiiiiiiiieeii ittt e e e e e e e s s r e e e aaaeeeeaeaaneeeees 20
1T a1 B (o T €T =T (U= = 20
(1= Vo (1= 1a 0] T =T 20
Degree CheCk REQUITEMEIILS........oiiiiiiiiiiiiiee e ettt s s e e e e e e e e e eeeeeeeas 20
WalK EArly REQUIFEMIENTS ... .uuiiiiiiiieeiii ittt e e e e e e e e s st e et e e e e e e e e e s annbeeeees 20
Graduation ADSENTIA REQUESES........ccoiiiiiiiiie et a e e 21
(1= Vo (1= a0 T T U 21
Rehearsal REQUITEMENLS..........c..iiiiiiiiiie et e s e e e e e e e e s e s bbb e e e e e e e e e e e e e s aaas 21



MCONHS Student Handbook

StUAENT AWATIAE FALS....... i e e e e e e et eeeeat e e e eaa e e seaaaeaeens 21
4. FOQIAM SPECITIC. ..ttt ettt ettt ena ettt e e et e e e e e e e e neneeees 25
4.1 MSN Program Information & ReQUIFEMENLS...........ccuuuiiiiiiiiiee e 25
MSN Program Chair, Faculty, & SIaff............ooiiiiiiiiiiiiiiiiiii e 25
HIStory of the MSIN PrOgram.........oooiiiiiiieieee e 25
NUISING EAUCALION TFACK ....ceiiiieiiiiiiiiteee ettt e e e e e e e e e eas 25
Nursing AdmINISTration TIACK...........uuuiiiiiiiiei e 25
MSN Program Education@utcomes/COMPELENCIES........uurriiieeeeiiiiiiiriieeee e e e e e e eee s 25
MSN Program OULICOMES:........cuviiiiiiiiiiiiiiiieiiiiiriie i a e e e e e e e e e e e e e e e e eaaeeees 25
Nursing Education Specialty Program OULCOMES:............ccovviiiiiiieiiiieeeeeeeeeeeeeeseeeeeneeaannnnnnees 26
Nursing Administration Specialty Program OUtCOMES:.............coovviiiiiiiiiiieeeeeeeeeeeeeeeeeeeeaeeens 26
ST N e To T =T T CTo = | U 26
AdMISSION t0 the MSN PrOQraM.........ccovviiiiiiiiiiiieiiiiii s s e s e e e e e e e e e e e e e e aaaaaaaaaaaaeeeees 26
AdmIsSion to UNCIaSSIfied STAtUS.........cocuviiiiiiiiiiieec e 26
MSN AdmissioRriteria for a New Applicant with the BSN Degree:............cuvvvevvvvvvvevvvnnnnnnns 26
MSN Admission Criteria for an Existing SBU Student with the BSN Degree...................... 27
B2 L ES3 {] O =T T PP PP PSPPI 27
NEW StUAENT OFIENTALIOI . ... .uuiiiiiiiiiiee e e ettt e e e e e e e s e e e e e e e e e s s snebb b b e e eeeeaaaeeeasnnnnnreeeees 27
Sample MSN Program Plan or Program RequIremMentsS.............c.ooovvveeiieiieeeeieeeeieeeeeeessnesnnnnnns 28
Progression & Retention Requirements in the MSN Program..................ccccceiiiiiiiniiiiieceeee, 28
MSN ProgresSsion REQUITEMENTS........uuuiiiiiiiiieiiis s s s s s e s s s e e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaaaes 28
MSN Program RAAMISSION.............ooiiiiiiiiieieeeeeeee e a e e e e e e e aaaaaaaeas 29
MSN Classroom & CliNICal POIICIES .........ooiiiiiiiiiiiei et e e e e e e s nnnes 29
(@3 o1 (00 1 o SRR PPPPPRRRP 29
MSN Program General Course POIICIES..........cccuuiiiiiiiieicee e 29
Classroom Evaluation Grading SCaUL..........couuiiiiiiiiiiiiiiiiiiieeee e 30
(@410 o | PSPPSR 30
Comprehensive EXamMINATION............ooiiiiiiiii et a e 30
MSN Professional CONAULL.........ccooieiiiiiieee et enennnees 30
CertifiCatioN OF LICENSUIE(S). .. uuurtrteitieeeeeieisiitttte e e e e e e e e e e s st e e e e e e e e e e s s s s bbb e e e e e eeaaeeeesaannnes 30
4.2 RNBSN Program Information & REQUIFEMENIS. ........ccoeiiiiiiiiiiiiiiiiiiiee et eee e 31
RNBSN Program Chair, Faculty, & S1aff.............oooviiiiiiiiiiiiiiiiiii e 31
History of the RMBSN PrOQIaMl.........uuuiiiiiiiiiiiiiiiiiie et e e e e s e e e e e e e e e e e 31



MCONHS Student Handbook

RNBSN Program Educational Program Outcomes/Competeqtipslated FALZ.............cc........ 31
AdmIsSion to the RMBSN Program............u it 31
F o [ T EST] (o] T X 1 =] 4= VP 31
NEW STUABNTS.....ceiieiiiieeiieieeee ettt s e e e e s e e e e e e e e e e e e e e e e e e e e e aaeaaeaaaaaaaaaeeeeaens 31
LU0 S (=T S (8 0 (=] o | (R 32
Studentsvk G Kt NA2NJ . [.OK.Sf.2NRAE..5S5INBSEAY e, 32
Diploma GraduatesLower DiViSION NUISING .........oiouuuiiiiiiiiieee e 32
NEW STUAENT OFENTALION. ... .uvtiitiiiitiiiiiiiiiti s e s a e e e e e e e e e e e e aeaeaeaaaeaaaaaaaaeeaaeeeeeeeees 33
RNBSN Program Plan or Program Requiremetdpdated FALT..........oooociiiiiiiiiieieeeeeiee 33
A S S AN =T o (U 1T =] 1T o] 33
(@< T0 [ (0T g =T 01T 1] o= PP 33
Portfolio Based Asseasent of Credit for ExperienceProcess OVErVIEW.........cccceeeeeeeeeeeeeeennn.. 33
Progression & Retention Requirements in theBRBIN Program.............ccccceeeeiiiiieiiiiinieeeeeeeeeenn, 34
RNBSN Progression REQUINEMENLIS...........oouiviiiiiiiieieeieiieeeeaveasaenaesan s a e 34
Concurrently Enrolled ASN & SN Students Updated FALZ..........cccooeeiieeiiiiiiiieceee 34
RNBSN Program REBAMISSION. .......cccuiiiiiiii ittt aeannnes 35
[ ToT0] 0 0] 0] 1] (R SRS 35
Student Program Withdrawal...........ccoooooiiiiiiii e 35
RNBSN Classroom & ClNiCal POICIES.........uuuiiiiiiiiiiiiiiiiiiiiiiieee e 36
(@3 =TT (00 1 o PSR P PP PPPPPRRRP 36
RNBSN Program General Course POlCIES.........ovvvvviiiiiiiiiiiiiiiiiissss s a e 36
Classroom Attendance ReQUIFEMENIS..........coviviiiiiiiiieiieeiiiieiireiri e e e e e e e e e 37
Classroom Evaluation Grading SCale.............ccoooiiiiiiiiiiii e 37
PraCtiCE EXPEIEICES. .....cvvvveiiiiiiietiittiati e e s s e s s s e e e e e e e e e e e e e e e aaaaaaaaaaaaaaaaaaeeeeereraeeeeereees 37
RNBSN Professional CONUCE...........uuuueiiiiiiiiiiiesssss s s s s s s e e e s s e e e eeaeeaeeaeeeaaeeaaeaaeeeeeeareeeeees 37
Dress Code Practice Experiedativities, Community Service, or any School Sponsored E/ént
Location of Practice EXpPerience ACHIVILIES. ..........ooiiiiiiiiieiieeee e 38
Practice EXPEriENCE HOULS .......cooiiiiiiiiitie ettt e e e e e e e e s s ee s 38
Practice Experience Attendance REQUINEMENTS. .........uiiiiiieiiiiiiiiiiiieiee e 38
Practice Experience Attendance Grading REqQUIrEMENIS..........coovviiiiiiiiiiiiiiieee e 38
Practice Experience Evaluation REQUIFEMENLS............ooiiiiiiiiiiiiiiieee e e e 38
Practice Experience Evaluation Grading SCale............coooiiiiiiiiiiiiiiiieiiiieeeeee e 38
Health & ImmunNization REQUINEMENIS..........oiiiiiiiiiie e 38



MCONHS Student Handbook

4.3 PreLicensure BSN Program Information & ReqUIremMENtS.............uuuevieeimmmiimiinniiinnnnnnneenn 39
PreLicensure BSN Program Chair, Faculty, &.Staff...........cccoooiiiiie, 39
HIStory of the BSIN Program............ it e e e e e e e 39
B3N Endof-Program Student Learning OutComMes/GOAIS.............eeeeiiiieiiiiiiiiiiiiiiiieeeeee e 39
BSN Program Information and REQUIMEMEILS. .........euiiiiiiiiiiiiiiiiiie e e e 40
AdMISSION 10 the BSN PrOgram.........ooiiiiiiiiii e e e e e e 40

F o [ T IST] (0] T 4 1 =] 4= VP 40
Sample BSN Program Plan or Program ReqUIrEMENTS. .........ouiiiiiiiiiiiiiiiiiiiiiee e 43
Progression & Retention Requirements in the BSN Program...........ccccccoeeiiiiiiiiiiiiiiineceeeen, 44
BSN Classroom & CHNICAl POIICIES .......uuuiiiiiiiiiei it 46

ClasSIO0M POlICIES . .iiii ittt e e s e e e e e e e s s e s bbb b e eeeeeaaeeeaeaanes 46

Classroom Attendance ReqUIFEMENIS..........ccvviiiiiiiiiieeeieiiiiiiiieir e e e e e e e e e eas 46
Classroom EXam MahD............ccevvviiiiriiiiiiiniiiiiiiiiiisssssssssse s s s e e e s seeeeaeaeeaaaeaasasaanennenn . 40
2 1 E S o T PP PPPPPPPRR a7
Classroom Evaluation POICIES.........uuuiiiiiiiiiieiieiiiiiiieeeee e e e re e e 47
ClasSrO0M PeIMOIMANCE.........uuiiiiiiiiiee e eiiiitie ettt e e e e e s e e e e e e e e s s s snbbrreereeeeaeeeaesaanns a7
Course Exam Failure & Student SUCCESS.PIan..............uvvviiiiiiiiiiiiiiiiie e 48
(@[] (o= LI o] o = TR PPPEPPTRY 48
BSN Professional CONUUCL........cccuieiiiiiiiiiiiiieieee e eeeeesiiiieeeeen e e snnnnneeeeeee e e e e s snnneee s 49
CliNICAl DIESS COUL......ciiieiiiiiiiiiiiiiieee ettt e e e e e e s s ssrrrneeeeee e e e e e s sssnnsnnnnneeeesaeeese 4O
Clinical SKills REQUIFEMENLS.......cccoeeiieei et 51
SKills CheGRIfS DAYS......ciiiiiiiiiieieieee e e e e e e e e e e e e e e e e aaaaaeeaaaeaeaeereeeees 51
CliNICAl SUCCESS PLANL......uiiiiiiiii e a e e e e e e e e e nnnaeeees 52
Clinical Attendance ReqUIFEMENLS........cccoveeiiiie it 52
ClHNICAI ADSENCES.... .o r e n e e e e e e e e e e e e e e e aaaaaaeens 52
TAPAY POHCY.. ettt e e e e e e e e e e e e e e 52
CliNICAl MAKEUD TIME.....uttiiiieiieee ittt e e e e e e e e e e e e e e e e e e e snebbbeeees 52
Clinical AttendanCe EXCEPLIONS. .......coii ittt e e e e e e e s 53
(@4 [T o= I A 7= 111 = 14 0] o USSR 53
Clinical Evaluation Grading SCAIB...........ooouiiiiiiiiiiee e 53
(O[] (o= I SY= 1] Y F PP PP PSPPI 53
Health REQUITEIMENTS. ... ... e e e e e e e e e e e e e aaneenees 53
Nursing Student Roles and ResSpoNSIDIlItIES ...........euviiiiiiiiiie e 54

\Y



MCONHS Student Handbook

INVASIVE ProCeAUIES POIICY. ... ... it 55
Student Nurse Clinical RESTICHQNS .. ...uuueiiiiiiiiirer e e 55
Use of Preceptors in the BSN Programl..........ccuiiiiiiiiieeieeae e 55
CertifiCation OF LICENSUIE(S). .. . uuuuurrrruruunrruunnuuuennniaasasassseasseaassaaaaeaaaaaaaeaaaaaaaaeaaeeesseeeeeeeees 56
4.4 ASN Program Information & REQUIFEMENTS.........cooviiiiiiiiiiiiiiee e 57
ASN Program Chair, Faculty, & Staff..........ccoooiiiii s 57
History of theASN Programypdated FALT..........o e 57
ASN Enabf-Program Student Learning OutCOmMes/GOAUS. ...........ueeeiiiieeiiiiiiiiiiiiiieeeeee e 57
ASN Program OUICOMES:........ccueiiiiiiiiiiiiiiiiiisiii s a e e e e e e e e e e e e e e e e e aaeeeaaeeeeeeeeeeees 58
ASN Rrgram Information and ReqUIrEMENLS...........ccooeiiiiiiiiiiieee e 58
AdMISSION the ASN PrOgralM........ccoiiiiiiiei ettt 58
LPN and Paramedic Bridge AdmMISSION CritEIIaL........uuuuurriiiiiiieiiieei e e ee e e e eaaaa e e aaeee 58
Advanced Placement/Transfer AAmiSSIioN CrHEEIA...........occuvviiiiiiriiee e eeeriiiiieeeee e 58
Concurrently Enrolled ASN and-BEN Admission Requirements.............cccceeeeeeeiveeiieennnne, 59
Health RequirementsUpdated FALTL............ooooiiiiiiiieeeeeeeeeeeee s 59
NEW StUAENT OFIENTALIOI . ... .uuiiiiiiiiiiee e e ettt e e e e e e e s e e e e e e e e e s s snebb b b e e eeeeaaaeeeasnnnnnreeeees 60
Promotion of Academic Succedadpdated FALT..........ooovvieiiiiiiiiiiiiiiiin e 61
Sample ASN Program Plan or Program ReqUIreMentS..............uevvvueemniiiiiiiiiisseeeneeeeeeeenn 61
Progression & Retention Requirements in the ASN Program............cccceevvevvvevivieeeivevennnnnnnnnns 61
ASN Progression Requirementdpdated FALS...........ccccceeiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeenn B
Progression Exception Requirements Updated FALS.........ccoooiviiiiiiei 61
ASN Program RBAMISSION............ccuvviiiiiiiiiiiiiiiiiiirssss s s s e e e s s e e e e e e e e e e e aeaaaaaaaaeaaeeeseeenen DO
STUBENE SUCCESS PlaN......ci it e e nibbrrneeeeeaeeeeesennne ] 63
ASN Classroom & CliNICAlI PONICIES. .......ioiiiiiiiiiiitiiiie et e e e e e e e e e 63
L@ = = 0T o o S 63
Classroom Attendance REQUINEMENTS .......uuuiiiiiiieiiiiiiiiiiiie e e e e e e e e e e e e e e e 63
Classroom Exam Mak@ Time- Updated FALT.........oooviiiiiiiiiiiiiiiiieeee e 64
Classroom Evaluation POlICIES. .....ccoiieiiieiiiee ettt nnnennnes 64
Classroom Evaluation Grading Scale (All ASN COLISES)........ccccuuviiiiieieeeeeeiiiiiiiniieeeeee 64
Classroom PerfOrMAaNnCE...........cooviiiiiiiiiiieeeeeee ettt a e s e e e e e e e e e e e s 65
COUISEEXAM FaAIlUI... ..o 65
(@[ 0 o | PSSP 65
ASN Professional CONAUCL . ......ccooiiiieei et eeeeeeeannsannnnnnne 65



MCONHS Student Handbook

Dress Code Clinical Labpdated FALT...........ooooiiiiiiiiiiieeeeeeeeeeeeeeeevevevvesvveeevveeeennenenee. OO
Clinical Education HourdJpdated FALS.........ooooiiiiiiiiiieeeeeee e 68
Clinical AttendanCe REQUITEMEILS.........uiiiiiiiiiiiiiieiii et e e e e e e e e e e e reeeeae e 68
Clinical Absencedupdated FALT ...t 68
JLIE= T |2 PR RRSRRRR 69
CliNICAl MBKEUID TIME.....uiieiiiiiieee ittt e e e e e e e e e e e e e e e e e e e e nnnbneee s 69
Clinical AttendanCe EXCEPLIONS. .......coii ittt e e e e 69
Clinical Education Evaluation REQUIFEMENTS........cccceiiiiiiiiiiiiiiie e e e 69
Clinical Evaluation Grading SCaB...........oooiiiiiiiiiiieeee e 69

(O [T a T Tor= T IR T= (=] Y 7 OPPPPPPRRRRRRR 69
Health RequirementsUpdated FALT............cooo oot 69
Nursing Student Roles and ResponsIbilitieS.........ccccooeeieiiiieeei s 70
INvasive ProCedures POIICY..........uuuiiiiiiiiiieee e eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeesansnnsnneen L
Student Nurse Clinical ReSIICHOMBALS...........uuuiiiiiiiiee i e e e 71
Use of Preceptors in the ASN PrOgLal...........uuuuiiiiieieeeeeeeeeeseeee e e e e e e e eeaaeaaaaaaaaeaaaeeaaeeees 71
Certification OF LICENSUIE(S).....iiiiiieiieieieeiieeeiiesseeetrusssaess s s e s s s e e s s e e e aaaaaaaaaaaaaaaaaaeaaaeeeees 72
4.5 HSC Program Information & ReQUIFEMENIS.........uuuuiiiiiiiiieei e eeae e e e 61
HSC Program Chair, Faculty, & Staff................ oo 61
History Of the HSC Programl............uvuiiiiiiiiiiiiiiii s s s s s e s e e e e e e e e e e e e e e e e aaaaaaaaaeeaaeeeeeeeees 61
HSC Prografaducational Outcomes/COMPELENCIES. .......uuiiiiiiiiiiiieee e, 61
BSHS Program Educational Outcomes/Competencies..............oovvvveeeeeeeeeeeveeeenirrenneninnnnnnnns 61
Computed Tomography (CT) OULCOMES.......uuuirriiiiiiiieesee s s s e e e e e e e e e e e e e e e e e aeaaaaaaaaaaaeaaaeeees 61
MagneticResonance Imaging (MR) OULCOMES...............oovviiiiiiieiiieeeeeireieseeerreeeeeneenaannaans 62
Interventional Procedures (IR) OULCOMES..........coovviiiiiiiiieeeiiiiiiiriinennee s 62
Leadership OULCOMES: ... ..ottt e e e e e e e st r et e e e e e e s e s s annnbnneeeeeeeeas 62
AdMISSIO 10 the HSC PrOgraImM........ueiiiiiiiiieiiiiiiiiie ettt e e e e e e e e 62
Emergency Medical TEChNOIGBASIC..........uuuiiiiiiiiiiiiiie e 62
Emergency Medical TechnoleBaramediCal...............eeeviiiiiiiiiiiieeee e 63
A.A.S. in Emergency Medical Technolg@aramedical..............cccvvieiiiiiiiiiiiiiiied 63
Emergency Medical TechnologaramediCal................ocoviiiiiiiiiiiiiiiiie e 63
Health Sciences Associate of Applied Science Degree............ovvvvveeeeeeeeeeeeeeeieieeieeeennennnnnnns 63
Admission Requirements, A.A.S. in Health SCIENCES........ccccevveiiiiiiii, 63
A.A.S. in Health Sciences Requirements (64 NQUELS)........ccooouiiiiiiriiiiiiieee e 64

Vil



MCONHS Student Handbook

Admission Policy, B.S. in Health SCIeNCes..........ccccoeeiiiiiiiiieeeeee . B4
Students Applying to the BSHS Program............ccooiiiiiiiiiiiiiiieeeee e 64
THANSTEE HOUIS ....eiiitiiiitiiiiiiiii s e e e e e e e e e e e e e e e e e e e e e eeeaeaaeaeeaeeeeeeeeeeseeeeeseeeesssnsssssnnnnnnnnnd 64
Concurrent Enrollment for ASR/IBSHS.........oooiiiiiiiiiiiiiieiiiiii s 64
Functional Abilities Necessary for Participation in the HSC Pragram.............ccccceeeeeennnnes 65

Applicants must demonstratghysical, emotional and mental wdieing which will permit them
to successfully perform the essential task of imaging professionals. The essential tasks include, but

are NOL IMITEA T0L .. oo e e e e e e e e e e e e e eeeas 65
NeW Student OFENTALION. ..........oiiiiiieee ettt e s e e e e e e e e e e e s 65
Progression & Retention Requirements i@ tHSC Program...............ccoovvvvvvveviieieeeeeiiiiiiiiiiiinnns 65

HSC Progression REQUIFEMEILS. ......cccciiiiii i ee ettt e 65

o0 0 0] 0] 1] (SRR 65

Student ProgranWithdrawal..............ccooiioiiioi e 66
HSC Classroom & CliNiCal POICIES. ......uuuuiiiiiiiii e ree s 67

(@3 P2 TES] (00 1  F ST PPPPPPPPPPPPRPR 67

HSC Program General Course POLCIES..........ovvvviiiiiiieiiiiii s aa e 67
Classroom Attendance ReqUIFEMENIS..........ccvviiiiiiiieieeeeiiiiieiiieerser e e e e e e e e e eas 67
Classroom Evaluation Grading SCale.............ccoooiiiiiiiiiiii s 68

ClinicadlAdvanced IMagiNG............ooviiiiiiiiiiieieeeeeeeee e a e e e e aaaaaaaaeas 68

HSC ProfeSSiONGIONAUCT............ceiiiiiiiiiiiiii e e e e e e e e e e e aan 68
Dress Code Clinicghdvanced IMaging...........ccoooiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeveee v 69
Location Of CHNICAI SIEES.......uuiiiiiieiiiiiie et e e e e e e e e e e e e nnneneees 69
Clinical ASSIGNMENLS. ... .cciiiii et 69
Clinical EAUCAtION HOULS........uuiiiiiiiiiie ettt e e e e e e e e e e s s st rreeeeeeeaeeeaesaanns 70
Clinical AttendanCe REQUITEMEILS.........uiiiiiii ittt e e e e e e e e e e eeeaaaens 70
Clinical Attendance Grading ReqUIFEMENTS..........ccuuiiiiiiiiiiiee e 70
Clinical Evaluation Grading SCAIB...........cooiuuiiiiiiiiiiie e 70
@[ 0] o | 4
S T= =Y TSP PPTPP P RRRPPPPPPPPPRY 4
Radiation SAfetY POIICY........coiiiiiiiiiee it 71
Monitoring & Control Program (Radiation Safety)............ooiiiiiiiiiiiiiieiiiiieieeee e 71
Magnetic Resonance Imaging (MRI) Safety PQLCY..........ccccoiiiiiiiiiiiiiiieeee e 72
4.6 ASR Program Information & REQUIFEMEILS..........uuiiiiiiiiiiiiiiiiiiiiieee e e e e 73

viii



MCONHS Student Handbook

ASR Program Chair, Faculty, & SIaff..........coooo s 73
History of the ASR Prograqupdated FALLZ.........ccciiiiiiiiieeeeeee e 73
Mission of Mercy Associate of Science in Radiograpbypdated FALT............cccvvviveveeieeinninie 73
ASR Program Educational Outcomes/COMPELENCIES. ........uuurriiiiieereiiiiiiiiiiieeee e e e e e 73
AdMISSION 10 the ASR PrOMN.........coiiiiiiieeeiie e e e 74
Functional Abilities Necessary for Participation in the ASR Program...............ccccccvvvvveenn 74
Advanced PlacememtUpdated FALT.........cooo it 74
New Student Orientatiolq Updated FALTL..........ooooi i 75
Sample ASR Program Plan or Program Requireméspslated FAL7............cccccvvvvvvveeeeeennnnen 5
e (T (=0 [0 T 5P 75
[RE= 1o [ToTo] =T o] 0} V2N d £ o 1= o't USROS 75
Hybrid/Bended Radiography COULSE..........uuuuuuruiiiiiiiiieieisss s s s e e s s s e e s e e e e e eeaaeaaaaaaaaaaaaaaaaeaaes 76
National Review SEmMINGMINEW FALT ...t e e eeeaa e eens 76
Progression & Retention Requirements in the ASR Pragram...........ccccccevvceeiiiiiiiieieeeeeeeeenn, 16
ASR Progression RequiremeQidpdated FALT..........oovvviiiiiiiiiiiiiissssss s 76
Progression EXCeption REQUIFEMENLS...........cvviiiiiiiiiiieeiiieiiieiiii s e e e e e e e e e e e aaaaaaeeas 77
Advisement of Student AChIEVEMEINL...........euiiiiiiiiiiiiiiiie e 77
ASR Program Redmissiong Updated FALT............oooo i 77
(0] 011 1= 01 £ PSP P PP 77
Safe Practice in Radiologic TechnolQdpdated FALZ...........uvvemmiiiiiiiiiiiiiccceeeeeee e 77
Incomplete Grades/Work Updated FALT..........uuuuuueieieiiiiiies s eee e e e e e e e e e e e aaaeaaas 78
Student Program Withdrawal............ccooooiiiiiiii e 78
ASR Classroom & CliNICAlI POIICIES . ......uuiiiieiiiiiiiiiieiiee et re e e e e e e e e e 78
(@3 o1 (00 1 o SRR PPPPPRRRP 78
ASR Prograr@eneral COUIrSE POIICIES.........uuiiiiiiiieiiiiiiiiiiie e 78
Classroom Attendance Requiremetlpdated FALT.........oooiiiiiiiiiiiiiiieee e 79
LALE WOIK POIICY. ...ttt ettt e e e e e e e s r e e e e e e e e e e e nnne 79
Classroom Evaluation POlICIES. .....ccoiieiiieiiiee ettt nnnennnes 79
Classroom Evaluation Grading SCaL..........ccuuuiiiiiiiiiiiiiiiiiiiieee e 80
COUrSE EXAM FaIIULR......uiiiieeieee oottt ettt ettt ettt e e e e e eeeeeeasessennnennnnnnnnes 80
(@[ 0 o | PRSP 80
ASR Professional Cond@aipdated FALT..........eeeiiiiiiiiiiiiiiiiieeeee e 80
Dress Code Clinical/ Lab Classepdated FALT..........cccuuiiiiiiiiieiiiniieeeee e 81

IX



MCONHS Student Handbook

Location of Lab ClassefJpdated FALT..........ooo e 82
CliNICAlI ASSIGNIMENLS. ...ttt et e e e e e e e rt e e e e e e e e e e aanneneeees 82
Clinical AttenNdanCe POlICY:.......cooo oo 83
DISMISSAI/SIGN OUL.......iiiieeeiee ettt e e e e e e s s r e e e e e e e e e e e e e annnenees 83
ADSENCESC UPAALEU FALT... ...ttt e e et eeeeaee e e nd 384
TrajeCcsys EXCEPLION FOIMIIS..........uiiiiiiiiiiie ettt e e e e e e e e e e e e aeens 84
Clinical Attendance @ding Scoreq Updated FALZ............oueiiiiiiiiiiiiiiiiieeeeee e 85
MAKE U T ettt e e oo et et e et e e e e e e e e e s aa bbb e e e e e e e e e e e e e e annnnenees 85
(ol =T 01 [0] o S PP PP PRSP PPPPPPPPP 86
On-TheClinicalincidents, llinesses, AccidentRevised: 7/12/2016...........ccccevevveieeeiiiiniiinnnnnd 386
Clinical Expectations of Students and TechnologistS............coovvviiiiiviiiiiiiiiies 86
Clinical Education Evaluation REQUIFEMENTS.............euuuririiiiiiriiiiiiiisssese s e e e e e e e ee s 87
Clinical Evaluation Grading SCAIE.............uuuuuiiiiiiiiirrrrs s e e e e e e e aaaaaaaaaaaaaeaaees 87
Final Clinical Grade CalCulatiQn..............uueiiiiiiiiiiiiiiiieeee e 87
Clinical EValuation RECOIS..........ooiiiiiiiiiiiieee et e e e e e e s aaraneeeeeeed 87
(O [T Tor= IS Y= =] 1Y 5 PPPPPUUSPPPRP 87
Health REQUITEMENTS.......cco o e e e e e e e e e e e e 87
IMIMUNIZALIONS. .. ceiie ettt e e e e e e e s s e bbbt e et e et e e e e e e e s s aaasbbbabeeeaaaaeeeeeennnnnnnees 388
SafetyQ UPAated FALT..... ... ittt arraanae 89
Student Supervision PolieRevised 4/27/16.........ccccceeeeiiieiiiiiieeeee e, 90
Radiation Safety Poli@yUpdated FALT..........oooi e 91
Monitoring & Control Program (Radiation Safety)...........ccccceeviiiiieee 91
PregnanCy POJICY........cooo oo 92
MCONHS-RayLab Radiation Safety PoliciedJpdated FALT..............ccoovvevvviiiieeeeeieieiiiiienns 93
Magnetic Resonance Imaging (MRI) Safety PQLCY............cooiiiiiiiiiiiiiiiiiieee e 94
Venipuncture & Contrast/Medication Administration, Percutaneous Procedures, Invasive
PrOCEAUIES POLICY. ... ettt ettt e e e e e e e e e e e e e e e e e e naneeeees 94
CertifiCation OF LICENSUIE(S).......iiiueteieieiitt e e e e ettt e e et e e e e e e e e s s b e aeeeaaaeeas 94
5.1 Student CoNAUCT POLCY........cooiiiiiiiiiii ittt er e e e 96
Cdl Phone & EIECIIONIC DEVICES. ...uiiieieieiiee oottt nnnnnnnd 96
Social NetWOrking POHCY.........uuuiiiiiiiiiiii e 96
[T o o [ PSPPSR 96
(U] Lo L= [T Lo TSR O = 1] o Lo ] o o U 97

X



MCONHS Student Handbook

GUIEINES SEIVICE ACHVILIES:. ..o e e e e e e e e e e e eeeas 97
GUIEINES ClINICAL......eiiiiiiiiiiiie e e e e e e e e e e e e e e e e e e e e aaaeeaaaeaaaeeaeeeeeeeeeeeeees 97
WEAPONS POIICY....tteeeieeeeee ettt e e e e et e e e e e e e e e et b e e e e e e e e e e e aaaanan 97
SMOKE FIEE CAMPUS. ... .eeitieiieeeee e e et e ettt e e e e e ettt e e e e e e e e s e bbb e e e e e et e e e e e e s e annnnnnneeeeeeeas 97
AICONOI PACY ...ttt et e e e e e e e e s e r e e e e e e e e e e e e annneees 97
Hlegal DIUGS POICY ..ottt e e e e e e e e e e e e e e e e nnnn e e 98
Drug Free Schools and Communities Act, Alcohol and lllegal.Drugs..........ccccceevvviiiiiiiiiiennnn.s 98
For Cause Drug & AICONOI POIICY.......coiiiiiiiiiiieeei et 99
TraffickKiNng DrUQS POLICY.......uuuiiiiiiiiee ettt e e e e r e e e e e e e e e e e nnnenees 100
Sanctions for Violations of Student Conduct PoliGiBgvised FALL.............ccooveviiiviiiiiiiiieeeeennnn, 100
a/hblt { /[ V'{{ alé. . tLh[.L.CLhb{ . 100
MCONHS Class B ViolatiQRRBVISEA FALT........ooouiiiieie e s e s e 100
al hbl { [/ fl dacRevised FAR2. £.L.0.A 2 Y 8 i, 101
Student Conduct Disciplinary ProceducdRevised FALTZ...........cccoeeiiieiiiiiieee, 101
Investigation of Student Conduct Dis@iiglry ACHION............coooiiiiiiiiiiiieeeeeeeeeeeeeeeeeee s 102
Student Appeal Of DISCIPIiNArY ACHON...........oiviiiiieeieeeeie e e e e eas 102
Appeal Board DeCiSION PrOCEAUIE..........uuuuuiiiiiiieiiee s ss s e e e e e e e e e e ee e e e e e e aaaaaaaaeeaaeeeaeeaeeeeees 102
Formal Student COMPIAINES............uuuiiiiiieii e e e e e e e e e e e e e aaaaaaaaaaaaeeaeeeeereeeeenees 102
Student Grievance Procedure for Unfair Treatment or Violatiapfvised FALZ..................... 102
Children 0N CamPUS8/L8.........uuuuuiiiiiiiiiiieirr s rr s e e s s e e e s e e e e e e e e e e e e e e e e e aaaaaaaaaaaaaeeaaaeereeeereeeeeeeees 103
B. STUAENT RESOUICES. ... . iiiiieie ittt e e s e e e e e e e e e e e e e e e eeeaeaaeeesamssesssssnsnnnsnnnnnnns 106
Wifi UPAatEA G FALS ... .. e e e e e e e e e e e e e e e aaaaaas 106
LIS AN [T PSP PPRRPPP 106
University Learning Management SYSIEIML............uvuiiriiiiriiiieiiiiiiissss s e e e e s e e e e eeeeas 106
EMail UPAALEA; FALS..... .ottt e e e e e e e e e e e e e e e e e e e anbeeneees 106
Printing UPAated, FALS........ooo ittt e et e e e e e e e e s s eeeeeeas 106
Copy Machines UpdateQiFALS...........uuiiiiiiiie e e e e e e e e 107
T (] o P PP PO PPPPPRPPP 107
SBUG JF JONNSON BUITING. ...ttt e e e e e e e e 107
SBUg Wayne and Diana Hutchens Center for Nursing Education.............cccccccveeeiviniiiinnnee. 107
SAIEM GraNU SEIEEL..... . e e ettt ettt et et e e et e e e e ettt ettt ettt ettt eeeeeeeeeeeeeesesssssessssnnsnnnnnes 107
MEICY HOSPILAL. ...t e e e e e e e e e e e nee s 108
Other Clinical ROtAtIONS SILES.........ciiiiiiieiiiieieeeeeee et n e 108



MCONHS Student Handbook

(o] =T VAU oo F= =T a o N PP 108
Abou the LibraryupdatedQ FALS........coo i 108
HOUIS UPAALE FALS......o oottt e e e e e e e e s eeeeeeeas 109
Library PolicieSpdatedq FALS..........oo i e e e e 109
Computer Labs UPatBUIFALT .........ueiiiieee et e e e e e e e 110
Salem Library UPdatefiFALS..........oo e e e e 111

Learning Resource CentgpdatedG FALS..........coo i 111

Simulation LalJpdated FALS.........coo e 111

Student Study ROOMIPAAtEd FALS........oooiiiiiieieie e 111

Student Loung@pdated FALB...........oooiiiiiiiiiieieeeeeeeeeeee e e aaaaas 112

SMArt THINKING .....cco i s e e e e e e e e e e e e e e e e aeaeaas 112

Bulletin Boards/Electronic Boartijpdated FALSB..............oooiiiiiiiiiiieeieeeeeeeeeeeee e 113

Suicide Prevention TrauiNimGh ... ... ... eeeeeieeseeee s e e e e e e e e e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeeeeeeeeeesessessnnnrrnnnannne 113

S 010 [T a1 ST =T oY o] PP 114

FINANCIAl SEIVICESFALT......c.eei et e e et e e et e e e et e e s e st e e s ebaeeeeabans 114
Degree and Policy DeSCHPUOQEALT..........uuuuiieieiiiiiiirr s s e s e e e e e e e e e e e e e e e aaaaaaaaaaaaaaeaaes 114
Scholarships & Funding OpportUNItIEEALT..........uiiiiiiiieeeeee e 114

211 1TV Tl o AN RO PSR PRSI 115
ACCOUNE BAlANCEE, FALT...oeeieee ettt e e e e e et e e e s et e e e e et e s s e aaaeeeeeaans 116

Information/TechnNOlOgy SEIVICETFALT.........ovvviieieiieiiiiei e a e e e e e e e e e e e aaaaeas 116
Computing Resources Acceptable Use PaliCY...........ooooeiiiiiiiiieeeeeveaes 116
(oo [T g @A T=To [=T o) = | S UPRRRRRR 116

Name & Address Change PrOCESS........ccooiiiii ittt 117

HEAITN SEBIVICES ....ciii ettt e e e e e e e e s s a bbbt eeeaaaee e e e e nnnnreees 117

(00181 8 511 1 0o ol N PP PRSP OPPPPPPPPPPPRPR 117

Y= U= 0o o ] = 117

[ o] = 1 Yl N R APPSO P PO PPPPPPPP 118

TrANSCIIPL REQUESTS ..ottt ittt e e e e e e st e et e e e e e e s e s bbb e e e e e eeeeeeeeeaannnn 118

Telephone Messages and Use of School Phones by Students.............ccooooeeee 118

SBU NUISING HONOE SOCIBLY . ...eeieiiiiieeiii ittt r e e e e e e e e e e s anaeeeees 118

Alpha Delta NU HONOT SOCIETY.......ceiiiiiiiiiiiee ittt e e e e e e e e e e snnne e 118

SPINTUAL LITE & MINISTIY..cciiiiiiieiie ettt r et e e e e e e e e s bbb r e e e e e e e e e e aaes 119

IMISSIONS WOK & THIPS . etttetttieeeeiieeitttt ettt e e e e e e e ettt et e e e e e e e s st e et e e e e e e e e s asbbbbbnreeeeaaeeeaans 119



MCONHS Student Handbook

8. Standards of Practice & COMPIANCE..........coiiiiiiiiii et eeeeees 120
(@4 [T o= 1IN0 =] T [ =PSRRI 120
(@] a0 [T 01 =111 Y2 UPURUPRPPSPPRRR 120
D] 4TS E oY A To] (=] o = PP 120
DAtiNG VIOIENCE. ... .ottt e e e e e e e e e e e e e e e eeeaae s 120
Family Education Rights & Privacy Act (FERPA)..........oouviiiiiiiiiiiiiiiiiii s 120
SEXUAI ASSAUIL ...ttt s e e s e e e e e e e e e e e e eaeaaaeaaaeaaeaaatteeeeeeeeeeeeeeeeeeneennnrnnnnes 120
0 = 1|4 [ T PP UPPPUTPPTRRRRRRR 120
(70 1ST=] o | TP 120
Bystander INEIraCtionL..........coooiiiii e 120
SEXUAI HANASSIMEBIL......eiiiiiie ettt e e e e e e e e s s s bbb e e e e e e e eeeesesnssb bbb e eeeeeaeeeesnanns 120
COode Of EtNICS TOr NUISES....cciiiiiiiiiiiiieeettet ettt e e e e e e e e s s s aeeeeeeeeas 121
American Society of Radiogic Technologists (ASRT) Code of Ethics...............ccoeeevviiininnnnn. 121
NEUQUELEE (4.1.4.0). .. et e s e e e e e e e e e e e e e e e e e e e e e e e e e e e aaaeeeaeeeaaeeeeeee et e eeeeeeeeaesesssssssssssssnnnnnnnnns 122
Exposure to Infectious CONAItIONS........ccoeiiiiiiiiiiie e 122
LAY o o AN RSP 122
LAY | SRV 1 1= 1) o PO RRP 123
(N [o] 02 1LY 10 1T F= 4[] o PP EPPTTT TR 124
State of Missouri Nursing Practice Act Section 335.046 and 335.066...............ccccceeeeeeeennenn. 124
Student Representation OBOMMItIEES...........ooiiiiiiiiiiieeeeeeeeeeeeee s 124
Student Participation in Evaluation & ResearcCh.................cooivivviiiiiieieieee 125

9. SATELY & SECUILY.....eeitiiiii et e e e e e e e emt e e e e e e e e e e et e e e e e e e asamaeaeeeeeeenaanaeaeaaees 126
Building Access Cartpdated: FALS..........oovviiiiiiieiiiiiieiiie e a e e e e e aaaaeas 126
10T Co [T o I Yol od =TT o (0T =S 126
Transportation Requirements Of STUAENLS............uuiiiiiiiiiiiii e 126
MediCal EMEIGENCIES. .. ..ttt e e e e e e e e e s e e et e e e e e e e e e s nnnnbneees 126
Fire EmergencCigldpdated: FALT...... ..ottt a e e e e 127
MCONHS Campus Clositgpdated: FALT..........cocouiiiiiiiiiieeee et 127

(0% 10 0] 018 IS O [0 1 o IR P PP PSPPI 128
Cancellation of Individual Classes or Clinical SESSIONS..........ccouuiiiiiiiiiiiiiiiiiieee e 128
Weather Emergenciddpdated: FALS.........ooo e 128
B I 0T 0 1= 651 (o 1 1T 128
oL F= e [ YL = 14 o 1T o o PP PO PP POPPPPPPPRPPPR 129



MCONHS Student Handbook

Weather WariNgG SYSEIMS.......cooiiiiiiiiiiiiiiiiiiiiiiiiiiii i a e e e e e e e e e e e e e aaaaaaaaaaaeaas 130
Earthquake Updated: FALT..........o e ettt e e r e e e e e e e e 130
Lockdown/Active Shootdgpdated: FALT...........eeiiiiiiiiiiiiiii e 130
Lockdown: Updated: FALB........cco et e e e e e e e 130
Active Shootertypdated: FALS..... ..o it e e e e e e 131
Bomb Threat: Updated: FALS...... ..o i r e e e e e e e e 131
Stalking/Harassmerpdated: FALS..........oo e 132
Sexual Assaultdpdated: FALG...... ..o 132
O €1 (01T A o I =T 1 4K USRI 134

Xiv



MCONHS Student Handbook

1. General Information

Accreditation
SBU maintains accreditation by the Higher Learning Commission, 230 South LaSalle Streeb08uite 7
Chicago, IL 60604, (800) 62440,http://www.hlcommission.org/

The ASN program is approved by the Missouri State Board of Nursing.

The PLBSN has initial approval by the Missouri State Board of Nursing and program approval is contingen
on final site visit.

The ASN, RM-BSN, and MSN programs are accredited by the Accreditation Commission for Education in
Nursing (ACEN), 3343 Peachtree Rd NE, Suite 850, Atlanta, GA 30326, (H090975
http:/ /www.acenursing.org/

Associate of Science of Radiography is accredited by the Joint Review Committee on Education in
Radiologic Technology (JRCERT). The program is transferring the sponsorship to Southwest Baptist
University. Joint Review Committee on Edtion in Radiologic Technology, 20 North Wacker Drive, Suite
2850, Chicago, IL 6063382, (312) 7046300,http://www.jrcert.org/ .

The Associate of Science in Radiography (ASR) Program follows the JRCERE &taadakdcredited
Educational Program in Radiography. The Standards are available through the JRCERT website at
http://www.jrcert.org/ . The program has maintained continuous accreditation since 1954.

History ofMercy College of Nursing and Health Sciences

Southwest Baptist University (SBU)

SBU was founded in 1878 as a private institution of higher learning affiliated with the Missouri Baptist
Convention. The Mission of SBU is to provide programs and educatipeiences for development of
the whole individual. The University seeks to provide a Christian environment in which students are
encouraged to achieve competence in their chosen fields. Since theigtities SBU has offered an
educational program for ragtered nurses in which they can obtain a Bachelor of Science in Nursing.

Mercy College of Nursing and Health Sciences (MCONHYS)

Mercy College of Nursing & Health Sciences (MCONHS) at Southwest Baptist University (SBU) is the resu
of a partnership agreenme between Mercy Hospital Springfield (MHS) and SBU. Mercy College of

Nursing & Health Sciences is a college of Southwest Baptist University and has a collaborative agreement
with Mercy Hospital Springfield. Southwest Baptist University was organized &altl received its

charter as a liberal arts senior college on March 19, 1879. It has continued to function first as a junior
college until 1964 when it became a feyar college and finally as Southwest Baptist University in 1981.
Southwest Baptist Unérsity continues to carry out its mission as a Chuesttered, caring, academic
community preparing students to be servant leaders in a global society.

History of Nursing Education Unitupdated FA17

In 1891, at the request of Dr. Jonathan E. Ttafee Religious Sisters of Mercy from St. Louis established
{LINAY3IFASEtRQaA FTANBIO K2aLWAGlItXZ {Gdd W2KyQa | 2aLRAG
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aYFff ONAO|l K2YS> (GKS FANRG {0 W2 Ked@edicdl 2 & LIA G | f
equipment and often walked many miles to care for patients who were too ill to come to the hospital. At
the turn of the century, planning began to address the need for additional staff and a larger,-better
equipped hospital. In 1906, anew B2 Ky Q& | 2aLJAGFf | yR ydzZNEAY 3 &aO0OK?2
continued to grow and expand during the time from 19D360. In 1952, a new, 250 bed hospital was

built on an 11acre tract of land. This was the beginning of the campus for the presenvigis; In 2009,

a major renovation of the main hospital facility in Springfield was completedthéladdition of a new

patient tower, other new buildings such as the surgical center, and groundbreaking for a new orthopedic
hospital. Mercy Hospital SprifglSt R I f a2 YAy dlAya | [/ KAf RNByQa /
¢CKS {id W2KyQa {OKz22f 2F bdzZNAAY3 gl & SaidloftAaks
in 2006. In June 2012 the College of Nursing officially changed the# ttamMercy College of Nursing &

Health Sciences at SBU. In June 2017 the college of nursing and health sciences transitioned to be in full
sponsorship of Southwest Baptist University.

History of the Cooperative Agreement by Southwest Baptist University &hercy

Hospital Springfield, updated FA17

Southwest Baptist University and MHS have worked together with the nursing programs since the early
Mpy nQad ¢KS O2yiGNF Ol 0SGeSSy GKS (62 AyalAaiddzia?z
which oersees the cooperative arrangement between SBU and Mercy. The ICC is comprised of three
representatives from SBU and three from MHS. These institutions continue to work together to provide
excellent nursing and health sciences educational programs.

History of the Radiography Program

¢tKS {OK22f 2F wlIRA2t23A0 ¢SOKyz2ft238 4 {Gd W2KY
under the direction of Sister Mary Victoire Corcoran, RSM. Sister Victoire was the first registered
radiologic technologisn Springfield; she started her work at the old St. John's Mercy Hospital in 1933.
¢CKS NIYRAZ2ANI LIIKE LINPINIY G {0 W2KyQa | 2aLRAdal =
educated students in its certificate program for 60 years.

In 2009, the Amer OF 'y wSIAAUGNE 2F wlRA2f23A0 ¢SOKy2f23Aai
would be an eligibility requirement for ARRT primary certification in radiography effective 2015. As Mercy
Hospital was already partnered with Southwest Baptist Univwefeit the nursing programs, the best

option was to request the development of the Associate of Science in Radiography (ASR) program with
SBU. Mercy School of Radiologic Technology of Southwest Baptist University accepted its first ASR class |
the summer ¢ 2013. The Class of 2015 was the first class to graduate from the ASR program at
Southwest Baptist University

Mercy College of Nursing & Health Sciences of SBU Congruency of Mission, Vision, &

Values Statementsg updated FA17

The College of Nursing an@adth Sciences is guided by the complementary missions and visions of SBU
and Mercy Health System. The belief that God is the source of all truth and Jesus Christ is the central
figure, giving purpose, dignity and value to life are fundamental to the desig implementation of the

nursing programs.

The College of Nursing and Health Sciences faculty believe nursing is the promotion, maintenance and
restoration of health or the provision of comfort to the suffering without regard to social or economic
status, personal attributes or the nature of health problems.

The College of Nursing and Health Sciences faculty provides knowledge and learning experiences that

2
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form the basis for professional identity. The Constructivist learning philosophy provides theafmmd

for structuring student learning experiences.

Students are educated to the practice of nursing as a care provider, manager, and member of the
profession. Students are educated to the practice of radiography and health sciences as health care
providers, managers, and members of health care professions. Students are educated to deliver patient
centered care as members of an interdisciplinary team, in a climate of patient safety,

emphasizing evidenelkased nursing practice, quality improvement approashend informatics. The
concepts of caring and spirituality are viewed as integral aspects of these- patisat relationships.

Mercy College of Nursing and Health Sciences faculty believes the educational environment shared with
students is enriched byhe presence of caring relationships and mutual respect. Optimal learning occurs
in a nonthreatening environment in which direction, guidance, support, and frequent feedback are
essential elements. Faculty see their role initially as that of directingyarding, moving to rolesf

facilitator and mentor while students are viewed as active participants who assume responsibility for
learning. As a result, commitment to lifelong learning is promoted.

Mission:Mercy College of Nursing & Health Sciencesoattvest Baptist University is fatbased,
educating students to be competent and caring healthcare professionals engaged in the healing ministry
of Christ through servant leadership.

Table 1.1 Congruence of Mission Statementipdated FA17
SBU Mission MCONHS Mission
Southwest Baptist University is a Chdshtered, Based on Christian values, the SBU College of
caring academic community preparing servant Nursing and Health Sciences pursues excellence
leaders in a global society. healthcare educatioty preparing students to be
competent, caring professional healthcare
providers.
Vision:We are believers in Christ, partnering together to educate current and future healthcare
professionals to be competent and caring servant leaders. MCONHS providigg fqita-based
education to our students, capable of serving diverse populations in a variety of healthcare settings.
We embody Chrislikeness in our daily interactions demonstrated by personal integrity, shared values
and service to the community.

Table 1.2 Congruence of Vision Statementpdated FAL17
SBU Vision MCONHS Vision

SBU fulfills its mission with specific care to guard
Christian distinctive and Baptist heritage as it
demonstrate continuous improvement; enlarges it
ministry through onsistent growth in student
enrollment, retention and ethnic and racial
diversity; markets the institution and its mission
regionally and nationally; fosters an environment
open communication and service to others; and
cares for employees through comjiiate

compensation and benefits packages.

Based on Christian values, the MCONHS pursue
excellence by preparing professionals capable of
serving diverse populations in a variety of health
care settings and providing a clinical and theoreti
foundation fa life-long pursuit of advanced

degrees, involvement in professional organizatior
and scholarly activities.
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Table 1.3 Congruence of Core Valgepdated FAL7

SBU Values

MCONHS Values

ChristianDistinctive From its inception, the
University has been a distinctively Christian and
Baptist institution in terms of its worldview and
ideological commitments.

MCONHS is guided by the complementary missio
and visions of SBU and Mercy. The belief thad &
the source of all truth and Jesus Christ is the cent
figure, giving purpose, dignity and value to life are
fundamental to the design and implementation of
the nursing programs.

Baptist Heritage: SBU has a long history with Bap
work both in Mssouri and throughout the world.
The academic foundations of the university are bt
upon historical Baptist traditions.

Educating students to be Chrsgéntered servant
leaders.

Compassion and Care for SBU Fa®dythwest
Baptist University is a carimpmmunity. Scripture
teaches that all people regardless of their
socioeconomic, physical, mental or spiritual
condition are individuals of worth in the eyes of
God. It

exhorts Christians to look out for the welfare of
other people, to be good stewards tife
possessions God has given and to be honest with
one another

The faculty believes that nursing brings to life the
healing ministry of Jesus Christ through the
promotion and restoration of health or the provisio
of comfort to the suffering without regalrto social
or economic status, person attributes or the nature
of the health problems.

Academic Excellenegouthwest Baptist University i

an academic community. Southwest Baptist

University pursues excellence in teaching,

scholarship and service leyicouraging each

member of the University to live a ChriSentered

life:

0 Treating each person as an individual valued
Christ.

0 Integrating liberal arts, research and
professionaktudies.

0 Preparing students through appropriate
educational ministry oppdunities to meet the
challenges of a globabciety.

0 Integrating Christian faith and Biblical values

within each academic discipline in accordance
GAOGK (KS | yAHs@Bag&E A (& Q

Students are educated to the practice of nursing g
healthcare as aare provider, manager and membeg
of the profession. Students are educated to delive
patient-centered care as members of an
interdisciplinary team in a climate of patient safety
emphasizing evidenekased practice, quality
improvement approaches, and orimatics. The
concepts of caring and Christ centered spirituality
are viewed as integral foundational aspects of the
relationships. The discipline of nursing recognizes
commitment to teach and advocate for clients whil
continually evaluating the efféiweness of nursing
care as responsible, accountable professionals.
Nursing education is supported by a foundation of
the sciences and humanities. Aided by the use of
evidencebased nursing practice, learning
experiences in the nursing programs are desthte
assist the student in developing psychomotor,
affective, interpersonal and cognitive skills includir
clinical judgment which are necessary to make
diverse populations and practice settings reflective
of current trends in the healthcare community.




MCONHS Student Handbook

Saial and Spiritual Developmerouthwest Baptis|
University encourages social and spiritual
development of the University family preparing
servant leaders for the global society. The Univer;
recognizes a responsibility to assist all members ¢
the Uniwersity family to grow spiritually,
intellectually and emotionally. The University

The faculty believes the educational environment
shared with students is enriched by the presence
Christcentered caring relationships and mutual
respect. The constructist learning philosophy
LINE A RS& (GKS F2dzyRI GA?2
learning experiences. Optimal learning occurs in g
non-threatening environment in which direction,

SBU Values

MCONHS Values

Responds to that responsibility by offering
opportunities for education, ministry and worship.

CGuidance, support and frequent feedback are
essential elements. Faculty see their role initially 3
that of directing and guiding, moving to roles of
facilitator and mentor while students are viewed a
active participants who assume responsibility for
learning.

Personal Wellnes§ he University recognizes its
responsibility to assist all members if the Universi
family to establish and maintain person wellness.
Scripture clearly teaches the importanc&the
body as the temple of the Holy Spirit and the
University values personal wellness as a necessa

component of servant leadership.

As a result commitment to lifong learning is
promoted.

Building Hours

JF Johnson Building

4431 S Fremortbpringfield MO

Monday through Friday:30a.m.¢ 5:00 p.m.

Wayne and Diana Hutchens Center for Nursing Education and Simulation

1265 E Lark Street Springfield MO
Monday through Friday:@0a.m.¢ 5:00 p.m.

Jester
1600 University Ave Bolivar MO
Monday thiough Friday 7:00 a.ng.12:00 a.m.

Office Hours

Students are encouraged to make formal appointments with their adyfaculty,or with individual staff
members. Not everindividualis available at all times; therefore, an appointment is necessary to ensure
you the opportunity to talkwith an individualdvisor faculty or staff member, i.e., Student Services or
Admissions.
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2. Advisement & Registration
Advisement

Acadamic Advisors
Academic Advisors are available for all-presing, preradiology, prehealth sciences, and concurrently
enrolled ASN/BSN students. Academic Advising is an opportunity to exchange information designed to
help students reach their educationaihd career goals. Advising is a shared responsibility between an
adviser and the student.
Regardless of the major chosen, students will receive academic advisement from the Academic Advisors
until admission into a program. If undecided on the major, tkademic Advisor can assist with options
G2 KStLI I addzRSy(d LlzNBdzS 2LJiA2ya GKFEG o60Said YSS
New students accepted into a program at MCONHS, will be assigned to an Academic Advisor who will
guide you throughout your general educat requirements by helping students:

1 Establish general education and first semester class schedules for the fall andsepresjers

1 Answer questions about academic/student lifedMEONHS

1 Explore which MCONHS majors are best for the skills, valuesitanesis ofstudents

1 Develop skills and strategies for acadestuiccess

Academic Advisor Responsibilities Student (Advisee) Responsibilities:

T Radiology, general education, and | A Know and understand the requirements of
required courses are completed, or his/her individual degreprograms.

_ progress. . A Complete a degree check in secaminester.

A Reinforce that MCONHSilizes an | A" Take final responsibility for making his/her
open application process, but own decisions according to the best

preference is given_ to those student information and advicavailable.
who meet thedeadlines.

o February ftfor fall semester
ASNstart
o July Pfor spring semester
ASNstart
See MCONHS website for all progri
application preferred deadline dates

A Submit drop/add requests for
students as appropriate and adjust
student schedules azeeded.

A If student has a personal problem,
discuss options, and make referral :
appropriate.
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Faculty Advisors

Students are assigned a faculty advisor in thespective program once the student has been
accepted into an academic program.

The Faculty advisor is here to make sure that students are aware of every opportunity available to
them. Advisors provide guidance for developing and achieving meaningfuhiaiuel, professional,
and personal goals.

Successful advising depends upon a shared understanding of and commitment to the MCONHS
advising process. Advisors engage students in learning, promote students' academic success, and foster
students' personal, thical, and intellectual growth all of which will carry into their roles as citizens,

leaders, and lifelong learners.
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Faculty Advisor Responsibilities

Student (Advisee) Responsibilities:

A Being knowledgeable of and
communicating the requirements of
the academic program in which
he/she advises.

A Monitoring students' progress toward
degree completion. Working with
student on updating and revising
plan of study each enrollment if
necessary.

A Being available to meet witstudents.

A Referring students to appropriate
institutionalresources.

A Helping counsel students on ways to
succeed.

A Proactively involving students in the
academic and career planning
process, selfeflection, and the
exploration of options andesources.

A Engaging in activities to stay informe(
of issues that affect studesuccess.

A Read the MCONHS & SBU Handbook, Catalo
and supporting materialsarefully

A Be familiar with program requirements an
plans of study

A Be familiar with their financial aid requimeents
prior to advisement for registration or chang
in schedule

A Developseltawareness

A Accept ultimate responsibility for decisions
made

A Make use of resources available campus

A Make and keep scheduleppointments

A Understand the importance atlationships with
advisors.

A Follow through with advisaecommendations

A Seek out advisors, contacts, institutional
services, and information on a regular
basis.

A Keep assigned advisor informed regarding
academic issues arahallenges.

A Schedule, prepare foand keep advising
appointments.

A Update and revise plan of study each enrolimg
period ifnecessary.

A Know and understand the requirements of the
individual degregorogram.

A Complete a degree check in secaminester.

How to Locate & Contact an Advisor

To find out the name of your advisor, log onto MySBU. Under Applications click on WebAdvisor click on

Communication, click on Email rAgvisor.
Changing an Advisor

If at any time if the advisor or advisee wishes to change an assignment, a request can be submitted by
completing the Request for Change of Advisor form. The link to the Request for Change of Advisor can be
found on theMercy @llege of Nursing and Health Sciend&sSBU Page under Student Services or click

on the below link. Upon submission of the form a notice will be sent to the nasdigned advisor and

the previous advisor notifying them of the change. The student williveaeotice via email when the

change process is complete.

https://sbu.formstack.com/forms/request for change of advisor
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Course by Correspondence (OLIS)
For information on Olne Independent Study (OLIS) see SBU Website link.
http://www.sbuniv.edu/academics/onlineducation.php

How to Review My Courses Taken or Needed in My Program
Log into WebAdvisor thigghMySBU
Click on WebAdvisor f@tudents
Click on AcademPlanning

W Dnglopee

Prot Prevew

botmmscobrd s E
VINGAGWSOr B0 Stecests -
Fnancal o maton

Fance Aa
Commencaboe
Hegatraon

A asema Plarang
Program Evadanon

Academic Protie - Rt WorK 00708 Wast ) TP ——
Commenty Lte + Worship

VWeRAOWSO 350 Facuity

ViSRS Lr 800 f mployees

VWeSASVII0e ot Advivory

Click on Progrargvaluation

Choose the Program you wishdwaluate

G2 KIadG 82N] R2 @ 2ahodsé teipptiondouvighQd intzZRde K §éurdit.
Click Submit to receiwsour Audit

Registration

Tuition/Fees
See SBU Undergraduate and Graduate University Catalogs. This information can also be found on the
MCONHS Websitéttp://www.sbuniv.edu/ resources/documents/meregollege/estimatedcost.pdf

Registration Process
The registration process consists of the following events:

1. New Students are required to register during the published registration period as reported on
the MCONHS Schedulall other registrations occur according to the dates on the MCONHS
Schedule.

2. Current MCONHS studenteaay selfregister online if their account is in good standing and they
have touched based with their academic advisor prioregistration Prenursing, Preadiology,
Health Science®relicensure BSNand undeclared major students are encouraged to meet with
an academic advisor prior to registering.

3. Receiving a billing packehat contains the bill for the classes chosen, a schedule agan
classes, payment plan information, and other pertinent information relating to finalizing the
registrationprocess.

4. Finalizing registratiorby making full payment of the bill or making financial arrangements for full
payment of the bill througlscholarships, federal financial aid, or an acceptable payment plan. The

9
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billing packet will have a due date foompletion.

Late Registration Finalization

Any student who has not registered during the published registration period is considered a late
registration. Late registrations may require proof of financial aid eligibility and/or payment may be
required by the published payment deadline.

Adding/Dropping a Course

Adding a Course

If a student wishes to addseatedcourse after the first day of theemester, the student must contact

their Advisor. The Advisor will register the student for the course and notify the office of Financial Aid for
any financial impact.

See the SBU undergraduate catalog Center for Teaching and Learning for adding acooiniee
Dropping a Course

Dropping a course is defined as a student dropping one (1) or more courses but remains active in an
academic program. The student must be enrolled in at least one course.

Before dropping a class or withdrawing from schetldents should consult with their academic advisor

and contact the Office of Financial Aid to determine the financial impact of their decision.

C2NJ AYF2NXIGA2Yy NBIAFNRAY3I GKS SFFSOG 2F RAAO2Y
/ f | & BefUndern/Graduate Catalog.

College Withdrawal

Administrative Withdrawal

If a student misses four or more consecutive class periods (seated) or does not check into the online
class within the first week, without having notified the University, the foilmaprocedure will be
followed:

1. The student will be notified by the Program Chair andean.

2. The student will be encouraged to attenlhss.

3. Failure of the student to attend classes may result in the student being administratively
withdrawn from his or Br classchedule.

4. If the student is administratively withdrawn, then he or she will no longer be allowed to attend
class.

5. If the last date of attendance is prior to the last day to drop without penalty, the student who is
administratively withdrawn wilbe given W's in atlourses.

6. If the last date of attendance is after the last day to drop without penalty, the student who is
administratively withdrawn will be given W's in all courses that were being passed and F's in all
courses that were beinfailed.

7. Any student who has been administratively withdrawn for two semesters will have to fapply
special permission to be readmitted to Southwest Baplisiversity.

College R&Admission
10
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See Program for specific requirements for readmission to a program.

DrugScreens

Clinical agencies require students to pass drug screening and background checks. Compliance with this
requirement and satisfactory findings are essential for clinical placement and progression. All incoming
MCONHS students will be drug screened.

MCONHS will designate the company that students in the School will use to complete the drug
screening. Final acceptance into the MCONHS program is contingent on a negative drug screen.

Students who have a positive drug screen will be unable to enrollr@naain in the nursing,

radiography, or health sciences program. Exceptions may be made for those students providing valid
medical evidence for use of the drug.

Information about drug screenings will be provided during the admission process. The designated
program will have access to the results of the screenings. Notation of completion of the drug screening
will be maintained in the student file.

A drug screening may be requested at any time during the student's program. Evidence of substance
abuse willresult in disciplinary action up to and including withdrawal from the program.

Background Check

All background checks will be conducted as a condition of admission into the MCONHS. Students must be
in compliance with state and institutional requirements triminal background check and/or child abuse
background check.

Verification that the background check was completed must be received from the designated company
prior to the start of clinical/practicum courses. The results of the screening will b@tacctr the

RdzNJ 0A2y 2F GKS aiddRSyidiQa SyNeRttYSyd |G a/hbl {®
been a one year lapse within or between programs.

MCONHS will designate the company (Certified Background Screening) that studertsotidge will

dzaS G2 O2YLX SGS GKS o0F O]l 3INRdzyR AONBSYAy3Iad / NRYA
history for seven years prior to the date of application. MCONHS will not accept background screening
results from any company other thahe one designated. Failure by the student to have the background
screening conducted according to policy and in a timely manner will result in the student not being
permitted to register for any courses that include clinical/practicum hours.

Upon admissin, the student will be provided with information in the admission packet on how to

complete the background checkhe student must access the vendor selected by MCONHS following the
instructions on the admission documents.

If a positive criminal backgrodrcheck (examples include but are not limited to: felony, abuse/neglect,
sexual assaults, etc.) is found the Program Director or Dean will review on case by case basis to determine
admission status.

Verification of the background check will be maintaideg’ ( KS &G dzRSy iQa FAf So
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Academic Calendar

See SBU Website for current Academic Calendar

Technology/Computer Requirementsas

3. College Wide Academic Policies

Personal Computer (PC)

Macintosh (Apple) Computer

Hardware

Operating System: Windows 10, 8, or 7

Operating System: 10.5 or 10.6 or newer

CPU (processor spee@)3 GHz

CPU (processor speed): PowerPC G3, G4
or an Intel processor

RAM (memory): 2 GB

RAM (memory): 2 GB

Hard Drive: 250 GB (2 GB of free space)

Hard Drive: 250 GB (2 GB of free space)

Monitor: 800X600 1bit color display or better

Monitor: 800X600 1ébit color display or
better

Sound Card

Sound Card

CDROM or RW; better to have a DNHDM or
RW

CDROM or RW; better to have a DARDM
or RW

Speakers or headphones; a noise cancelling
headset with microphone is recommended for
online courses

Speakers or headphones; a noise cancelli
headset with microphone is recommendec
for online courses

Webcam (recommended for online courses)

Webcam (recommended for online course

Printer &/or Scanner (optional)

Printer &/or Scanner (optional)

Software

Microsoft Office 2007 or newer is required,
Microsoft Works is not acceptable. You are ablq
to download Microsoft Office 2016 free through
the MySBU portal.

Microsoft Office 2007 or newer is required;
Mac specific software is not acceptable. Y¢
are ableto download Microsoft Office 2016
free through the MySBU portal.

Note: If you do not want to download the Microsoft Office software, then you must plan to u
either a lab computer or another computer that has appropriate software. Assignments
submittedin other software file types will not be accepted.

Browser: Internet Explorer, Firefox, or Chrome

Browser: Safari, Firefox, or Chrome

Multimedia: Windows Media Player, Flash Play|
Quicktime, &/or VLC Media Player

Multimedia: Quicktime &/or Flip4AMac (to
view Windows media file types on your Ma

Java

Java Plugn

Enable Cookies & Javascript

Enable Cookies & Javascript

PDF: Adobe Reader

PDF: Adobe Reader

Anti-Virus & Spyware Software

Virus and Spyware protection software is essential for any compusted to browse the
internet. The software is only effective in the prevention of virus and spyware infections if tf
subscription is kept active and the definition files are updated frequently. There are many
options that may be purchased; however, somality products are also available for free.

Internet Access

13
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Internet access is recommended for your academic success. Internet actgssaly provided
through the local telephone or cable company. Other internet service providers (ISPs) are
available and should be contacted directly for details on their service options in your area.
required hardware on your home computer will degeupon what type of internet service you
purchase (dialp or broadband). See minimum requirements above. Please be aware that
wireless internet access at your home may require additional hardware and/or software. CH
with your ISP for specific details.

SBU WekBased Resources

At the start of your first course with the university, please confirm that you are able to acce
SBU wekbased resources from your computer. A list of each resource and how it may be u
follows. Please contact the SBU HBkpsk at 4173281702 for assistance.

MySBU:

Provides a single point of access to all university-vabed resources at:
https://mysbu.sbuniv.edl ogin credentials are required. All resource links are located on the
Applications tab. A variety of sdielp information is available on the Need Help tab including
0§SOKYAOIt KStLI NBljdzSaid fAy] ® dHelg BeskiPAYoudvll
find official university announcements, calendar & major events on the main portal page. Y
will also have access to the Springfield Campus tab for information unique to the Mercy Co
of Nursing & Healtlsciences.

WebAdvisor:

Provides access to your official university records including midterm/final grades, financial
course registration, transcripts, tuition, fees, assigned academic advisor, etc. WebAdvisor i
accessed through thelySBU Portal.

SBU Hnail-Office 365:

¢ KS dzy A éfaiNsBrdice. & leeainivBrsity provides all students and employees with an
officialeYt Af | O02dzy i (GKNRBdzZK aA ONRaA&2TF{ Yhiail fford T/
the SBU Hnail-Office 365 link available on the MySBU Portal. BeadNB A S¢ { K-S
mail Communication Policy located in section V.D of the handbook. ShouldytiBUPortal be
down, students can still access email through URhs://outlook.office365.com/sbuniv.edu

BLACKBOARD:

CKS dzyAOSNERAGEQa fSIENYyAYI YIyYylFr3aSYSyid aea
support. All students currently enrolled in at least one course through SBU have an active
Blackboard account; however, use of Blagard is left to the discretion of the instructor. Pleas
contact the instructor if your course is not available by the first day of class. Blackboard is
accessed through the MySBU Portal.

Should theMySBUPortal server be down, students may still access Blackboard through the
following URL https://sbuniv.blackboard.com

OneDrive:
aAONR&a2F(dQa Of 2dzR ad2NI IS &SN Mmadcsshnt in Onelrie
to save and store your assignment files or other important files such as course syllabi. Cut
you receive 15 GB of free storage accessible from any internet connected computer. A link
OneDrive website is available on thgySBU Portal.

Password Manager:

Allows you to perform the following operations on your MySBU user account:

14
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Change Passwonmdill only work if you know your current password and simply wish to chang
your current password to a differepassword.

Reset Passwondill only work if you have set up security questions through the Password
Manager on the MySBU portal.

Setup Security Questiondll allow you to set up security questions. This will allow you to rese
your password if you havergotten it.

The link to the Password Manager is accessed through the MySBU.

Web Print

A print service that is accessible only from the Springfield Campus when your computer is
connected and authenticated to the SBU wireless. You may send files topramy of the
student use networked printers in Computer Labs A, as well as the color printer behind the
library counter. The link to Web Print is accessed through the MySBU.

Web File Access:

The university also provides a limited amount of persatatage on the F: drive which is
indicated by your MySBU username. You may access the F: drive from any SBU networke
computer through the My Computer or Folders area on a computer lab machine. From hon
you may access your personal F: drive files bkistiche Web File Access link located on the

MySBU portal.

SeltServiceg Fa17

Allows students to pay tuition and fees online as well as receive tax forms for annual Income Tax Reporting.

Students with Disabilities

See SBU Student Handbook Attendance
See SBU Student Handbook and Syllabus

Absences

See specific program information for absences.

lliness, Injuries, Surgery, & Medical Conditions
lliness

Students should not report to class if they are running a fever, have diarrhea, or any other contagious

conditions. Students are required to report to their instructor or the clinical site representative any
illness, communicable diseases, and other conditions that might affect the health of the student,

patients, or personnel of the health center. A studevito reports to school ill or becomes ill while at
school may be sent home. See program specific information for the appropriate process for reporting
AffySaasSad {K2dzZ R (KS AfftySaa RSSY GKS ySSR 27

required.
Injury
I a0dzRSYy (G ¢K2 NBLERZ2NI& (G2 aoOKz22f Ay2dz2NBER 2NJ Aa
F2N) AdzNBSNASAZ Aya2dzZNASas FyR a2YS F2N¥ 2Fr Aff
injuries incurred atclinicad A f £ 0S NBIjdZANBR® ¢KS LIK&aAOAl yQa

prior to returning to the clinical area.
Surgery/Medical Conditions
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Students who have medical conditions, surgery, or other special procedures that may alter theit@bility
LISNF2NY Of AYAOIFf NBaAaLRyaAoAftAGASE Ydzad &aSOdza2NB |
returning to the clinical area. Students must be able to meet the minimal functional abilities

requirements in order to return to the classroom omatial site.

Students are personally responsible for all medical bills incurred while in school. Injuries to a student in a
da0dzRSYy i NREtS RdNAyYy3I Ot AyAOlrt FINB y2i O20SNBR o068
paid position.

Injury Incidents/Accidentscraiz

The policies for each specific institution will be followed in the event etherqob related incidents or
illnesses. The student must always report such happenings to the clinical instructor. The student is
responsible for alkosts/charges incurred in treatment.

Family Emergency
See SBU Student Handbook

Jury Duty

MCONHS supports the responsibilities of citizens and encourages students to engage in their home
communities. One expectation of citizenship is jury duty. MCONHSesdstudents summoned for jury

duty to contact the court as soon as possible and to request a deferral if jury duty will interfere with
classes. Many jurisdictions allow college students to defer service to a later date or may even exempt
college student$rom serving on juries. Absences will also be excused for students who are summoned to
report for jury duty to serve as a witness in court during class or clinical time. Official documentation of
jury service dates or a copy of the subpoena to be a wemesst be submitted to instructors in order for
absences to be excused. Students are expected to make up academic and clinical work.

Leave of Absence

Leave of Absence Policy provides a means for students to take an approved leave of absence from a
degreeprogram without being required to go through the-aeimission process upon return to the

University. Students who are approved for a leave of absence will be allowed to register for classes
RAZNAY3I (GKS GNBIAAGNI GA2Yy Aeg&re delbriNdg.Skdentsfvhdibait 0SS a
Gr1S 'y FLIWNRBYGSR tSI @S 2F 1 0aSyOS | NS NBIj dzA NBER
NBIljdzANBR G2 FAff 2dzi I awShdzNy FNRBY [SIF@S 2F 16
their previous academic program.

The deadline for applying for a leave of absence if the student has not been attending classes and is
enrolled is no later than the fourth week of the semester. Students who need to apply for a leave of
absence during a semestfar which they have been attending will have until the last week of classes for
the current term in accordance with the academic calendar.

The deadline for applying for a return from a leave of absence is 30 days prior to the first class date of the
semeser in which the student plans to enroll. Students who request a leave of absence that is not
planned in advance due to a medical emergency or other extenuating circumstance beyond the control

of the student will be reviewed on a cabg-case basis. Acadeaprogram and graduation requirements
YIed OKIFy3dS RdzZNAy3a | addzRSyidiQa SIS 2F oaSyOoSo
program and graduation requirements once the student has been approved to return from a leave of
absence. Some progras may approve students to return on a space availbhs.

Eligibility requirements:
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Be a degree seekirggudent

Be registered and enrolled in classes for the curtenh

Be eligible to enroll and be in academic good standing, on probation, or on

continuing probation with his or her acadenuinit

Provide a personal statement and official documentation for why a leave of absence is

being requested
Please note: a student who returns from a leave of absence will continue on the same academic standing
that was in place at the time that the leave of absence began.
Leave of Absence Duration
A leave of absence will be granted by the Program Chair and Dean. A student can request an extension
for his or her leave of absence; however, the request for an esxtencannot extend more than one year
beyond the original date requested. Students who do not return by the date noted on their approved
leave of absence form and who are not granted an approved extension will be required to reapply
through the MCONHS Qfé of Admissions.

Military Duty

A leave of absence will be granted for all uniformed service members called to duty (whether voluntary
or involuntary) for the duration of their time served. The student must fill out a Request for Leave of
Absence form angrovide the MCONHS Dean with a copy of their written orders. Service members will
be readmitted to the university upon their return under the sameaéemittance policies as all students
who have been on a leave of absence from the university. Serviceoarsmwill not experience any

added penalties from the University for fulfilling their military obligations.

Mission Trips & Professional Development or Activities

Mercy College of Nursing and Health Sciences faculty encourage student participationiam Wigss

and Professional Development opportunities [i.e. MONA, SOHP meetings, Community Service, and
Missouri Society of Radiologic Technologists (MoSRT) meeting]. In order to be excused from class or
clinical to attend, the student must submit a requéstwriting to his/her instructor. The attendance

policy in the course/program will be followed. The student will be required to make up any missed
clinical time and will be responsible for any missed didactic instruction or tests (see program specific
attendance policy).

Process for Obtaining a Leave of Absence

1. Schedule an appointment with your faculty advisor or other designated chair to review the leave of
FoaSyOS | LILX AOFGA2yissdes:A YLI OG 2y (GKS F2fft246Ay3

Impact on progress towardegree.

Catalogyear and status after leave absence.

t NEOA2dza aSYSadSNDa | OF RSYAOleagel  yRAY 3 G 0k

Transfer policies, incomplete grades, agency requirements (e.g., state

licensing/certification) and other academic issueapiblicable.

2. Thedeadline for applying for a leave of absence if the student has not been attending and is enrolled
is no later than the fourth week of the semester. Students who need to apply for a leave of absence
during a semester for which they have been attending lvalle until the last week of classes for the
current term in accordance with the acaderalendar.

3. Obtain the signature of the designated chair in your college/school to approve the leave of absence.

= =4 -4 9
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4. Schedule a meeting with the Financial Aid Coordindtgou are receiving financial aid and/or
scholarships for the term in which you want to apply for a Leavdbeénce.
5. Submit the Request for Leave of AbseRoem
1 Once all required signature(s) have been obtained, the application is returned to the chair
for review/approval. The student may return the form in person to the front desk
receptionist.
1 The student follows the established procedures for withdrawing if registered for the current
term as well as the procedures for canceling any future term redistra during the
requested leave of absence. Note: Students receiving financial aid must visit the Financial Aid
Coordinator for information on how withdrawal impacts their finaneial

Student Papers/Assignmentsaiz
The original copy of student's pars becomes the property of the University. Students are strongly
encouraged to keep a duplicate copy of all papers submitted.

All assigned papers and projects will be typed in Microsoft Word 2007 or newer according to APA
guidelines. All students are eggted to use the most current edition of the Publication Manual of the
American Psychological Association (APA) for ALL papers submitted as part of their assigned coursework.
Students may use editors for their papers with prior approval of the course gsofeEditing of student

work by others is limited to assistance with grammar, punctuation, and style only. The substance of the
LI LISNJ Ydzai 6S GKS &addzRSyidQa 2NAIAYIE 2Nl LT |
professor with the draft bthe paper at the point it is given to the editor when the final paper is

submitted.

See Recycling of Assignments for the reuse of assignments.

Academic Integrity
See SBU Undergraduate Catalog

Recycling of Assignmentsaiz
Recycling occurs whemriters present previously written work as new work. A student must
communicate with his/her current instructor prior to4®ibmitting any previously submitted warkhis
work may have been used in another course or previously, if repeating colteemgsion is not automatically
granted.
Student Responsibility
Student must satisfy all of the following criteria:
Must obtain written permission from the current instructor before submitting eepurposed
or revisedwork.
Must email the current instructor eopy of the originally submitted work prior to submission
in currentclass.
Repurposed or revised work must be properly attributed to the student in the body of
the submitteddocument.
Student must then substantially enhance and refine what was wrpiteniously.

If a student recycles an assignment without permission, this may be deemed as an Academic Integrity
Violation, and the Academic Integrity policy will be enforced.
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Safe Assign

SafeAssigis a plagiarism tool used to verify the appropriate use of resources. The instructor reserves the
right to submit written assignments to th®afeAssigplagiarism checker. For Associate and Bachelor's
degree students, no more than 30% of the written assignt should be similarity index. For Master's

degree students no more than 20% of the written assignment should be similarity index. More than
allowed percentages could be perceived as plagiarism and the Academic Integrity policy will be enforced.

Academc Integrity/Dishonesty Sanctions
See SBU Undergraduate Catalog

Academic Dishonesty Appeal Policy
See SBU Undergraduate Catalog

Course Grade Appeal Policy
See SBU Handbook or SBU Undergraduate Catalog

Late Work

Late work is highly discouraged based ba tompressedime format of classes and the need for
student professionalism as displayed in timeliness of w&tkidents with extenuating circumstances are
expected to solve late assignment issues with the course instructor on an individual basisoana {bre
established due date and timeSee course syllabus for specific late work guidelines.

Posting of MidTerm Grades

A For 16 week courses mtérm grades will be posted by We8k

A For 8 week courses migrm grades will be posted by Webk

A Inaddition to midterm grades, General Education courses will also post wgekdes.
A Mid-term grades are located in Wealvisor.

Posting of Final Course Grades
1. Faculty will make an effort to have final grades available witbdrv®rking days
followingadministration of the final exam (see coursgdlabi).
2. Final grades will be posted by the academic calendaddie
3. Final grades will not be given while more than one student is present, to epsuaey.
Students may make an appointment with the ingttor to review the final exam and receive
final grade.
5. Students who are unsuccessful in completing the course will be notified by the instructor in
writing which will include the necessary information for futations.
6. The student is responsible to ensuthat the instructor has a current phone number and address
in order to reach thestudent.

»

7.

Communication of Policy Changes to Students

The Student Handbook is published each academic year in fall. Situations may occur during the academic
year that faculy feel requires an immediate policy change within a program. These changes are
communicated to the student through the MCONHS Portal announcement and/or through class
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communication. The current MCONHS Student Handbook is available on the MYSBMHS Paat and
the main SBU Website. A list of changes made to the MCONHS Student Handbook can be seen on the
MySBU; MCONHS Portal.

Graduation Requirements

Students are eligible to graduate after fulfilling the program requirements described in the academic
regulations section of the Undergraduate, or Graduate Catalog under which they first enroll at SBU.
Students who enroll in another college or university without prior permission of the Dean of the College
of Nursing and Health Sciences are considered @ lvdithdrawn from Southwest Baptist University.
Students wishing to transfer work from another institution and not withdraw from Southwest Baptist
University must obtain prior approval from the Dean of the College of Nursing and Health Sciences.
Students nust complete all graduation requirements in the semester in which they intend to graduate
and the diploma will be dated in the completion semester.

Participation in outcome assessment activities is a graduation requirement of ASR students. Failure to do
sowill result in withholding diploma until these are completed.

Intent to Graduate
Students are required to file their Intent to Graduate Card in their last semester of their program. The
name that is submitted on the Intent to Graduate Card is the n#gmewill be presented on the
a0dzRSyiQa RALX 2YF |yR LINBASYGSR 2y Fff 3ANI Rdzl (A

Graduation Fees
At the time a student files for their Intent to Graduate, they will be charged a graduation fee which
includes:

Program specifipin

Graduationphotos

Cap &Gown

Diploma
Students will only be charged a graduation fee once. Meaning, if a student has to repeat their final
course, they will not be required to pay the graduation fee a second time. If a student is graduating from
two degreessimultaneously they will be required to pay two graduation fees. To request the graduation
fee to be removed, the student must submit the request in writing to the MCONHS Dean. If a student is
approved to graduate in absentia the graduation fee is natmdfble.

Degree Check Requirements
Degree checks will be completed when the student has earned between 70 and 80 credit hours toward a
ol OKSf 2NRa RS3INBS:I 2NI o6SisSSy on FyR op ONBRAI
details boththe sizZR Sy 1 Q&4 LINRPINBaa I yR

K

iKS RS3INBES NBEI dzA NBY
O2YL) SGA2y 2F (KS RSINBS OKSO]l o6& GKS wS3IAaidNI N
signed program evaluation.

Walk Early Requirements
Students completing graduatiarequirements in January may participate in the December
commencement if they have no more than 6 hours to complete with approval by the college dean.
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Students completing graduation requirements in the summer may participate in the May
commencement if theynave no more than 12 hours to complete (6 hours in June and 6 hours in July)
with approval by the MCONHS Dean. Students needing to receive permission to walk early must submit
the Requesto WalkEarlyform to the MCONH®ean. Studentdiplomaswill be datedin the completion
semester.

Graduation Absentia Requests

Participation is required in the December or May commencement unless absence is approved by the
Dean of Mercy College of Nursing and Health Sciences. The reason for not participating in
commencement must be explained in writing to the Dean of Mercy College of Nursing and Health
Sciences who will determine if the reason is valid and whether to grant or to deny permission to be
excused from commencement.

Graduation Pictures

ASN Program
Graduation pictures are required for ASN prograhhe cost of the pictures is included in graduation fee.

ASR Program
Graduation pictures are required for the ASR program prior to the start of the 4th semester of the
radiography program. The cost of the piata is included in the graduation fee.

Rehearsal Requirements
Graduation Rehearsal is mandatory for all Undergraduate students.

Student Awards; ras

The following student awards are offered through Mercy College of Nursing and Health Sciences and are
available to students at the Mercy College of Nursing and Health Sciences (MCONHS) in Springfield,
Missouri. Students must be applying or already accepted into the nursing program to be eligible for these
awards. These awards are not available to-poesingstudents unless stated otherwise.

ALL AWARD AMOUNTS DEPENDENT ON ANNUAL FUNDS AVAILABLE

ASN Program

Prior to 1st Semester:

1. Chester Norbackward
This award is given to an incoming student with the highest ACT/SAT composite score per new
nursing classtdll and spring). In the event that two students have the same ACT/SAT scores, the
award will be made based on financial need. The recipient must maintain at least a cumulative GPA
of 3.0 to retain the scholarship for each remaining semester in the ASiagmo If a student drops
below the 3.0 GPA, he/she is no longer eligible. Students that fail a nursing course are no longer
eligible.

2. Mercy CONHS Academic Achievendaverd
This award is given to an incoming student with the highest cumulative GPA pemunswg class
(fall and spring). In the event that two students have the same GPA, the award will be made based
on financial need. The recipient must maintain at least a cumulative GPA of 3.0 to retain the
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scholarship for each remaining semester in the A8ram. If a student drops below the 3.0 GPA,
he/she is no longer eligible. Students that fail a nursing course are no longer eligible.

Prior to 2nd Semester:
1. Mercy AuxilianAwards

The first semester faculty will determine the recipients of these twar@s. One award will be
based on the student having met the clinical course objectives for NUR 1004 in an exemplary
manner. The second award will be based on the highest total of course points for NUR 1004, NUR
1011 and NUR 1014.

2. James H. and Edith Saunsi®&emorialAward/s
This award will go to a student/s with the greatest financial need and the highest course grade in
NUR 1004, NURO11l andNURInmn ® CAY Il YOAlf ySSR Aa RSGOSNX)AY:
YAYydzaz GKS aSadayYl iSO yFi YA SR Oy (NGRS daiindzR/Zy O aa
recipients are not eligible for other first semester awards.

Prior to 3rd Semester
1. Mercy CONHS Academic Achieverderdrd
The second semester faculty will determine the recipient of this award based @énthdzR Sy (i Q &
having met the course objectives for NUR 1024, NUR 1034, antid2drin an exemplary manner
based on highest course grade.
2. Mercy CONHS Award for Clini€atellence
This award is presented to one student from the second semester of nursitgyidCused by the
faculty for selection of recipients include:
Quiality of patient caractivities
Technicakkills
Interest andmotivation
Participation in studenbrganizations
3. Mercy CONHS Award for Overall Excellence in the LPN and/or Paramedic Bridge Courses
Bridge course faculty will determine the recipient(s) based on the student having met course
and/or clinical objectives in an exemplananner.

Prior to 4th Semester

1. MercyCONHS Academic Achievem&nard
¢tKS GKANR &aSYSAGSN) FIFOdzZ 1 gAftf RSGSNNAYS GKS
met the course objectives for NUR 2014, 2024, andRQBA in an exemplary manner based on
highest course grade.

2. Mercy CONS Award for Clinickixcellence
This award is presented to one student from the third semester of nursing. Criteria used by the
faculty for selection of recipients include:
1. Quality of patient caractivities
2. Technicakkills
3. Interest andmotivation
4. Partigpation in studenbrganizations

At Pinning / Graduation
1. Mercy CONHS Academic Achieverdevdrds
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The fourth semester faculty will determine the recipients of these awards based on the students

having met the course objectives for NUR NUR 2034, NUR &0dMNUR 2051 in an exemplary
manner based on highest course grade.

2. Mercy CONHS Awards for Clineatellence

3.

This award is presented to one student from NUR NUR 2034, NUR 2044, and NUR 2051 of the
fourth semester of nursing. Criteria used by the facuttydelection of recipients include:

Quality of patient caractivities

Technicakkills

Interest andmotivation

Participation in studenbrganizations

Florence Nightingale Faculywvard
This award from ASN Program faculty is presented to one student loastak following criteria:

Leadership
With peers, classmates amd-workers

, Able to combine application theory and caric@ncepts

Presents self as a professional and health nodelel

, Attendance

, Behavior

, Overallappearance

Seltdirectedlearning
Daisy inTrainingAward
Recognition of nursing students for abeard-beyond care and compassion shown to patients and
their families during clinical training. These students may be nominated by faculty, nursing staff,
patients and their families, or peers.

ASR Rigram

1.

HIGHEST ACADEMIC ACHIEVEMENRD

This award is in recognition to the student with the highest GPA. This is a monetary award given by
the Mercy Hospital Springfield Radiologists.

BEST ATTENDANGOEARD

This award is in recognition to the student witle best attendance in their ASR didactic and

clinical courses. This is a monetary award given by the Mercy Hospital Imaging Department.
MOST OUTSTANDING STUDENT PRGGREIS

This award is in recognition to the student with the most outstangtiragress in their clinical
education courses. This award is from the Se@thinnCallaway Medical Foundation and is voted

on the by clinical staff of Radiologic Technologists.

MOST OUTSTANDING FIRST YEAR SRVODERT

This award is in recognition to theustent with the most outstanding progress in their first year.
This is a monetary award from the Mercy Hospital Springfield Auxiliary Department. The award is
based on overall academic grades in radiography courses, clinical performance, attendance, and
professionalism.

5TH DISTRICT MOSRT STUBENOLARSHIP

This award is in recognition to the student with the highest GPA in their first year. This is a
monetary award from the 5th District of the Missouri Society of Radiologic Technologists.
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RNBSN Program
1. Judy Mitchell Christian Wablward

This award was established by the Capstone class of Spring 2000 as a tribute to Judy Mitchell, BSN
Assistant Professor. Judy retired at the end of the 12000 academic year. The student selected
for this award exempliés the Christian walk in both their personal and professional life.

2. BSN Clinical Excellerfeard
The BSN Clinical Excellence award is given to a student who has demonstrated persistence,
dedication and excellence in BSN clinical experiences. The studenteeives this award has
consistently performed excellently in their studies; but has also shown a positive and loving spirit
towards others.

3. BSN Leadershiward
The BSN Leadership award is given to a student who has demonstrated extraokelatmship
during the BSN program. The student has shown a commitment to Christian principles of servant
leadership by the quality of their interactions with fellow students, faculty and staff.

HSC Program:
1. Highest Academic Achievemexward

This award igjiven to the student in the Bachelor of Science in Health Sciences program with
the highest institutional grade point average.

MSN Program:
1. MSN Clinical Excellen&esard

This award is given to a student who has demonstrated professionalism and excéilléneie
MSN clinical experiences. This student displays a strong commitment to the advancement of
guality healthcare in the nursing profession.

2. MSN Leadershipward
This award is given to a student who has demonstrated exemplary servant leadershiggualit
throughout their time in the MSN program. This student has been a leader among their peers,
and in the classroom and clinical settings.
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4. Program Specific
4.1 MSN Programnformation & Requirements
MSN ProgranChair, Faculty, & Staff
Program ChaiDr. Sharon Zahn
Office: 4431 South FremoAvenue
Springfield, MO 65804

Faculty: Dr. Cozi Bagley
Website:http://www.sbuniv.edu/academics/programs/nursingasterphp

History of the MSN Program

¢KS a{b LINPINIY Aad RSAAIYSR F2NJ 6KS NBIA&GSNBR
Candidates for this program must be graduates of a nationally accredited nursing program. It is a blended
online and traditionalS F § SR LIN23INI Y FT2N) ydzZNESa ¢K2 ¢glyda G2 |
prepares nurses for advanced nursing roles with a sequence of core courses plus additional coursework
that allows students to specialize in one of two concentrations:

Nursing Educaon Track

Nurses are prepared to function in academic, staff development, or patient education roles. The program
provides an excellent foundation in nursing knowledge, leadership and research skills, and adult
educational theory and strategies. For indivals who plan to teach nursing at a baccalaureate or

graduate level, this program will prepare them for doctoral study.

Nursing AdministrationTrack

Nurses develop knowledge and skills to influence effective change in health care systergplidaion

of nursing and leadership theories, economic and finance principles, business management practices, and
interdisciplinary collaborative strategies are explored.

MSN Program Educational Outcomes/Competencies

MSN Program Outcomes:

1. Integrateskills in critical thinking, information management, and systematic inquiry into the
advanced nursing practice role (Clinidadigment).

2. Utilize advanced communication processes to influence health care, health care policy, and
advanced professional nurgjrpractic Communication).

3. Synthesize knowledge from concepts, theories, principles and research in nursing in the planning
and delivery of holistic evidence based health care that is responsive to changing needs and
societal trends for a multicultural palation (Evidence Bas&uactice).

4. Assume leadership, responsibility and accountability for value based deaisikimg in the
advanced practice rol@rofessionalism).

5. Develop a conscious application and assimilation of the principles of Christianedisipgn the
implementation of the advanced practice role (Christsscipleship).
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Nursing Education Specialty Program Outcomes:
1. Utilize critical thinking skills to integrate education theories, technology, and professional standards
into the design, imlementation and evaluation of curriculum (Clinidgatlgment).
2. Determine interventions to evaluate learning and curricular outcomes in nursing education
(Evidence Basderactice).
3. Analyze ethical, political, organizational, cultural, technological pratéssional influences on
nursing educatiorfProfessionalism).
Develop research based educational strategies for multicultural diverse stug@@mamunication).
Integrate the principles of Christian discipleship and a Christian worldview into the deeibpim
nursing education systems (Christiaiscipleship).

a s

Nursing Administration Specialty Program Outcomes:

1. Utilize critical thinking skills to determine effective strategies that stimulate change within nursing
that lead to a more effective managementtoealth care delivery systems (Clinibatigment).

2. Collaborate with interdisciplinary teams using advanced communication to promote health care
systems growth and effectiveness for diverse populat{@mmmunication).

3. Apply the principles of nursing ameadership theories, economic and finance principles, business
management practices, and cultural competency to the delivery of health care (Evidence Based
Practice).

4. Demonstrate leadership qualities and administrative expertise in making value baseatideu
decisions in the management, coordination, and delivery of nursing(Baoéessionalism).

5. Integrate the principles of Christian discipleship and a Christian worldview into the management of
personnel, health care resources, and access to care @@atian to vulnerable populations
(ChristiarDiscipleship).

MSN Program Goals
1. The majority 75100% of all MSN graduates will complete their program plans within 1.5 times their
program plan oftudy.
2. The majority 75100% of our graduates will have a jadated to their graduate education field, i.e.
nursing education or nursing administration within 1 yeagmafduation.
3. 100% of the MSN graduates will report plans to seek certification in either nursing education or
nursingadministration.
4. Employers of N graduates will report a high level of satisfaction of the gi@huate.

Admission to the MSN Program

Admission to Unclassified Status

Students who do not wish to pursue a degree but who are eligible for graduate study may take up to six
graduate credihours. The ability to transfer credit for courses completed toward the graduate degree at
SBU or another college or university depends upon the course of study provided at the time of transfer by

the receiving program. Applicants who have not completesldpplication process are also placed in this
status until requirements are met.

MSN Admission Criteria for a New Applicant with the BSN Degree:
1. Submission of Application to the graduate programuinsing

2. Satisfactory completion of undergraduate courge$fiealth assessment, pathophysiology, and
statistics.
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3./ dzYdzE 6 A@S Dt! 2F odn 2N KAIKSNI AF | &aGddzRSyli
Graduate Record Examination (GRE) scoresegrared.
4. BSN from an accredited collegeumiversity.
5. Licensure as registered nurse in the State of Missouri or eligible for licensure in the State of
Missouri.
6. Submission of two reference forms from faculty and employer or others who can address the
FLILIXE AOFyiaQa LIRGSY (Al f(formParggraa®®S SR Ay 3INI Rdzk G S
7. Submission of an essay (no longer than 2 pages) outlining how a MSN will facilitate the
FOO2YLX AaKYSyid 2F (GKS | LILJX pdin: yiQa LINRPFSaarAzyl
8. Official transcripts submitted from all prior nursing progragmaust besent directly to the College
of Nursing and Health Sciences (Attn: MB#partment)
9. Submission of the followingocuments
a. Current RNicense
b. Current CPRard
c. t K232k L ficehsih IS NE& Q
d. Certified Background Check (Includes Criminal Background check, Famiy &Hety Registry
Background Check, and Urine Drug Screen) at an additional cost to the student. Final
acceptance into the MSN program is contingent on a negative simagn.
e. Immunizations & TB Testing Verificatiborm
Current RN liability/malpracticesurance verification prior to beginning clinical courd¢dR
5523, NUR 550¢3), and NUR323

MSN Admission Criteria for an Existing SBU Student with the BSN Degree:

1. / dzydzt  GA@S Dt! 2F odn 2N KAIKSNI bkubmissiondofitzR S y
Graduate Record Examination (GRE) scoresegrared.

2. Certified Background Check (Includes Criminal Background check, Family Care & Safety Registry
Background Check, and Urine Drug Screen) at an additional cost to the student. Fiptrazzee
into the MSN program is contingent on a negative dsaiggen.

3. Immunizations & TB Testing Verificatiéorm

4. Current RN liability/malpractice insurance verification prior to beginning clinical couNE#R
5523, NUR 550¢3), and NUR323

5. Copies of anhission documents from SBU Bf8él

-

Transfer Credit

Nine graduate semester hours completed at another regionally accredited institution may be transferred
and applied to the degree. These credits must be comparable to the courses offered at SolBhpest
University and must be approved by the MSN Faculty and Dean. Students must submit a copy of the
course syllabi for review for the course(s) they are requesting to transfer.

New Student Orientation

I al aid S NI asita studea bdentatiod igield during or prior to the fall and spring semester for

new students. It provides students an update of MCONHS events and the opportunity for open discussion
of MCONHS policies, procedures, and any items of interest to students. Additionally MSN saudents
enrolled in the MSN online orientation course that is gelted and completed by the students when

they are enrolled in their first MSN course in the fall, spring, and summer semesters. Students will receive
additional information from the MSN faculgt the beginning of each term.
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Sample MSN Program Plan or Program Requirements
Plans of Study can be found in the Appendix (pane, fulktime, and fulltime accelerated)
The MSN degree program will consist of49credit hours. The nursing educatiquesialty is 42 hours
and the nursing administration specialty is 39 credit hours. The MSN program is based on the belief that
graduate education builds on the previous knowledge, experience, and degrees. The following plan of
study provides the MSN studenitith the core knowledge and concepts from which to build a specialty
practice in nursing education or nursing administration.
Core Requirements (18 hours):
b!'w pamo bdzZNEAYI {OASYOS XXXXXXXXXXXXDPXXXXXXXXX
NUR 5033 Concepts bfR@l Y OSR t NI OGAOS bdzNEAY T XXDPOPXXXXXXX!
b!w pnno 9GKAOA IyR t2fA0& LaadzSa Ay ! ROFIyOSR t
b!'w pnyo bdzZNEAY I wWSEASENOK XXXXXXXXXXXXXXPXXXXXX
NUR 5123 Information Syafed X X X X X X XX XXX XXX PX XX XX XX XX XX DX X X X X

b!'w ppoo {dF{iAadAada g 5FGF 'ylrfteaira F2N bdzNBAY S
Master of Science in Nursing Education (24 hours):

b!w pnpo C2dzyRIFIGA2YyFf t SNALISO(GA DS XXXK XIXdzNE Ky2 HzNg
b!w puHmMo ¢SFOKAY3 3 [SFENYyAy3I tNAYOALITta& 27F bdzNE
b!w pHHO 9@FfdzZ GA2Y 2F bdzZNEAY3I 9RdzOF GAZ2Y XXXXX)
b!w pomo ! ROIYOSR tIGK2LIKeaA2f 238 XXXXXMUEXXXXX>
bl w poHo ! R@OIyOS I SIHtdK !'aaSaayYSyid s tNBY2GAZY
b!w pooo ! RAIFIYOSR t KFENYIFIO2f 238 XXXXXXXXXXXXXXX>

NURS5500 0 bdzNEAY 3 9RdzOF GA2Y t NI OGAOdzY XXXXXXXXXXX
NURDS5523Mast€¥a t NRP2S OG0 3 t NI OGAOdzY XXXXXXXXXXXXXXXX>

Master of Science in Nursing Administration (21 hours):

b!'w pnHo | SFETGK [/ FNBE CAYFYOS XXXXXXXXXXXXXXXXXD)
b!'w pnto 1dzYly wSaz2dz2NOS al yI 3 XXKYXIX DXyX XIXKDEXG Ko /K-
b!w pndo hNBFYAT FGA2y It 1ylfeara FyR LYyy20F{GA2y
b!'w pmno | SFEFEtGK /FNBE hNBFYATFGA2YEa XXXXXXXXXXXD
b!w pmmo ! ROFYOSR | SIftGdK /I NS [ SIFIRSNEX®LD 3K 2 RN
b!'w pmpo vdzZrfAde FyR {FF¥FSGe& Ay | SFtOGK [/ FNBE XXX
b!w ppHo al daGSNRa t NEP2SOG 9 t NI OGAOdZY XXXXXXX®DX

Progression & Retention Requirements in the MSN Program

MSN Progression Requiremts

1. Students must achieve a grade of C or better in all kl&ses.

2. If a student fails a course with a D or below, they will be permitted to repeat that course one (1)
time. The student is placed on academic probation by the Dean of MCONHS. The Deamat
0KS aiddzRRSydiQa LINRPINBaIa Ay (GKS LINRPINIY YR YI &
student success in therogram.

3. Any MSN student who fails two (2) nursing courses or fails the same course twice may not be
allowed to progress in th®ISN program and can lgesmissed.
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4. Students are required to submit a degree check at the time they file their Intent to Graduate form
when they enroll in NUR 5523 Masters Project course. If a student does not meet the graduation
requirements, they may ndte allowed to walk agraduation.

5. No more than 6 semester hours of credit with a grade of C will be applied toward degree
requirements.Credit earned by correspondence will not be applied toward graduate degree
requirements.Work experience may not bepplied as credit toward the mastedsgree.

MSN Program Ré&dmission
See Admission Requirements

MSN Classroom & Clinical Policies
Classroom
MSN Program General Course Policies

1. Faculty will make every effort to answer emails within one (1) busihegs

2. Faculty will make every effort to have assignments graded within 7 days of the assignment due
date and provide promptommunication.

3. Specific assignments may be turned in through SafeAssign. The choice of assignments is up to the
instructor. The studentwill be informed as to which assignments will utilize this service. In
graduate level work, the similarity index of papers submitted to SafeAssign should be 20% or less.
Papers that have similarity indexes greater than 20% could be viewsdgarism.

4. All written papers and assignments in the MSN program will use APA format. The information for
this writing style is found in: Publication Manual of the American Psychological Association. (6th
Ed). American Psychological Association: WashirigiGn

5. Instructors expect that work submitted in a course is original work done for that course. In the MSN
program students will not be allowed to revise an assignment completed from another course or
for a job, students must not assume that this is an acceptabletigea This is also referred to as
NEOe Ot Ay3a 2F aaAiradyySydaad ! £t &GdzRS yniedrityd K2 dzf R
This information can be found in the SBU Handbook. Additional resources are provided to students
in each of the online cases.

6. All official communication in the MSN department will be via the SBU studerdileaccount seip
upon admission. This is a University requirement for all students to use the-8&U &ccount.

You MUST have at least Microsoft Office® 2007 apiplisaor newer: Microsoft Word®, Microsoft
Excel®, and Microsoft PowerPoint®. Other brands of word processing, spreadsheets, and
presentation software are not acceptable. Assignments submitted in other software will not be
accepted. If students do not wat purchase the Microsoft Office software, they must plan to use
a lab computer or other computer that has this software. The Library has two lagtajiable
one-day check outs. SPSS software is available in all computer labs.

7. MSN students are subjeab &ll policies of the MCONHS regarding Academic Integrity, HIPAA,
OSHA, and clinical agency requirements for clinical experiences or other appimiatés.

8. Students will be oriented to the MSN program and graduate environment through the MSN
orientation.

9. Online and hybrid courses are delivered at a rapid pace and often times student who miss the first
week are not able to make up the participation requirements or assignment components for that
week. The student is required to check in to tloeicse within the first seven days of the term start
date. Failure to do so will result in an automatic withdrawal fromdberse.
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Classroom Evaluation Grading Scale
Classroom / Grading Scale:

90-100 A
80-89 B
7579 C
6574 D
64¢Below F

No Rounding gbercentages to the next highest percentage will be done.

Clinical
See Master of Science in Nursing Practicum Guide

Comprehensive Examination

Each student is required to pass a comprehensive examination in the last semester of their program. The
Comprehesive Exam is a synthesis and evaluation of the MSN Program level student learning outcomes
and either the Nursing Education or Nursing Administration specialty student learning outcomes, which
AyOf dzRS&a Fy 2N}t LINBaSyidl Gxhe gral gréseniatiosis evaludmd Dy/tlieQ a
graduate faculty.

MSN Professional Conduct
See Nursing Code of Ethics for Nurses

Certification or Licensure(s)

Students are encouraged to take their Nurse Leadership or Nurse Educator certificationgradsation
when they have met the requirements to sit for certifications.
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4.2 RN-BSN Progranmformation & Requirements

RNBSN ProgranChair, Faculty, & Staff
Program Chair: Dr. Cindy Todd
Office: 4431 S Fremont Ave

Springfield, MO 6804

Faculty: Bethany Woods & Kati Clancy
Website:http://www.sbuniv.edu/academics/programs/nurdiaghelor.php

History of the RNBSN Program

The College of Nursing and Health Sciences offers a Registered Nurse Degree Completion Program and
concurrently enrolled program for ASN students (Juwdenior level) leading to the Bachelor of Science in
Nursing (BSN). The R#d:B.S.N. program is a wéiased, accelerated program. Degree candidates must

be a registered nurse from an Associates or Diploma program, or, a currently enrolled student in the
Mercy College of Nursing and Health Sciences Associate of Science in Nursing degree program. All degre
candidates are required to complete general education requirements (except for UNI 1111 and UNI 1121)
as well as the major requirements listed beldwote: An associate degree in a professional program

(such as or A.S.N.) does not satisfy the generaladrrequirements.

RNBSN Program Educational Program Outcomes/Competengi@sed Fai7

1.

H»w

(Spirituality and Professional Foundatiomtegrate knowledge obtained from a Christ centered
liberal arts curriculum to guide nursing practice, professional tbgpraent, and lifelong

learning.

(Teamwork/Collaboration)Apply leadership principles to coordinate patient care and
collaborate with interdisciplinarieams.

(Safety)Employ practices to ensure patient safety and improve outcomearef

(Information Mang@ement) Utilize information management systems to document care, support
nursing practice, and guide decisioraking.

(EvidenceBased Practicelncorporate current evidence, clinical expertise, and patient
preferences in health cagractice.

(Quality Improvement) Apply principles of quality improvement to monitor outcomes of care
and minimize risk of harm to patients apcbviders.

(Professionalismpemonstrate professionalism in nursing and explore the regulatory and
financial drivers of the healthcasgstem.

(Patient-Centered CarelProvide continuous individualized patiecéntered care across the
lifespan in a variety afettings.

Admission to the RNBSN Program
Admission Criteria

New Students

1. Apply to SBU
2. Applicants who have attended SBU in the gadthave had a break of one year or longer

31


http://www.sbuniv.edu/academics/programs/nursing-bachelor.php

MCONHS Student Handbook

must reapply tasSBU
Concurrent Enrolled ASN/RBSN Students:
All Applicants Must Comply with the Following:
1. Admission conference with a member of the-BSN faculty (may be done by distance
communication)
2. The folbwing records and/or requirements must babmitted:
1 Minimum cumulative GPA of 2.5. Students with a GPA less than 2.5 will be considered for
conditional admittance into the program at the discretion of the-BSBN Prograr@hair.
1 Current RN license in statdé residence/employment
1 Current BLS
T t K232 L ScerRNA IS ND A
Nursing liability (malpractice) insurance is provided to aHBF®N students annually, to protect the
student and the University when the student is serving in a nursing capacity for any-seladed
project or fulfilling required practice experience hours.
All admissions are provisional until the required information is received. Admission criteria subject to
change.

Transfer Students:

See RNBSN Admission requirements.

Any nursing core couesthat is requested to be transferred in from another academic institution requires
approval from the RMBSN Program Chair and/or Dean. The student should inform admissions of the
request at the time of application. The student is required to obtain a odplge course syllabus and
submit to the RNBSN Program Chair and/or Dean for review, approval, or denial. The student will be
notified in writing of the request for transfer decision. A copy of this will be maintained in the Student
Working file.

Studerii & gAGK t NA2NJ . F OKSf 2NR&a 5S3aINBSay
See RNBSN Admission requirements.

Second Bachelor's Degree (After first degree has been awarded):
Astudentwho hasearnedabachelor'sdegreefrom anyaccreditednstitution maybe awardedasecond
baccalaureate degreftom Southwest Baptist University by meeting the followieguirements:

1. Complete at least 30 hours above the requirements for the first degree, 24 of which must be
in residence at an SBU degrgeanting site that is accredited to offer the student's majdo
more than 3 of the 24 residence credits may be SBUdLISes.

2. Complete all requirements for the second degree, except general education
requirements. Note: If the first degree is a B.A.S. degree, any general education
deficiencies must be completed

3. Complete requirements for the seconahjor.

4. Complete BIB 1013 and 1023 if the first degree was awarded at anosgtieution.

5. Earn an average of two grade points (2.00) in all work taken for the selegnde.

Diploma Graduates Lower Division Nursing
(30 credit hours):
Thirty hours of lower division credit will be awarded toward the major requirements for students from an

32



MCONHS Student Handbook

accredited Associate of Science in Nursing, Associate of Applied Science in Nursing, or diploma program.
These hours will only beedited toward the BSN degree. Students from diploma programs will be
considered for admission

New Student Orientation

All students entering into the RRSN program will be required to complete a geted online BSN

program orientation course. Studenwill be enrolled when they register for NUR 3203 Transition to the
BSN Role. Upon completion of the course, students will be required to submit a certificate for verification
of completion. Verification of completion is maintained in the students Eleatrbiles.

RNBSN Program Plan or Program RequiremejitSated Fa17

RN-BSN Requirements
(128 hours); Updated FA17
For RNBSN Requirements see the SBU Undergraduate Catalog

Credit for Experience

aSNOe /2ffS83S 27F b dzNERSMNEdents/ci earbup fo folr (4] deEitSPrOS Qa w
documented prior life experiences that occurred a) before they started college, b) in a previous
undergraduate level leadership and management course or c) in their current job if they were doing the
same job fo at least five years before starting college, provided they can show that what they learned or
did is equivalent to college level work focused on leadership and management for the NUR 4434
Administration and Leadership course. Prior learning experiereeaisiated through a portfolidnased
assessment. Students requesting prior learning experience must have a minimum cumulative GPA of 3.0.

Enrolled students can pursue the life experience credit option when they have earned between 45 and
90 credits of theBSN program required credit hours. Credit for prior learning cannot be awarded in the
semester during which graduation requirements will be completed. Credit hours will not be awarded for
the waiver of the course. Students must meet the minimum uppesiini nursing credit hour

requirements for graduation. For BSN, students must have a total of 40 hours of upper division nursing
credit hours for graduation.

Portfolio Based Assessment of Credit for Experieneocess Overview
The portfolio should be subitted to the RNBSN Program Chair when you have met 2D hours of the
BSN program required credit hours. It should include atejpth narrative detailing what you did and
what you learned, showing how your experience resulted in the equivalent afuh&ng administration
and leadership course objectives; a letter to the-BBN evaluation committee requesting the credit for
experience and additional documentation may be required. Upon receipt of the portfolio tHRSRN
Program Chair and RBSN Comntiee will review the portfolio to determine if the life experience has
been met. The decision will be made and submitted to the student within 10 business days of receipt of
the completed portfolio.

Students must include:

1. A 13 page narrative summary in ARKmat showing how the course objectives have
been met.
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2. A current copy of your resume/CV showing the leadership experience.
3.1 ftSGGSNI 2F NBO2YYSYRIFGAZ2Y FNRY GKS addzRSyicC
demonstrate that what was learned oude the classroom does not duplicate learning for
which the student has already receiveckdit.
Fees for Credit for Life Experience
See Undergraduate Catalog

Progression & Retention Requirements in the B$N Program

RN-BSN Progression Requirements

{GdzRSy a Ydzaid | OKAS@S | 3ANIRS 2F a/ ¢ 2NJ oSGdGSNI
oHNMoO® LF I AGdzRSyld FlLAta || O2dz2NBS 6AOGK | a5¢ 2
time. The student is placed on academic probationthgyDean of the College of Nursing and Health

{ OASyO0Sad ¢KS 5SIy gAff Y2yAG2N 6KS addRSyidaQa ¥
FRRAGAZ2YFE adzZlJL2 NI | OGAGAGASE (2 LINBWesiudntwlfoS i
fails two rursing courses and/or support courses or fails the same nursing or support course twice may
not be allowed to progress in the BSN program and can be dismissed.

Concurrently Enrolled ASN & RBEN Studentsupdated FA17

ASN Students Planning to Pursue BN

ASN students may take designated-BBN courses during the ASN program. Students may take up to six
credit hours per semester. Greater than six credit hours must be approved by HBSRNProgram Chair

or Dean.

Designated Concurrent ASN to BSN Couks@8ated FA17

NUR 3003 Legal and Ethical Issues for Heal| NUR 3373 Professional Health Care Practice
Professionals

NUR 3013 Organization and Delivery of NUR 3383 Gerontological Nursing
Healthcare

NUR 3023 Faith Community Nursing NUR 3453 Spirituality Healthcare

NUR 3033 Care at the End of Life NUR 3563 Healthcare Informatics

NUR 3043 Missionary Nursing NUR 4013 Health Care in Culturally Diverse
Populations

NUR 3053 Diabetes Across the Lifespan NUR 4023 Healthcare Finance

NUR 3063 Emergen&yeparedness NUR 4333 Research and Evidence Based Prag
NUR 3073 Patient Education & Health NUR 4423 Clinical Case Management
Promotion

NUR 3083 Clinical Genetics NUR 4434 Administration and Leadership
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NUR 3093 Survey of Human Anatomy and | NUR 445(13) Special Topics in Nursing
Physiologyor Nursing and Health Sciences

NUR 3103 Basics of APA Writing in Healthc] NUR 499(283) Independent Studies

NUR 3203 Transition to the BSN Role

RN-BSN Program RAdmission

See Admission to the RBSN Program

Incompletes

1. The RNBSN department refers to the SBU Student handbook on policies which states,
GAYO2YLX SGS Leé Aa IAAGSYy 2yfte& AF OANDdzvaidl yoOS:
NBIlj dZA NER O2dzZNBES 62 NJ] RdzNA Y De agie&l touBesSkied SN Ly
student has completed at least 80 percent of the class. If the work is not satisfactorily completed
GAGKAY 2yS @S| NE axkSpéaLé Aa OKIFIy3aISR G2 Ly

2. The RNBSN department limits the number of student incomplete requests to twoe@)ests
per academigear.

3. Exceptions to this policy may be reviewed on a dasease basis by the RBEN
Committee, Instructor, RIBSN Program Chair, anddean.

Student Program Withdrawal
a. Students who intend to withdraw from a MCONHS program, should schedule an
appointment or email their academic/faculty advisor.

b. ! FGSNI 0KS | OF RSYAOk Tl Odzt & | ROAaA2NI KlIa 0SSy
from the program and no alternativeseaavailable (the academic/faculty advisor emails the
aGdzZRSy i Qa NXBIljdzSad (G2 6AGKRNI g FNRBY GKS LINRBAN
Program Chair and includes all of the following:

1 Last Date of Attendance (LDA). If the student met withatedemicfaculty advisor, the
academicfaculty advisor must request the LDA from the couns¢ructor(s) and reason
for withdrawal

1 Whether the student will return; if so, when amdhere.

c. The academic/faculty advisor will initiate the BXibcess.

Exit Praess

1. The Academic/Faculty Advisor will complete, with the student, the Exit Process for
StudentsBefore initiating the exit process, the AA/FA will recommend the student talk
with the instructor/faculty to discuss optiortalk with the Office of Financial Aid to
discuss the financial implications, should also advise the student of any other
potential MCONHS program options, additional course work, remediatimn,

2. If student still decides to withdraw from the schoolgthcademic/faculty advisor will
provide the student with a copy of the Student Notification of Withdrawal Letter

a. If the student is not present, this letter will bemsailed. A copy of the-enail
should be printed and retained in the studdiié.

b. The acadmic/faculty advisor will email notice to the faculty/academic advisor,
Program Chair, aridean.
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c. The Program Chaiuvill:
1 Notify the faculty advisor and appropriadepartments.
1 Mail a copy of the Student Notification of Withdraviatter located on
the network drive under academic advising.
3. The academic/faculty advisor will collect (if applicable) the radiology badge (ASR or BSHS
studentsonly).
4. TheASNprogramchairwill deactivatewithdrawna (i dzR Bagfigeadthie time of
withdrawal
d. Theacademic/faculty advisor will complete the drop process and include all of the
information received from the course instructor (listed above).

RN-BSN Classroom & Clinical Policies

Classroom
RN-BSN Program General Course Policies

1.

N

Students are expected w@ttend all online and/or classroom sessions. Specific course attendance
policies are in the course syllabus and outline any penalties for absences. Exceptions will be made
only in the most extremeircumstances.

Attendance See SBU Undergraduate HandbéakOnline Course€ourse Log In

Emails will be answered within one (1) business day. Unless it is an emergency or an exam is being
given, students should not expect responses to emails omwtekends.

Online environments and classes are studieatrning focused. Faculty will make every effort to

have assignments graded quickly and provide proooptmunication.

Specific assignments may be turned in through SafeAssign plagiarism tool. The choice of
assignments is up to the instructor. The students vélifformed as to which assignments will

utilize thisservice.

All written papers and assignments in the-RNBSN program will use APA format. The information
for this writing style is found in: Publication Manual of the American Psychological Asso¢gttion.
Ed). American Psychological Association: WashingtGn

Instructors expect that work submitted in a course is original work done for that course. In the RN
BSN program you will not be allowed to revise an assignment done for another course glpr a
students must not assume that this is an acceptable practice. This is also referred to as retycling
FaaA3dyyYSyidaoe !ff addzRSydGa aKz2dZ R 6S FlFYAfAIN
Integrity Policy. The RRISN program reserves thight to submit papers to the plagiarism tool,
SafeAssign. In RBSN level work, the similarity index of papers submitted to SafeAssign should be
up to 30% or less. Papers that have similarity indexes greater than 30% could be viewed as
plagiarism. Additnal resources are provided to students in each of the online courses. This
information is found in the Student Resources folder and offers students guidance in the ethical
use of information.

All official communication in the RBISN department will be vihe SBU student account set up

for them. All students are required to use their SBh&l account. Students may forward thei e

mail to a personal-enail account. The RRSN faculty are not responsible for failunes

O2YYdzy AOI GA2Y R dre tolhde a curierit eziaBopuntQ a  F I A

The following are in addition to the above Technology Requirement and are required:

s Email: Must use SBU studezrhail
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o Headset with nois&€ancelingnicrophone
s Webcam or device to web chat with recordicgpabilities
o Addtional freeware programs may be required.

Classroom Attendance Requirements
RNto-BSN attendance policy is in accordance with Southwest Baptist University policy.
Every course taught at Southwest Baptist University shall have an attendance policypdvatosthe
course syllabus. To receive the most benefit from course work, the student is expected to attend all
class sessions.

a LT FGGSYRIFyOS A& dzaSR & | LINILH 2F (GKS aiddzRSy
explanation of theationale for the attendance component of the grade and the consequences of
an absence.

b. The attendance policy shall conform to the provisions of the Southwest Baptist University Catalog
and Student Handbook regarding absences for iliness, family emergamegrsity sanctioned
event, or extraordinary circumstances beyond the control of the student but deemed excusable by
the instructor.

c. Students shall be allowed to make up each assignment/test missed for one of these reasons with
an assignment/test of equaalue and equal cours®ntent.

d. Performancebased, group sensitive, and other such courses dependent upon restrictive
performance attendance, restrictive scheduling, and time issues (such as clinical certification
requirements) cannot offer separate makg assignments and will necessarily maintain more
strict policies regarding the attendance component and its effect on thednaale.

e. Exceptions to this policy must be approved by the Dean of the approgodesge.

Classroom Evaluation Grading Scale
Qassroom / Grading Scale:

90-100 A
80-89 B
7579 C
65-74 D
64¢Below F

No rounding of percentages to the next highest percentage will be done.

Practice Experiences

RNBSN Professional Conduct
See Nursing Code of Ethics for Nurses

Dress Code Practidexperience Activities, Community Service, or any School Sponsored Event
Students are expected to wear the provided Mercy College of Nursing and Health Sciences of SBU
nametag to properly identify themselves as a student. When wearing your SBU nametage you
representing Southwest Baptist University and therefore should be abiding by our Christian ethics and
mission.

Proper/appropriate dress attire as listed in the SBU Student Handbook is also expected at each practice
experience site. Students should arecasual business attire at all practice experience sites unless scrubs
are permitted (dependent upon the site). Jeans are NOT permitted at community sites, unless the
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agency/event requests students to wear jeans.

Professional behavior is expected alL Alommunity sites. If a community site contacts the instructor
GAUK O2YLX FAyGa lo2dzi I addzRSyiGQa dzyLINPFSaarazyl
could result.

Location of Practice Experience Activities

The RNBSN program contracts withultiple agencies. A contract must be on file between the school
and the agency for the student to complete practice experience activities (any variances will be noted
within the course). If the student desires to request a new practice experience loc#t®y must submit
their request in writing to course instructor.

Practice Experience Hours
The required practice experience hours are specified in NUR 4404 Community Health. See course syllabi.

Practice Experience Attendance Requirements

See course $gbi.

Practice Experience Attendance Grading Requirements
See course syllabi.

Practice Experience Evaluation Requirements
Students will have the opportunity to evaluate their practice experience through the Practice Experience
Site Evaluation anBractice Experience Reflective Journal (NUR 4404), and course evaluations.

Practice Experience Evaluation Grading Scale

Practice experience grading is measured by Pass or Fail. Students must have satisfactory practice
experience performance in order to ggthe particular nursing course. Students who are asked to leave a
practice experience agency and not permitted to return will automatically fail the course and may be
dismissed from the program. See course syllabi.

Health & Immunization Requirements
RNBSN students are required to submit an Immunizations and TB Testing Verification Form in the Online
RNBSN New Student Orientation course and prior to starting practice experiences in the program. By
signing the form, the student is verifying that they baeceived the following immunizations prior to
nursing school or prior to being employed in the health care field and they could provide the following
documentation upon request within 48 hours:

1. Documentation of positive MMR titer or evidence of Mfnunization

2. Statement of having had Varicella or documentation of positive Varicella titer or evidence

of Varicellammunization

3. Flu Shot

4. Documentation of positive Hepatitis B titer or evidence of Hepatitis B immunizseioes
Documentation of negative TBiskest or negative chestray performed within the past 12 months.
Documentation of followup for positive
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4.3Pre-Licensure BSN Progralmformation & Requirements

PreLicensure BSN Progra@hair, Faculty, & Staff
Program Chair: Nancy Delmont
Office:Jester Learning Center

1600 University Ave.

Bolivar MO 65613

Faculty: Heather Daulton & Blair Stockton
Website:https://www.sbuniv.edu/academics/programs/nursidsachelorbolivar.php

History of the BSN Program

Southwest Baptist University (SBU) offers a traditiongédr nursing program for a Bachelor of Science

in Nursing degree (BSN). Graduates of the program will meet the requirements to sit for the licensure
examination (NCLERN) for registered nurses (RNpraduation from this program does not guarantee
licensure as an RNThe prelicensure BSN program is offered at the SBillvar Campus. A graduate of

the prelicensure BSN program enters the health carvironment as a nurse generalist, prepared to
practice in settings where policies and procedures are established and guidance is available. Graduates
will have experience caring for individual patients across the lifespan, within the context of tindiefa
communities, and in settings across the health care continuum. The BSN graduate can seamlessly
GNYyardgazy (G2 {.! Q& a{b LNRPRINIY F2NJ I 3IANI Rdz S

BSN Enaf-Program Student Learning Outcomes/Goals

The bllowing are the BSN Eraf-Program Student Learning Outcomes. In addition, the BSN Program
Outcomes focus on licensure pass rate, program completion rate, and job placement rate as required by
ACEN policy # 29.

Upon completion of the baccalaureate of nimg program, the graduate will:

1. Integrate knowledge obtained from a Christ centered liberal arts curriculum to guide nursing
practice, professional development, and lifelong learning (Spirituality and Professional
Foundation)

2. Apply leadership principlegs coordinate patient care and collaborate with interdisciplinary

teams. (Teamwork & Collaboration)

Employ practices to ensure patient safety and improve outcomes of care. (Safety).

Utilize information management systems to document care, support nugsiacfice, and guide

decision making. (Information Management)

5. Incorporate current evidence, clinical expertise, and patient preferences in health care practice.
(EBP)

6. Apply principles of quality improvement to monitor outcomes of care and minimizefisarm
to patients and providers. (Quality Improvement)

7. Demonstrate professionalism in nursing and explore the regulatory and financial drivers of the
healthcare system. (Professionalism)

8. Provide continuous individualized patieoéntered care across ¢hlifespan in a variety of
settings. (Patient Centered Care)

Hw
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BSN Program Information and Requirements
State of Missouri Nursing Practice Act Section 335.046 and 335.066

Section 335.046&icense, application fequalifications for, feehearing on deniabf license.

Section 335.06®enial, revocation, or suspension of license, grounds for civil immunity for providing
information-complaint procedures.

Based on 335.066 RSMo, of the Missouri Nursing Practice Act, completion of the program does not
guaranteeeligibility to take the licensure examination.

Admission to the BSN Program

Admission Criteria
Students Applying to the BSN Program
1. The student must be admitted to Southwest Baptist University (SBU) to qualify to apply for
admission into the BSN progranAdmission to the University does not guarantee admission into
the BSN program. A separate application and selection process to the BSN program is required to
be considered for admission.
2. Provide copies of:
a. 5NAJPGSNNa ftAO0SyaSktKz2G2 L5
b. Official transcript®f all college or universities other than SBU
3. Students accepted into the BSN program are required to submit the following within the
designated time limits (full admission into the program is contingent upon negative drug screen &
acceptable background elk):
a. Background screening
b. Drug screening
c. Immunization record (Tdap, Varicella, MMR, annual influenza, Hepatitis B)
4. For full acceptance into the BSN program,-prquisite courses must be completed. Students may
be conditionally admitted if they ar@ithin 1 semester of completing required science courses.
All applications will go through the selection process for admission.
All Applicants must comply with the following:
1. Prerequisites must be completed for full admission, students must be withieniester of
completing required science courses to be considered for conditional acceptance:
PSY 1013 General Psychology
CIS 1103 Computer & Information Management
BIO 2243 Nutrition
BIO 1104 Principles of Biology *
CHE 1004 Chemistry for Allied Health*
BIO 2204 Anatomy & Physiology I*
BIO 3304 Anatomy & Physiology II*
h. BIO 2213 Microbiology*
(Microbiology and Anatomy and Physiology courses must be completed within five years of
admission into the prdéicensure BSN program or students will be requiredaice NRS 3093
Survey of Anatomy & Physiology).
Students with science courses 10 years or older will be requiredtakesthe science courses.
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2. Based on transcripts and ACT score evaluation, foundational courses may be required:

a.

MAT 0123 Intermediate Addpra

3. Prior college credit:

a.
b.
C.

Minimum of C in all courses required for the pgigensure BSN program

Minimum of 2.7 cumulative GPA or 2.7 cumulative GPA for all program requirements.
Minimum of 2.7 cumulative GPA in all science courses required for thiecpresure BSN
program

If repeating any general education or program required course required for the pre
licensure BSN program, the course must be completed with a grade of C or better before
applying to the prdicensure BSN program.

Biology, Chemistry, Miobiology, Anatomy & Physiology I, or Anatomy & Physiology Il
courses may not be repeated more than once each, including withdrawals, to be eligible for
the BSN program.

4. All applicants to the préicensure BSN program will be required to take a standaddamission
test; test results may be used in the selection process

o o

Admission is contingent upon an acceptable background check and drug screen.
Acceptance into the BSN nursing program is based on satisfactory completion of the admission

criteria and spag availability. Application deadlines for consideration in January (spring semester)
is July 1 of the previous year.

a.

b.

g.

Science GPA of 2.7 and a Cumulative GPA of 2.7 with atquiesite coursework

completed qualifies the applicant for full admission t@ tBSN program.

A selection scoring sheet will be used to rank the students for admission based upon
science GPA, standardized exam score, completion of other nursing program courses, and
cumulative GPA.

All applications will be considered at the same tifoowing the application deadline.
Exceptions to the deadline must be reviewed with the BSN Chair and APR committee and
must complete the selection process for consideration for admission.

When the qualified applicant pool exceeds the maximum amouneafssavailable in the
program, admission into the BSN program will be offered to the higfagting

candidates in the applicant pool

Applicants with incomplete preequisites or requirements may be admitted conditionally
upon the review and approval of the Admission, Progression and Retention (APR
Committee).

The selection of each cohort will be reviewed by the Admission, ProgremsibRetention
(APR Committee).

Accepted applicants will be required to make a $200,-refundable deposit to hold a

seat in the cohort.

Malpractice insurance is provided to all students upon admission to the BSN program, to protect the
student and the University when the student is practicing in a clinical learning environment, community
healthcare setting, or other practice experience.

Admission Criteria Subject to Change.

The Catalog published for the academic yehat a student begins the nursing program is the catalog
that contains the appropriate requirements for the BSN program.

Contact the Admissions Officat SBUWBolivar (417328-1810) for current information or questions.
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Health Requirements
1. BSN students will be required to obtain or provide documentation of:
a. TDap vaccination within the last 10 years
b. Varicella Immunity
1 Provide proof of 2 varicella vaccinations at least 4 wegksta
OR
1 Provide evidence of serologic immunity
c. Annual (OciMar) Flu Vaccination
d. MMR Immunity
1 Provide proof of 2 MMR vaccines at least 4 weeks apart after age 1
OR
o Provide evidence of serologic immunity to Measles, Mumps and Rubella
A If serologic testing determines a némmune result, 2 doses of MMR
will be administered at least 4 weeks apart
2. Immunization for Hepatitis B is strongly encouraged. If a student elects not to be immunized, a
signed declination form will be required to kan file. If a student has been immunized for
Hepatitis B, proof of immunity is requireskries of 3 vaccinations.
3. Evidence of 2 negative TB skin test or 1 negatigpol blood test within the previous 12 months.
Annual (every 12mo) proof of negative THihgesting is required during the BSN program.

Pre Admission Testing:

1. Students are required to submit evidence of 2 negative TB skin tests or 1 negaiped Blood
test within the previous 12 months.

2. New students with a history of a negative TB tegho test positive on the skin test orspot, will
be required to obtain a chest-pay, at their expense, and complete a symptoms review
questionnaire. These students will be referred to their PCP or the County Health Department for
evaluation and, if neded, treatment.

3.bS¢ aldzRSyda ¢6AGK y2 LINBOA2dza KA a&ail2 NBSp&®, Will | LJ;
be need to repeat the-§pot within 30 days.

4. bSg adGdzRSyita oK2 (S agpot dilbreghide stedtingynSBiweeksiaidibel K S
required to complete a symptom review questionnaire. If the second test is negative, no further
I OGA2Y Aad YySSRSR® LF¥ GKS (dSad Aa adatt -ap2NR
at their expense and be referred to their PQFCounty Health Department for evaluation and any
indicated treatment.

5. New students who have a history of a positive TB Skin test$pot will fill out a symptom
questionnaire and will get a baselineSpot. If the TSpot is negative, no further testingill be
needed. If Ispot is positive, refer to #2.

I ad0dzRSyidQa | OOSLIilIyOS Ayid2 GKS . {b LINRINYY
clinical by their PCP or County Health Department
Postexposure Testing

1. Any student with a known exposure to a TB positive patient shall havepatTtest conducted as
soon as possible (baseline) unless the student has had a negatpat Within the last amonth
period. A repeat -Bpot test will be conducted 8 weeks aftéme known exposure date. If
LINS@A2dzat e yS3IlFGAGBST adtdzRSydGa KFr@Aay3a | Ll2ai
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taken and symptom review questionnairelMneed to be completed. The student will be referred
their PCP or the County Health Department for medical evaluation and treatment.

2.1 atdzRSyiG ¢K2asS GSaid Aa aAy@rtARe gAftft KI @S
ClearancetdJ- NI A OA LI 4GS Ay OfAYyAOFIt FTNRY | &A0dzRSyY ¢
required for continuance in the BSN program.

Resulting:
1. ' ye addzRSyld 6AGK I aLI2aAAGADBSE 2N Go2NRSNI Ay
2.2 KSYy | aySg 02y @S NI GeNtlepcd i Sompletedl. A@iedtdy>willlbog/ A Y

required and a symptom review questionnaire form will need to be completed. The student is
then referred to their PCP or the County Health Department for evaluation and treatment.

3. All new converters will beotinseled about the risks they pose to their contacts and should be
instructed to seek evaluation of any signs and symptoms of TB

4, { GdzZRSyYya ¢6A0GK y2 LRaAldADBS ¢. -Spohvilibe tidgnose& 2
with LTBI. The student will completiee symptom questionnaire review form, obtain a chest
x-ray at their expense, and will be referred to their PCP or County Health Department for
evaluation and treatment.

5. If the T-Spot is positive and either the chestay or symptoms are positive, theustent will
be masked and sent to their PCP or the County Health Department for evaluation and
treatment.

6. { 0 dzRSyta 6K2 GSaii-Spotywll Bd consideted notatd he fnfediel &ith M.
Tuberculosis.

7. {0dzRSy 0 ¢6K2 (Sal -8mdsRus iiestey i 8 weaks. if the raskilSs sl
Go2NRSNIAYSE 2y NBGSadAy3a dzaay3da | of22R &L
ray will need to be obtained by the student at their expense. They will be referred to their PCP
or County Healt Department for evaluation and treatment.

8. {GdzRSy(a ¢K2a$S (S anéeduiadedrt iest regeated Asingd nevk darbipled A f
within 30 days.

New Student Orientation

The first semester students enter the BSN program, a nursing college dioentaoffered to all nursing
students. Students will be notified of the specific schedule and any requirements. Additionally, new BSN
Students will automatically be enrolled in NRS 3010 New Student Orientation. This is a no cost/no credit
course desiged to familiarize the student with the program, learning management system and promote
success in the nursing program.

CPR certification will be offered each Spring semester of the nursing program. Students are encouraged
to take advantage of this oppontity for CPR certification or renewal. Should CPR certification not be
obtained or kept updated, students may not attend clinical rotations thus preventing successful
completion of clinical work and progression in the BSN program.

Sample BSN Program PlanProgram Requirements
See Undergraduate Catalog or SBU Website for Plans of Study
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Progression & Retention Requirements in the BSN Program

a. Comply with all policies of SBU, MCONHS, and théigaesure BSN program.

b.alAyidlrAy 27F I 3iNalRGuire progéam £ourgeblJT KpkogrésSinthe BSN
program, the student must meet all prequisites or cerequisites for that course.

c. Maintain a cumulative GPA of 2.0.

d. Obtain and provide documentation of annual flu immunization or any requiremergpexsfied
by the clinical agencies.

e. Maintain current American Heart Association Healthcare Provider BLS CPR certification.

f. Successfully complete all skills competencies requireddet course outcomes.

g. A grade of D or F in a nursing course is eligiblepeat the coursene time onlypased on space
availability the following year. The student will be required to applydéadmission.

h. Students having withdrawn from a nursing course may be readmitted to the prognenime
only, based on space availitity the following year. The student will be required to apply
for readmission.

i. Courses with a eceequisite, such as NRS 3104 and NRS 3113, must be taken together. Therefore,
dropping from one automatically drops the-cequisite course. Students thatifa course with a
co-requisite will not be able to progress in the BSN program. Students may reapply for
readmission the following academic year, and if accepted back into the BSN program, will be
required to repeat the failed course AND itsraguisiteregardless of previous grade.

. If a student fails or withdraws from any seated nursing course, thegtsubmit a
written petition to the APR Committee of MCONHS for consideration of readmission. An online
nursing course will not require a petition topeat, howevermay only be repeated once

k. Courses with combined didactic and clinical, such as NRS 4403 require both the didactic and
clinical components to be passe#ailing the clinical component, regardless of the didactic grade,
would result in failng thecourse.

I. If space is unavailable in the next cohort of the BSN program, after a course withdrawal or failure,
the student may apply for admissions and, if accepted, enroll in the ASN program on the
Springfield campus of SBU.

The following chart odines the ASN course by semester that students could begin in should they fail or
withdraw from a seated BSN course. This would apply to students that meet all criteria for admission

and selection in the ASN program. The rationale for the semester eatny ipto the ASN program is

based upon the concepts taught in the ASN program per semester as compared to the content covered in
the BSN per semester. These entry points would ensure content is not missed by students in a transition.

BSN Course Not Pask BSN Transfer in to ASN Course ASN
Semester SEmester
NRS 3104 Fundamentals of Nursing Practice 1 NUR 1004 Foundations of Safe Nursi 1
NUR 3113 Fundamentals of Nursing Practice Practice
Clinical

NRS 3204 Medical Surgicahdult and Elderly 2 NUR 1004 Foundations of Safe Nursi 1

Care Practice
NRS 3213 Medical Surgicahdult and Elderly

Care Clinical
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NRS 3304 Medical SurgicaCamplex Adult 3 NUR 1024 2

and Elderly Care PatientCentered Care |

NRS 3313 Medical SurgicaCamplex Adult

and Elderly Car€linical

NRS 4102 Maternal Child and Family Health 4 NUR 2014 Advanced Patient Centere 3
NRS 4112 Maternal Child and Family Health Care 1
Clinical
NRS 4403 Advanced Health Assessment an
Critical Care
NRS 454Zransitions to Nursing Practice 5 NUR 2034 Complex PatieGentered 4
Preceptorship Care

NRS 4501 NCLEX Review

Program Dismissal Resulting from Course or Clinical Failure Appeal Process

Quialifications for Appeal:

1.

2.

3.

Reasons that appeal requests may be granted would be only for those unforeseen extreme
LISNB2Y | OANDdzvyaidlyoOoSa GKIFIG O2y GNARo6dzi SR G2 0
Steps to ensure future success must be identified by the student before appeastsaquill be
considered.

Appeal requests are considered on a case by case basis.

If an appeal request is granted, any additional nursing course or clinical failure by that student
g2dzf R NBadzZ G Ay GKS addzRRSydiQa RAavYAaalf FTNRY
Violaton2 ¥ ye& {.! 3 a/hbl {3 IFTYRk2N .{b LRftAO& YI
progression in the BSN program and places the student at risk for dismissal from SBU.

Exception Request

1.
2.

3.

The student should submit a written letter of appeal to the BSN RragChair.

This appeal must be submitted no later than five days after final course or clinical grades are
due to be posted in WebAdvisor or five days after clinical dismissal.

The appeal must contain the following information:

a. Description of the extrem® A NOdzyadl yOSa GKFG O2y G4 NAROdzi SR
dismissal.

b. Proposed plan for maintaining success in the program even if other difficult circumstances
are experienced.

The APR Committee will review the appeal, along with input from all reles@ntse faculty
within five business days. The APR committee may request additional information necessary for
the review. If additional information is requested, a deadline will be specified.

Recommendations made by the APR will be forwarded to the BSMaPnaChair. The BSN Chair
and the MCONHS Dean have the authority to approve or deny the decision of the APR
committee.

The BSN Program Chair will send a letter to the student detailing the final determination of the
appeal within five business days of tfieal decision.
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Readmission

In an attempt to allow for life changes, periods of crises, or changes in behavior, MCONHS will allow a
student who has stepped out of the program tcapply the following year after completing a new
application (no additional fees will be required fotsequent applications). A student may only be
readmitted to the BSN programne timeonly.

BSN Classroom & Clinical Policies
Classroom Policies:
Classroom Attendance Requirements

Classroom and clinical attendance is essential to ensure maximum preeafat a career in nursing. To
be prepared for the NCLEX examination, a nursing student must take advantage of all required learning
opportunities.
We have found a direct correlation between attendance and success in the nursing program. Therefore,
attendance will be taken in both the classroom and clinical areas. Absence for any reason does not
relieve the student of responsibility for all course requirements. Students are responsible for obtaining
information covered during absences.
1. Classroom attendarcis mandatory.
2. The following guidelines will be used to determine attendance
a. Students must notify the instructor if they are going to miss class.
b. Students musattend 90% of all classes. This means the student cannot miss more than 2 days
of classroom aendance for a 16 week course, or 1 day of classroom attendance for an 8
week course.
3. Consequences of missing class
a. Students missing more than the number of allowed classes (see above) will be sent a notice of
violation of the attendance policy.
b. This notie will be sent via email and by mail to the address on record.
c. If the student misses a third day of class the student will be administratively dropped

Classroom Exam Makep
Only under extreme circumstances may examinations be made up. The student is responsible for
notifying the course instructor PRIOR to missing the examination. $ttigdentdoes not notify the
course instructor prior to missing an exam, the student may receive a zero (0) for the exam grade. The
course instructor reserves the right to deny makg exams for circumstances other than University
sanctioned events and documentdbhessesThe course instructor reserves the right to use an alternate
exam for students not taking an exam at the originally scheduled time.
In order to make up a missed exam, the student must meet the following criteria:
1. Notify the faculty of absence jar to the missing the exa#this includes Universitganctioned
events.
2. Make arrangements with the course instructor for a rescheduled exam to be taken at the
AyaidNdHzOG2Nna 02y dSyAaSyOSo 9EI Y& Y& y2iG 685
3. Students who ar@bsent due to illness must obtain a note dated the same day as the absence
from the Killian Health Nurse or Primary Care Provider and provide to the course instructor
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upon the next class period or makg exam time, whatever comes first.

4. Final exams followhe SBU policy and under most circumstances, may not be made up/dates
changed. If an exception is made, the applicable fee applies. See the SBU Student Handbook
for detalils.

*Absences due to military or jury duty and Mercy Orientation for New Hiregxeenpt from this policy.

Late Work

Late work will receive no points. Technical issues over the weekend will not be addressed by faculty.
Technical issues should be addressed by the Help Desi3p8117705 or helpdesk@sbuniv.edu)ate

work may be acgated upon the discretion of the instruct@nly under extreme circumstances.

Classroom Evaluation Policies

Students in the BSN Program are evaluated based on their Classroom and Clinical Performance.
In order to successfully progress through the Progratmdents must successfully meet ALL of the
following conditions:

1. Must have 75% average or above on exam points in each course

2. Must have a cumulative point total of 75% or above including exams and additional classroom
points.

3. For courses that are combideclassroom and clinical, the student must successfully meet all
clinical outcomes in addition to meeting the required total exam average and cumulative point
average.

4. Students with a total exam score average of less than 75%, even with a 75% or gresdgean
total course points, or that fails to pass a combined clinical rotation, will be assigned the course
grade of D, regardless of total course percentage.

5. There is no rounding of percentages. Students with anything below 75% in total course pints w
not be successful.

Classroom Evaluation Grading Scédl BSN Courses)
1 90¢100A
1 80¢89B
T 75¢79C
1 65¢74D
1 64 of below F

Classroom Performance
a. Content Examinations
A Course examinations are developed by the faculty responsible fardhese.
o0 Examination content is directed by the course outcomes for each unit of study.
o0 A test blueprint will be developed for each examination.
o Course faculty will be responsible for carefully evaluating each examination, utilizing
statistical data to ense integrity and validity of the question construction.

A Standardized examinations will be utilized throughout the nursing program to assess
performance of students in comparison with national norms. Although progression in the BSN
program is not solely degmdent on these tests, their value will be significant to course points.

o0 Preparation materials will be available to students well in advance of any standardized
testing.
b. Additional Course Classroom Points may include:
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A Quizzes
A Assignments
A Papers
A Projects

Course Exam Failure & Student Success Plan
Students that fail the first exam or drop below 75% in any course are required to take the following steps:

1. Meet with the course instructor to review test material and to identify any areas of content
weakness.

2. If the student and/or instructor identifies that the student needs academic support and/or is at
risk of course failure, a student success plan wiihiieated.

3. If a student success plan is initiated, the instructor will refer the student to his/her faculty advisor
for further support.

4. The student success plan is a collaborative effort between the faculty advisor and the student to:

a. ldentify barries to learning or studying
b. Plan a study schedule

c. Discuss studying tips

d. Contentspecific review

e. Develop testaking strategies.

5. The student and faculty advisor will meet at minimurmwiaekly until the student is achieving
success in the course OR it isatetined that the student will not be able to progress in the
program.

6. The responsibility for learning and success in the BSN program lies with the student.

Math Requirements
Math proficiency is an essential skill for safe patient care in nursing. Studéhle expected to
demonstrate competency in math as they progress in the BSN Program. Dimensional analysis is
considered the best practice for medical math calculations and is the only method of calculation
presented in the nursing program.
1. Medical mathwill be introduced and assessed initially in NRE3Fundamentals of Nursing
Practice. Medical math proficiency will continue to be reinforced and assessed throughout the
remainder of the BSN curriculum on course exams and in the clinical setting.
2. Studerns will be expected to pass a medical math test at 90% accuracy using dimensional analysis
at the beginning of each clinical course.
3. A student that is unable to pass a medical math test at 90% accuracy, at the beginning of a clinical
course, will not be lowed to administer medications due to safety. Students may repeat the
math test on subsequent days following remediation. Once a 90% accuracy is achieved, the
student may administer medications for that clinical rotation.
4. A student that cannot administ medications due to inability to pass a medical math test may be
unable to successfully meet course outcomes to pass the clinical course.

Clinical Policies:

Clinical experience is required for completion of a nursing program of study. Students enrolled in the BSN
Program will participate in clinical experiences as part of the plan of study.

To be eligible to participate in clinical experiences student nursest:
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1.
2.

3.

Have a satisfactory criminal background check and drug screen on file with SBU.

aSSi GUKS OfAyAOlf aSiiday3aaQ KSIfUK AONBSyAy
on file with SBU.

Meet clinical orientation requirements set forth by SBl the clinical location.

BSN Professional Conduct

BSN students must demonstrate professionalism in classroom and clinical settings. Professional behaviors
and attitudes must be congruent with the Code of Ethics for Nurses and the State of Missouri Nurse
Practice Act (2017). Students must show professionalism in the classroom as well as the clinical setting.
Students must follow all guidelines and policies set by SBU and those of the clinical site assigned.

1.

2.

Students are expected to respect and abidehmsy mission of Southwest Baptist University, Mercy
College of Nursing and Health Sciences, and that of all clinical sites.

Students are required to comply with all policies and procedures of the clinical agency in order to
participate in clinical rotatiomnd successfully meet the course outcomes.

Students must abide by all safety policies. Students failing to abide by any policies are grounds for
course failure and may result in dismissal from the program.

Faculty, administration, students, patients, plyyans and employees of SBU, Mercy, all
cooperating agencies will be treated with respect and dignity at all times. Disrespectful behavior
and insubordination will not be tolerated. Students will be asked to leave the clinical area and the
time will be conglered as an absence.

Disruptive conduct (i.e. sleeping, talking,) or offensive behavior, will not be tolerated in classroom
or clinical settings. Students may be asked to leave the classroom or clinical area for disruptive
conduct and the time will be cadered as an absence.

Confidentiality is imperative. Health professionals must keep the patient's Protected Health
Information confidential and secure. Health professionals have an obligation to follow the laws of
the Health Insurance Portability and Aacdability Act (HIPAA). Students must not discuss patient
information in any public area of the health center or the community (i.e. restaurant, cafeteria,
elevator, lobby, home, control area in radiology services, etc.). Students will limit discussion of
patients to the classroom or with their clinical instructors or supervisors in a private area.
Students must never place health system information considered highly confidential on a social
network site that conflicts with the mission and values of theicél site, policies and procedures,
and/or compromises the privacy and security of any patient, physiciamocker, student, of the
clinical sites.

Professional misconduct will not be tolerated. Students will conduct themselves in a professional
mannerthat is consistent with the Code of Ethics.

Any program faculty member can ask a student to leave the clinical area at any time due to
inappropriate behavior.

Nursing Code of Ethics for Nurse&Section 5: Standards of Practice & Compliance sectiorig &ta
Missouri Practice Act (2017) Liriktp://pr.mo.gov/nursingrulesstatutes.asp

Clinical Dress Code
1. Students must refleca high standard of cleanliness and hygiaball times in the clinical setting.

1 Students should appear and smell clean without odors on them or their clothing.
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1 This includes the need for sensitivity when using colognes or perfumes that could be offensive
to others. Uniforms must never smelldikigarette smoke.

2. The student will wear the designated uniform of the BSN program.

1 The uniform must be appropriately maintained and laundered so it appears neat.

1 When working outside the student role, the student uniform may not be worn.

1 The name badgissued by the SBU must be worn for all clinical experiences

1 Only the white SBU lab coat may be worn in the clinical facility over the uniform.

3. A plain white tee shirt or turtleneck may be worn under the scrub top if desired.

1 White is the only acceptableolor that may be worn.

1 The tee shirt or turtleneck may not be worn without the scrub top.

1 The tee shirt or turtleneck must not have any visible markings on it

4. Scrub pants should be worn at the waist line.

1 Pants must be hemmed so that they do not toubk floor.

1 Pants with the waist folded or rolled down are not acceptable.

1 Students should not wear their pants with rolled legs, split side seams, or frayed hems as pant
legs that drag on the ground are an infection control issue.

5. Undergarments must ndbe visible even with normal movement and no visible print, pattern or color
should be apparent.
6. Black or white shoes designated only for clinical experiences are required.

1 In order to comply with CDC, OHSA and Joint Commission guidelines, shoes haaenot
21LISYy (2Sa 2N aK2f Saé¢ GKAOK g2dzZ R Fft2d YI F¢
slip on shoes are allowed. Canvas shoes are not acceptable.

1 Shoes must be clean.

1 White socks or white/natural colored hose must be worn with scrubs.

7. Facial¢welry is allowed only in the ear.

91 Earrings will be limited to two pair of small studs in each ear only.

1 Gauges must have clear or flesblored plugs in place.

8. All other jewelry should be kept to a minimum to comply with infection control standards.

1 A maximum of one ring per hand is allowed. Large stones should be avoided.

1 A watch with a second hand should be worn or available at every clinical experience.

1 Safety and appropriateness for the workplace will determine the wearing of all other jewelry
includng necklaces.

1 Jewelry must not affect services provided in any way, including cleanliness, nor should they be
noisy or distracting.

9. Any cosmetics should be worn modestly.
10. Hair, including facial hair, shall be neat, clean and-grelbmed.

1 Hair which ishoulder length or longer must be secured at the nape of the neck or worn up
with no loose strands.

9 Hair which is long enough to fall forward into work area shall be pinned up off the neck in a

neat manner.

Hair ornaments may include a selidlored heathand that matches the uniform.

Extreme hairstyles and/or colors, including temporary colors and feathers are not acceptable.
Beards and mustaches must be neat, clean and trimmed.

Beard length of more than two inches is not appropriate.

= =4 4
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1 For male studets, daily shaving is required if necessary so that stubble is not present. The
GdzyaKl @Sy t221¢ Aa y2a [ O0O0OSLIilotfSo
11.Fingernails must be clean, watlanicured, and of conservative length to ensure the health and safety
of patients.
1 Artificial fingernailsacrylic dipped, nail polish, gel or shellac may not be worn during clinical
experiences due to infection control/prevention.
12. Tattoos must be covered at all times while in the clinical setting.
13. Students will be expected to continue to follow all other ciaifacility policies regarding dress code.

Clinical Skills Requirements
1 Students are expected to provide patient care in a safe, professional, holistic manner and
participate as a member of the healthcare team; clinical skills competency is an essential
component of this expectation.
1 Students will be expected to initially demonstrate clinical skills proficiency and develop clinical
skills competency as they progress through each semester of the BSN program.
1 Each semester, new clinical skills will beadtrced. Students will be provided an opportunity for
supervised practice and skills cheafits throughout the semester.
¢tKS aiddRSyidQa aiAftfta O02YLISGSyOe Aa RSGUSNI¥YAYS
In order to progress in the BSN prograand to meet class and clinical course outcomes, students
must successfully demonstrate clinical skills competency.
1 Students may only perform skills in the clinical setting they have been instructed on in the nursing
program.

Skills Checloffs Days

1 Studens must successfully complete the skills chefflduring the time period allotted for that
skill.
1 Clinical dress code is required during clinical skills cb&sk Students will be required to
reschedule their skills chegkf if they are not dressed irinical attire.
1 The order of procedural steps from the checklist may vary as long as patient safety is not
compromised.

Students may not request clarification of skills procedures during the skills-offfeck

Students that are not successful in demonstugtskills during the scheduled skills cheék will

be required to schedule remediation time in the LRC. After a minimurshofit remediation in

the LRC, students may schedule an additional opportunity to demonstrate skills with an

instructor.

1 Violation of patient safety components in the procedure that could potentially result in patient
harm will constitute an unsatisfactory performance rating.

1 Students who demonstrate repeated lack of preparedness will be counseled and placed on a Skills
ImprovementPlan. Students who continue to be unprepared for skills clodctollowing the
implementation of a Skills Improvement Plan, will be placed on a Clinical Success Plan for
professionalism and safety.

1 Students may not perform skills in a clinical settingtthave not been successfully checlatiin
G0KS [w/ ®@ ¢KA& YlIe& NBadzZ i Ay GKS addRRSydQa Ay
failure. Therefore, it is imperative for the student to practice and prepare to be competent in the
skills cleck-off on the first opportunity.
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Clinical Success Plan

When a student is not meeting clinical course outcomes, written documentation in the form of a Clinical
Success Plan will be established between the student and instructor with behaviors idetotified
successfully complete the clinical course outcome(s).

Clinical Attendance Requirements

Punctuality isessential in the nursing profession and is a component of professionalism. Students are
expected to arrive 15 minutes prior to the scheduled cliniicaé.

Any absence of 15 minutes or more franschedule clinical (onsite clinical, skills lab, or simulation),
including pre or postconference time, will be sent home and constitute a clinical absence for the entire
day requiring clinical makep atthlS & 1 dzZRSy i Qa SELSyasSeo { (idzRSyda Ydz
or disruptions to their assigned clinical schedule, and must give advance notice of anticipated delays or
disruptions. Delays or disruptions to the assigned clinical schedule, nemmattv small, should be
SEGUNBYSte NINBod {(dzRSyia 6AGK NBLSIFGISR RStlLea 2
discretion.

Clinical Absences

If a student will be absent from skills lab, simulation or clinical, he/she must notifglitiieal faculty one

hour prior to the scheduled start of the clinical experience. A $50 clifdedbr each makeip clinical

day will be charged. Students that are fulfilling obligations with jury duty, military duty, or Mercy
Orientation for New Hireare exempt from the makep fee with appropriate documentation.

Tardy Policy

Students who arrivavithin 15 minutes after the start of clinical will receive a tardy for the day. Three (3)
tardies will constitute a clinical absence and the student will lmpiired to pay for and complete a

clinical make up day.

Clinical MakeUp Time

Missing clinical practicum hours does not allow adequate time for the student to meet the course
outcomes, and thus constitutes failure of the course. The reasons for abseagasjless of how

legitimate or important, do not alter the enforcement of this policy. Course faculty are not able to make
exceptions to the policy. If a student misses more than the maximum time allowed, the stwdlembt

be allowed to continue in thelinical practicum, thus preventing progression in the BSN program.

Course Maximum allowance for missed clinical
days(Includes LRC/Siration)

NRS 31136 wk course
NRS 32136 wk course
NRS 33136 wk course
NRS 4118 wk course
NRS 4408 wk course
NR3404 8wk course
NRS 45446 wk course

NFPFPFEPDNMNNDN
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Clinical Attendance Exceptions

Mandatory clinical makep is a course requirement. (See course calendar for schedule). Failure to
complete clinical make&p during the scheduled clinical make period willresult in failure of the

course. Students that are fulfilling obligations with jury duty, military duty, or Mercy Orientation for New
Hires are exempt from the makep fee.

Clinical Evaluation

A Clinical Evaluation Tool (CET) is the instrument used éssastudent performance, offer feedback,
and evaluate student progress. It is comprised of the clinical course learning outcomes and student
learning outcomes specific to each course with a clinical component to evaluate and direct student
clinical perfornance while in the BSN program. The student learning outcomes, listed under course
outcomes, progress in complexity and guide student progress from semester to semester. Because
learning is a cumulative process, students will be accountable for applyigailbusly acquired
knowledge in the clinical area.

Clinical Evaluation Grading Scale
/| fAYAOFIf DNIRAY3I Aa YSIF&adz2NBR o0& datl daég 2N GCH AT
through student selevaluation and reflection followed bwystructor feedback on a regular basis to keep
the student informed of their progress in the clinical area. Students who do not meet course outcomes
due to clinical absence, will receive an unsatisfactory evaluation. Students must have satisfactory clinical
performance in order to pass the particular nursing course. Students who are asked to leave a clinical
agency and not permitted to return will automatically fail the course and may be dismissed from the
program.
Students should progress and grow with deased instructor guidance over the course of the BSN
program. The following are guidelines for instructor guidance/supervision per semester:

First Semester (NRS 3114)nical outcomes are met with guidance from the instructor

Second Semester (NRS 321elnical outcomes are met with minimal guidance from the

instructor

Third Semester (NRS 3314)inical outcomes are met with supervision from the instructor

Fourth Semester (NRS 4112 & 4408jnical outcomes are met with minimal supervision from

the instructor

Fifth Semester (NRS 4544)inical outcomes are met with minimal supervision or guidance from

the clinical preceptostudent demonstrates level of competency necessary for entry to

professional practice.

Clinical Safety

Safety in nursing practids required of all professional nurses. The mission and values of Southwest
Baptist University and Mercy College of Nursing and Health Sciences dictate that nursing students be held
to the same standard. At the beginning of each semester, each studéiteniéquired to read and sign a
policy detailing clinical/classroom safety violations which may be possible grounds for course failure and
dismissal from the BSN program no matter when they occur during the program.

Health Requirements

If a student is sitng out of the program required clinical experiences for more than 30 days (excluding
official school breaks), they will be required to complete a drug screen prior to resuming clinical. The
student is responsible for cost and will be notified when thet ie scheduled.
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Nursing Student Roles and Responsibilities
Students in the BSN program shall:
1. Be responsible for their own actions in the delivery of patient care and are encouraged to seek
out information and learning opportunities.
2. Conduct themselves in a professional manner.
a. Wear college/university uniform with identification badge to every clinical assignment.
b. Arrive on time prepared for the clinical experience.
c. Complete the entire shift and related educational assignments/reaqu@ets.
d. Abide by all relevant institutional policies and procedures.
e. ldentify self and level of experience to the staff nurse caring for the assigned patient.
3. Report when leaving the clinical site to the instructor, preceptor, and/or the appropriate staff
nurse.
4. Discuss the practice priorities for the day, including assessments, medications, procedures and
care plan with the instructor, preceptor, and/or the appropriate staff nurse.
5. Discuss specific areas of care the student is not responsible for withdtractor, preceptor,

and/or the appropriate staff nurse.

6. Agree that the plan for providing patient care is mutually determined with input frorsiten

FlLOdzt Gé yR KS LI GASydQa adlr¥F ydzNESO

7. Provide patient care within his/her skill level. Students maly @erform skills they have been
taught in the nursing program with exceptions allowed only by permission of tke&temursing
faculty at the time of the experience-or the safety of the patient, MCONHS, and the clinical site,
students must ALWAYS leapermission from the supervising clinical faculty prior to performing

ANY skill/procedure.

8. Promptly inform staff nurseandea A 4GS FI Odztf G& 2F OKIFy3aSa Ay LI
accordingly.

9. Document patient care provided to the patient as reguaiy clinical site policy.

a) Direct patient care provided by the student that falls within the scope of assistive personnel
duties, is documented in the electronic health record and does not require
instructor/preceptor review.

b) Direct patient care provid# by the student that falls within the scope of professional nursing
practice is documented in the electronic health. These charting entries must be reviewed and
co-signed by the instructor or preceptor before the end of the clinical day. Students may not
leave the clinical site until all charting is reviewed and approved by the instructor/preceptor.

10.The following guidelines must be adhered to when reviewing patient charts durivsgloédule

hours in preparation for patient care.

a) Student ID badge musebworn. Students will NOT be allowed access to medical records
without appropriate ID and attire.

b) Attire must be neat and professional; lab jackets are to be worn. No jeans, capris, shorts or
opentoed shoes.

c) Students are not permitted to review chausiring the change of shift.

d b2 LK2:G§2: O2LRkLI &GS 2N FIE O2LMASE 2F Lyé L

e) Students are not permitted to provide any patient care outside of scheduled clinical
experiences.

11.Violations of these guidelinesaw result in student clinical experience privileges being cancelled,
a student being placed on a clinical contract, course failure, and/or program dismissal.
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Invasive Procedures Policy

Students may be given the opportunity to practice the IV gpaocedure on fellow students in the
classroom or LRC setting. All student IV starts must be supervised by clinical faculty. The following
guidelines must be followed.

1. Student IV starts must only be completed as part of a skills eb#dk clinical lab eperience.
Students are not allowed to practice IV starts on fellow students as a part of scheduled practice
time. Manikin arms are used for routine practice.

2. All students are given the option to refuse participation in the student IV start experience. They
will be given the opportunity to practice these skills on a manikin arm.

3. Students cannot bring in a family member or friends to complete skills check.

4. All students will receive information regarding risks related to venipuncture and must sign the

appropriate consent form the day of the IV start or injection procedure.

A maximum of two (2) attempts can be made with each opportunity.

6. Students and faculty must follow the current BSN IV Start checklist which is compliant with current
clinical site policy.

Maximum IV needle size of 22 gauge will be enforced to limit risks.

8. Due to CLIA regulations, students are not allowed to draw blood from any IV site.

o

~

Student Nurse Clinical Restrictions
Students WILL NOT perform the following procedures under ANY circurestianany clinical site:
1. Admissions or discharges
2. Draw blood for laboratory testing
3. Perform bedside blood glucose testing (students who may have access in the
employee role, DO NOT have approval to do so while in the student role).
Take verbabr phone orders or perform order entry.
Give moderate sedation
Give parenteral chemotherapy
{ SO dzLJ 2NJ LINPANI Y t/! Qa 2NJ SLIARdzN} f 'yl f3ISaa
Count narcotics or carry narcotic keys
Apply restraints or perform restraint documentation
10 Access implanted IV ports
11. Administer blood or a blood product
12.PICC line dressing change

©oNORA

¢CKS Ot AYAOIf FILOAftAGEQA 5ANBOG2NI 2F bdzNEAY3A YI &
policy.

Use of Preceptors in the BSN Program

In the BSN program, preceptors are usedas models, mentors and supervisors of students in some
clinical settings with the exception of Fundamentals of Nursing Practicésartester. Preceptors do

not replace faculty in the education of the student, but serve to assist faculty and therstud
achieving the clinical outcomes.

BSN Student responsibilities when working with Preceptors:
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1. Attend classroom/clinical orientation(s) to review and assimilate understanding of the clinical
expectations.
. Complete assigned clinical hours.
. Be avare of and responsible for knowing and achieving the outcomes for the clinical experience.
. Create personal goals for the Preceptor experience to reflect on during Stkdeunlty Rounding.
. Assume responsibility for own learning and professional logweent when completing clinical
assignments.
6. Notify the preceptor and the clinical faculty of any problems or concerns in the clinical setting or
problems with completion of clinical hours as soon as the student becomes aware.
7. Complete a preceptonaluation in each course in which a preceptor is assigned by utilizing the
course link in the learning management system.

abh wiN

Certification or Licensure(s)

Graduates of the BSN program are eligible to apply for the NRNe2kamCompletion of the program

doesnot guarantee eligibility to take NCLIRX examinationThe applications are distributed and

SELX FAYSR (2 SIOK aiGdzRRSYyd RdNAYy3I GKS FAylLf asSys
to complete the form(s), attach appropriate payment fees and to provide the Missouri State Board

with the information requested. All applications must be signed by the BSN Program Chair.

Information on the State of Missouri Nursing Practice Act Rules and Statutes can be found through these
links:

http://www.moga.mo.gov/statutes/C30899/33500000046.HTMnd
http://www.moga.mo.gov/statutes/C30899/33500000066.HTM
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4.4 ASNPrograminformation & Requirements
ASN ProgranChair, Faculty, & Staff

ASNProgramChair:Dr. Renay McCarley
Office: 4431 S. Fremont St.
Springfield, MO 65804

ASN FacultySpringfield: Sylvia Barber, Cindy Beasley, Terri BKggberly Burks, Kristi Burkeebecca
Cave, Suzanne Givens, Tami GlesPemille Kochskachel Kopsas, Suzie Morrow, Renay McCarley,
Shannon McKinzie, Pat Mickelbetg2 N& K8y PYilli& Vekyha Pellegren, Cindy Reed, Teresa
Sickmyre, Jodie Snider, Blair Stockton, Sherri Young

ASN Staff: Lisa Heiser

Website:http://www.sbuniv.edu/academics/prograsinursingassociate.php

ASN Faculty SalemKarlae Callahan
Website:http://www.sbuniv.edu/academics/programs/rbridge-salem.php

History of the ASN Programpdated Fa17

Southwest Baptist University in joint sponsorship with Mercy Hospital, Springfield offers a two year
nursing program leading to the Associate of Science in Nursing (ASN) degree. Graduates of the ASN
program meet the requirements to sit for the licensureaexnation to become registered nurses
(NCLERN. Graduation from this program does not guarantee licensure as afid Rslprogram has

been offered at Southwest Baptist Univers8pringfield since 1997. In 2017, the Bridge to RN program
was expanded assatellite campus in Salem Missouri. The graduate of the ASN program enters the
healthcare environment as a nurse generalist prepared to practice in settings where policies and
procedures are established and guidance is available. The graduate is prepagee for individual

clients within the context of their families and communities. Graduates have experience in providing care
for clients across the life span and health continuum. ASN students have the option of dual enrollment in
the BSN program deperdt upon GPA value. A seamless transition from completion of the ASN program
to the BSN is also available upon completion of the ASN program.

ASN Enef-Program Student Learning Outcomes/Goals

The following are the ASN Eo@tProgram Student Learning Ootoes. In addition, the ASN Program
Outcomes focus on licensure pass rate, program completion rate, and job placement rate as required by
ACEN

Endof-Program Student Learning Outcomes (PSLO) for Students Admitted Fall 2016 and after:
1. Provides compassiot@aPatient-Centered Carén full partnership with the patient and
FlLYAfeds NBO23ayATAYy3a (GKS néddsi A Sy Qa LINBFSNByOS
2. Maintains aSafeenvironment using clinical judgment in all health cse#tings.
3. DemonstratesTeamwork and Collaboratioby effectively partnering with nursing and
inter- professional teams, fostering open communication, mutual respect, and shared
decision making to achieve quality patierare.
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4. UtilizesSpirit of Inquiryto identify current evidence when providing safe aijty care
to patients across théfespan.

5. ExemplifiesServant Leadershipy facilitating the health, welbeing and growth of those
served through personal integrity, shared values s@dice.

6. ExhibitsProfessionalisnwithin standards of practice and blished ethicafjuidelines.

ASN Program Outcomes:
Performance on NCLEX:
80% or more ASN graduates will pass the NCLEX exam on the first attempt.

Program Completion RateSidated FA18)
75% or > of the ASN students will complete degree requirements within 6 semesters beginning with
entrance into NUR 1004 (1st semester).75% or > of Bridge students will complete degree requirements
within 3 semesters beginning with Ni2ZR14.

Bridge- Paranedic

Bridgec LPN

Job PlacemeriRates:

85% or > of students report they are currently employed or offered a job as a graduate nurse at
graduation.95% or > of students report that they are employed as a Registered Ni2seénths post
graduation.

ASNProgram Information and Requirements
State of Missouri Nursing Practice Act Section 335.046 and 335.066

Section 335.048.icense, application far qualifications for, fee hearing on denial of license.

Section 335.06®enial, revocation, or suspension ifense, grounds for, civil immunity for providing
information-complaint procedures.

Based on 335.066, RSMo, of the Missouri Nursing Practice Act, completion of the program does not
guarantee eligibility to take the licensure examination.

Admissionthe ASN Program
See MCONHS Undergraduate Catalog

TheMCONHS Undergraduatéatalog published for the academic yelmat a student begins the nursing
program is the catalog that contains the appropriate requirements for the ASN program.

Contact the Admission®fficeat SBUSpringfield (41820-2069) for current information or questions.

LPN and Paramedic Bridge Admission CriteiseMCONHS Undergraduate Catalog

Advanced Placement/Transfer Admission Criterigdated FA17
Advanced Placement students atefined as those students transferring to MCONHS after having
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obtained some nursing credit hours from another accredited nursing institution. Students requesting to
transfer into the MCONHS ASN Program must be in good standing with the prior nursingrptodra
considered for advanced placementu8énts who have failedut of anothernursingcollegewill not be
accepted into the MCONHS ASN Nursing Program as advanced placement students and are required to
apply for admission into first semester. Prioedits obtained from another nursing college will not be
accepted as transfer credits toward an ASN Degree.

Concurrently Enrolled ASN and A3$N Admission Requirements
See MCONHS Undergraduate Catalog

Health Requirementsupdated FA17

1. ASN students wibe required to obtain or provide documentatioift
a. TDap vaccination within the last $8ars
b. Varicellammunity

A Provide proof of 2 vaccination at least 4 weaksirt
Or
A Have serologic evidence iofimunity
c. Annual Flwaccination
d. MMRImmunity
A Provide proobf 2 MMR vaccines at least 4 weeks apart afterlgge
Or
A Have serologic evidence of immunity for Measles, MumpsRarzklla
o If serologic testing determines a n@mmune result, 2 doses of MMR will be
administered at least 4 weeks apart

2. Immunization forHepatitis B is strongly encouraged. If a student elects not to be immunized, a
signed declination form will be required to be on file. If a student has been immunized for
Hepatitis B, proof of immunity is required. Series gh8cinations.

3. Evidenceof 2 negativeTBskintest or 1 negativeT-spotbloodtest within previous12 months.All
students will be required to provide evidence of 2 negative TB skin tests or 1 negatpat T
blood test within previous 1ghonths.

Note: Salem is not requiring thespotbecause of availability issues.

Practices for TuberculosisSpot Testing:
Pre Admission Testing:

a. Students are required to submit evidence of 2 negative TB skin tests or 1 negapeé Glood
test within previous 12nonths

b. New students with a history @ negative TB test, who test positive with th&pot will be
required to obtain a chest-say, at their expense, and complete a symptoms review
guestionnaire. These students will be referred to their PCP or the County Health Department
for evaluation andreatment, ifindicated.

c. bSg aiGdzRSyda sAGK y2 LINSQOA2dza KAA(G2NBpeT | L
will be notified Nurse to repeat the-$pot using a new sample within days.

d bS¢ adGdzZRSyda oKz (Sa0 odoecedtbBickks. Jtey willbé dsked Sy
to fill out a symptom review questionnaire. If the second test is negative, no further action will
0S YSSRSR® LF¥ (GKS NBadzZ G Aa adAtf Go2MRSNI AY
at their expense and will be referred to their PCP or the County Health Department for
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evaluation andreatment.

e. New students who have a positive history of a TB Skin TesSpoTwill fill out a symptom
guestionnaire and will get a baselineSpot. If the ISpot isnegative, no further testing will be
needed.

Post Exposure Testing:

a. Any student with a known exposure to a TB positive patient shall havB@ofltest conducted
as soon as possible (baseline) unless the student has had a neg&pa Within the last 3
month period. A repeat-Bpot test will be conducted 8 weeks after the known exposure date. If
LINS@A2dzat e yS3IAlFGAGSs aGddzRSyida KF@Ay3a | LI2E&A
O2y@BSNISNED® 2KSY | ayS¢g 02y JdEeNHnpNEd aBddifegttn 2 O
ray is taken and a symptom review questionnaire will need to be completed. The student is
referred to their PCP or the County Health Department for medical evaluatiotreatdhent.

b. { 0dzZRSyta ¢K2a$S GSa ltestvepeated ugitljla hewRampl@withifi®y& | @S

Resulting:
alye aitdRSyd 6A0GK | aLRAAGADBSE. 2NI a02NRSNI Ay ¢
i 2KSYy | aySg O2y@SNISNE S@Syid 2O00dzNEywilll y A
be required and a symptom veew questionnaire form will need to be completed. The
student is then referred to their PCP or the County Health Department for evaluation and
treatment.
i.  All new converters will be counseled about the risks they pose to their contacts and
should be instrated to seek evaluation of any signs and symptonmEBof
b. { 0dzRSyta s6AGK y2 LIaAAGAGBS ¢ -Spdwilkbé diagBosed With (1 S :
LTBI. The student will complete the symptom questionnaire review form, obtain a chegix
their expenseandwill be referredto their PCRor CountyHealthDepartmentfor evaluation and
treatment.
c. If the T-Spot is positive and either the chestay or symptoms are positive, the student will be
masked and sent to their PCP or the County Health Deyant for evaluation antteatment.
d { GdzRSy da ¢K2 GSai-Spotynd Bé dorsideBed nopth BeKinfedtdd Svith dV.
Tuberculosis.
e. { GdzRSY (i 6K2 (Sald -SenuR BeNdtestgdInés weeksi IKthe rekufl is still
& 6 2 NR S Neetasyh§ dsing?ayblood specimen, symptom review questionnaire and chest x
ray will need to be obtained by the student at their expense. They will be referred to their PCP
or County Health Department for evaluation anelatment.
f. Students whosetestresil A& GAYy @I fARe gAff KIF@S GKS GSad
days. Corporate Health will notify tlstudent.
g. Students can request a copy of thei#Spot test report through Corporatéealth.

New Student Orientation

First semester students arequired to complete clinical site orientation and attend a college wide
orientation prior to the official start of classes. Salem Bridge Students will be provided a new student
orientation as part of the Bridge Course. Students will be notified of theiSpschedule and
requirement for the orientations.
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Additionally, new students entering the ASN program will automatically be enrolled in an online New
Student Orientation course (NUR 1010). This is a no cost/no credit course designed to familiarize the
student with the program and learning management system.

Promotion of Academic SucceSpdated FAL7
The new student orientation course (NUR 1010is designed to familiarize students with our Learning
Management System and how it works (Required) Qxedit/No cost)

Sample ASN Program Plan or Program Requirements
See Under MCONHS Undergraduate Catalog

Progression & Retention Requirements in the ASN Program

ASN Progression Requirementgdated FA8

a.
b.

Q@~oao

k.

Compliance with all policies of SBU and hesingprogram.

al AyaSylryOoS 2F F ANIRS 2F a/é 2N KAIKSNI Ay |
or repeat a nursing course, the student must meet allpgguisites or cerequisites for that

course.

Minimum of 2.7 cumulative GPA or 2.7 culative program GPA

Minimum of 2.7 cumulative GPA in all science courses required for the ASN program.

Annual flummunization.

Current American Heart Association Healthcare Provider BL&@RBation.

A student who earns a D or F in one nursing coigstigible to retake the same nursing course

one time upon space availability. This student will be placed on academic probation Agithe
ProgramChait¢ KS NBGdzZNYy Ay 3 a0dzRSy i Qa LINRPINBaa Ay (K
activities assignedthINE Y2 0 S (G KS a0 dzRSYy (i Qa mamOeds aa Ay K¢
To enroll for a repeat nursing course, the student must see a faculty advisor or academic

advisor who will verify that the student is eligible foradmission considering curreinéalth
requirements, CPR, and up to date math and staglispetency.

Grade of D or F in two required ASN nursing courses will result in dismissal and ineligibility to
continue in the ASdrogram.

A student may withdraw from a maximum of two nursing courses whitae ASN program;

however, a single course may only be dropped one time. If a nursing course has been dropped
once, it cannot be dropped a secotiche.

Students who are unsuccessful in the Bridge or Transitions courses may request to be placed in
first semester. Enrollment in these courses will be made as spasaiisible.

Progression Exception Requiremenisiated FA18
Students Unable to Progress Due to Nursing Course Failure

a.

b.

C.

Students unsuccessful in one core nursing course will need to repeat thisecou

successfully in order to progress to the following semesteoarse.

A student may drop/withdraw from a maximum of two (2) nursing courses while in the ASN
program. However, a single course can only be dropped one (1) time. (If a nursing course has
been dropped once, it cannot be dropped a second time.) Students who drop/withdraw from
more than two (2) different nursing courses are ineligible to continue in thePk&Nam.

Courses dropped/withdrawn after academic penalty while failing will counnhag(b)
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nursing courséailure

d. This student will be placed on academic probation byAlsProgramChair

e. Students unsuccessful will be automatically enrolled in the corresponding Student Success
Course. NUR 0011.

U Student Success Academy(NUROO1]) is al credit hour course with classroom and
clinicalcomponents
I.  This remediation course is designed to assist the student with understanding
concepts, learning strategies and maintaining clirskdls.
ii.  Once successfully completing NO®L], the studern may repeat the failedourse.
U Students not successful in any of th®Barmacology course@NUR 1011, 1021, or 2031),
but are successful in the core nursing courses, will be allowed to retake the course one time
over the following Winterfest or Summermester. Successful completion of the
pharmacology course is required to allow the student to progress in the following semester.
The Pharmacology courses may not be tat@mcurrently.

Failure of a second nursing coums#l result in dismissal from therpgram.
Exception Requestsipdated FAz
Third or fourth (3 or 4" semester students who have been unsuccessful in a second nursing course
may request an exceptiofexceptions will only be considered fof @ 4" semester students. Students
are onlypermitted one exception throughout the duration of the ASN Program.
U Student Progression Appeal (exceptioaquest)
U Reasons that exceptions might be granted would be only for those unforesdssme personal
OANDdzyaidl yoSa GKI G Oufséfdildved dzi SR (G2 GKS addzRSy
U Steps to ensure future success must be identified to be considered for excappooval
Exception requests are considered on a case bylrass.
U If an exception is made for a student, any additional nursing course failure bgttitent would
NBadzZ & Ay (GKS &aGdzRSyprepgamRAAYA &AL FTNRY GKS vy
U £+A2fFGA2Yy 2F FLyeée 1'{b 2NI{.! LRtAO& YIl& 2S2LJ
ASNprogram.
U Steps for Requesting an Exception to the Progres$oticy:
a. Submit an SN Student Exception Request located on the main page of the Springfield
Portal under Student Resources or by clicking on the Aiglkil Exception Requégirm
b.  This request must beubmitted no later tharfive daysafter final grades are due to be
posted in WebAdvisorA(link is posted on the portal under Student Resources section
of the SpringfieldPortal).
c. The request must contain the followingformation:

U Description of theextremeOA NOdzya il yOSa GKI G CGalyfdl NR 6 dzi
U Proposed plan for maintaining success in the program even if other difficult
circumstances arexperienced.
d. TheAPRCommitteewill reviewthe ExceptiorRequestalongwith input from all relevant
course faculty within 7 business days after Student Reqilezsdline.
e. Recommendations made by the APR will be forwarded toAtBBIProgramChairand
Dean for final decision arapproval.

c:
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f. TheASNProgramChairwill send a letter to the student detiing the final
determination of the exception request within 5 business days of the diecikion.

ASN Program RAdmission

In an attempt to allow for life changes or periods of crisis, the ASN Program will allow a student in
second, third or fourthsemester to sit out of the nursing program for one semester. The following
semester, the student must renroll with the assistance of their faculty advisor.

If a student has been out of the nursing program for two consecutive semesters or more, regafdless

last semester successfully completed, they musapely to the nursing program. This will include going
through the ASN selection process. Ha@mitted, the student would be required to +&art in first

semester. The definition of a completed sersrss based on presence of a final recorded grade, even if

it is a F. Once a student begins to attend class, the semester is counted. If a student drops before a final
grade is earned, that semester does not count as a complete semester out of the program

A student that drops their nursing courses during the first semester may be requireeafupig for
FRYA&daA2yd ¢KS a0dzRSydQa LISNF2NXI YOS LINA2N 2 R
aid in the decisions about f&dmission. This isothe to ensure that the coveted spaces in the nursing
program are given to those individuals most likely to succeed. Students readmitted with prior nursing
failures will be considered according to the progression policy.

Students that are redmitted to the ASN Program will be required to repeat admission testing, drug
testing, meet all health requirements and have valid CPR certification through at least the end of the
semester they return to the program.

Student Success Plan

A Any student not meeting the cose learning outcomes in the classroom or clinical setting will
be issued a Course/Clinical Success Plan.

A In a success plan, the instructor identifies areas of needed improvement with an established
time frame for the student to meet the goals.

A A succesplan is a written agreement between the instructor and the student.

A A copy of the success plan will be given toghealent.

A Students on a success plan will be evaluated frequently to assess progress toward achieving
their goals.

A Failure to meet the goalsf the success plan may result in failure of toerse.

A Students issued a success plan for behavior that does not reflect the mission and vision of the
MCONHS ASN program will remain on a the success plan for the remainder of time the
student is in thegorogram.

A If a student elects to drop a course after the date to drop without academic penalty and
has a success plan in place, the student will receive an F as thgréidal

ASN Classroom & Clinical Policies

Classroom

Classroom Attendance Requirements

Classroom and clinical attendance is essential to ensure maximum preparation for a career in nursing. To
be prepared for the NCLEX examination, a nursing student should take advantage of all required learning
opportunities.

We have found a direct correlain between attendance and success in the course. Therefore,

attendance will be taken in both the classroom and clinical areas. Absence for any reason does not
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relieve the student of responsibility for all course requirements. Students are responsibleté&miog
information covered during absences.

1. Classroom attendance fisandatory.

2. The following guidelines will be used to determateendance

a. Students must notify the instructor if they are going to nulsss.

b. Students must attend 90% of all classessTheans the student cannot miss more tHan
daysof classroom attendanckr a 16 week courseor 1 dayof classroom attendander
an 8 weekcourse

3. Consequences of missinlass

a. Students missing more than the number of allowed classes (see above) sgihba notice
of violation of the attendanceolicy.

b. This notice will be sent via email and by mail to the addreseaord.

c. If the student misses a second day (for 8 week classes) or a third day (for 16 week classes)
of class, the student will be admstiatively dropped and this will count towards the
number of withdrawals that are allowed in the ASN program. (See Progression and
Retention Section under the Program Information section oftthrsdbook.)

Classroom Exam Makep Time- updated FA17
Only urder extreme circumstances may examinations be made up. The student is responsible for
notifying the course coordinator by phone or email prior to missing an exam. In order to make up the
missed exam, the student must meet the following criteria:

1) contactfaculty within 24 hours to schedule the missed exang

2) complete the makeup exam by date determined by the cotasalty.
If the student fails to do any of theseo, a zero will be given as the grade for the missed eA&25.00
fee will be charged foall courseand standardized exams. This fee should be paid to the receptionist
before taking the exam and the receipt brought to faculty when the exam is taken.

NOTEMake-up exams related to military dutieam mandatory Mercy orientation for new hiresll not be charged
the makeup exam fee.

Classroom Evaluation Policies
Students in the ASN Program are evaluated based on their Classroom and Clinical Performance.
In order to successfully progress through the Program, students must successfully meeth&lL L of
following conditions:
A. Must have 75% average or above on exams in eaualse
B. Must have a cumulative point total of 75% or above including exams and additional classroom
points.
C. For courses that are combined classroom and clinical, the student mustssially meet all
clinicalobjectives.
D. There is no rounding of percentages. Students with anything below 75% will satbessful.

Classroom Evaluation Grading Scale (All ASN Courses)
1 90¢100A
1 80¢89B
T 75¢79C
1 65¢74D
1 64 of belowF
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Classroom Performance
a. Written Examinations
A Course examinations are developed by the faculty responsible fauiese.
A Examination content is directed by the course objectives for each usitidy.
A A test blueprint will be developed for eaelkamination
A Course faculty will be responsible for carefully evaluating each examination,
utilizing statistical data to ensure integrity and validity of the questionstruction.
b. Additional Course Points mayclude:
A Quizzes
A Assignments
A In-Clasgarticipation
c. Standardized Examinations will be utilized throughout the nursing program to
assess performance of students in comparison with natiooahs.

Course Exam Failure

A Failure of one examination in a course may place the student at risk of failicgunse.
A LG Aa GKS aidzRRSyiQa NBalLldsyeéesso At Ade (2 AYAGAL
A The student should review their plan with the counsstructor.
A Follow course policies for access to the form and guidelinasstar
A Students may be referred to an Academic Advizotheir faculty advisor for additional
assistance.
Clinical

Clinical experience is required for completion of a nursing program of study. Students enrolled in
MCONHS ASN Program will participate in clinical experiences as part of the plan of study.
Tobe eligible to participate in clinical experiences student nurses must:
1. Have a satisfactory criminal background check and drug screen on filsI@ENHS.
2. Meet the clinical settings health screening requirements and maintain documents to verify this
on file withMCONHS.
3. Meet clinical orientation requirements set forth by MCOHNS or the clilication.

ASNProfessionalConduct

MCONHS nursing students must demonstrate professionalism in classroom and clinical settings.
Professional behaviors and attitudesist be congruent with the Code of Ethics for Nurses and the

State of Missouri Nurse Practice Act (2014). Students must show professionalism in the classroom as well
as the clinical setting. Students must follow all guidelines and policies set by MOCNtH8sanaf the

clinical site assigned.

1. Students are expected to respect and abide by the philosophies of Southwest Baptist University
(SBU) and that of the clinicsites.

2. Students are required to comply with all policies and procedures of the clemgesicy in order
to participate in clinicals and successfully meet the coalgectives.

3. Students must abide by all safety policies. Students failing to abide by any policies are grounds
for course failure and may result in dismissal frompghegram.

4. Facuty, administration, students, patients, physicians and employees of SBU and each clinical
site will be treated with respect and dignity at all times. Disrespectful behavior and
insubordination will not be tolerated. Students will be asked to leave tinécali area and the
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time will be considered as absence.

5. Disruptive conduct (i.e. Sleeping, talking) or offensive behavior, will not be tolerated in clinicals.
Students will be asked to leave the clinical area and the time will be consideredbseate

6. Confidentiality is imperative. Health professionals must keep the patient's Protected Health
Information (PHI) confidential and secure. Health professionals have an obligation to follow the
laws of the Health Insurance Portability and Accountability(H&PAA). Students must not
discuss patient information in any public area of the health center or the community (i.e.
restaurant, cafeteria, elevator, lobby, home, control area in radiology services, etc.). Students
will limit discussiorof patientsto the classroonor with their clinicalinstructorsor supervisorsn
a private area. Students must never place health system information considered highly
confidentialon a socialnetwork site that conflictswith the missionandvaluesof the clinicalsite,
policies and procedures, and/or compromises the privacy and security of any patient, physician,
co-worker, student, of the clinicaites.

7. Professional misconduct will not be tolerated. Students will conduct themselves in
a professional manner that is cagstent with the Code dEthics.

8. Any program faculty member can ask a student to leave the clinical area at any time due
to inappropriatebehavior.

Nursing Code of Ethics for Nursg&Section 5: Standards of Practice & Compliance section), State of
Missoui Practice Act (2014) Linktp://pr.mo.gov/nursingrulesstatutes.asp

Dress Code Clinical Lalypdated FA17
1. Students must reflect high standard of cleanliness and hygieagall times irthe clinicaketting.
2. Students should appear and smell clean without odors on them or ¢leghing.
3. This includes the need for sensitivity when using colognes or perfumes that could be
offensive toothers.
4. The student will wear the designated uniformthé Mercy College of Nursing and Health
Sciences.
The uniform must be appropriately maintained and laundered so it appests
When working outside the student role, the student uniform may noivoen.
The name badge issued by the Mercy College ofihNgiand Healtlsciences
Must be worn for all clinicaxperiences
9. Must be worn over the Mercy Gd¢/orker Badge if you are employed Mgrcy.
10. A plain white tee shirt or turtleneck may be worn under the scrub tolesired.

©No O

11.White is the only acceptable coltrat may beworn.The tee shirt or turtleneck may not be worn
without the scrultop.
a. The tee shirt or turtleneck must not have any visible markings on
12.Scrub pants should be worn at the wdise.
a. Pants must be hemmed so that they do not touch filoer.
b. Pants with the waist folded or rolled down are ramiceptable.
c. Students should not wear their pants with rolled legs, split side seams, or frayed hems
as pant legs that drag on the ground are an infection comssnle.
13. Undergarmentsnustnot bevisibleevenwith normalmovementandno visibleprint, patternor
color should beaapparent.
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14.Whiteor blackd R dzh@eéor white leather/vinylathleticshoesarerequiredfor clinical
experiences.

a. In order to comply with CDC, OHSA and Joint Commigsidelines, shoes may not
KFE@gS 2LSy (G2Sa 2N aK2f Saé¢ oKAOK g2dzZ R | ff
shoes are not acceptable.

b. Shoes must belean.

c. Socks or hose must be worn with scrubs. Loud colors or vividly patterned stockings are
not appropriate.

15. For safety reasonsatial jewelry is allowed only in tlears.

16.Maximum of two studs per ear only. No bar bells or ear cuffs. Daith piercings are allowed.
17.Must use solid flesh or clear plugs for gauge piercings.

18. All other jewelry should be kept to a minimmto comply with infection contratandards.

a. A maximum of one ring set per handal®wed.

b. Safety and appropriateness for the workplace will determine the wearing of all
other jewelry including necklaces ahthcelets.

c. Jewelry must not affect servicgsovided in any way including cleanliness nor should
they be noisy odistracting.

19. Hair, including facial hair, shall be neat, cleanaetl-groomed.
a. Hair which is shoulder length or longer must be secured at the nape of the neck or worn
up with no loosestrands.
b. Hair which is long enough to fall forward into work area shall be pinned up off the neck
in a neatmanner.
c. Hair ornaments must be small andn-distracting.
d. Extreme hairstyles and/or colors, including temporary colors and feathers are
not acceptalte.
e. Beards and mustaches must be neat, clean,tangned.
f. Beard length of more than two inches is @qipropriate.
g. For male students, daily shaving is required if necessary so that stubble is not present.
¢CKS GdzyaKIl O8ofepthlde2 1 ¢ A& y2i
20.Fingernailsnust be clean, welnanicured, and of conservative length to ensure the health and
safety ofpatients.
a. No nail polish is allowed.
b. Atrtificial fingernails, extenders or the gel (shellac) applications araguaptable.
21. Tattoos must be covered at all timadile in the clinicasetting.
22.Students will purchasmyal blue uniformauntil fall 2019. Beginning fall 2018tudents will
purchase eggplant scrub®reviously admitted students are not required to purchase the newly
selecteduniforms and may continuéo wear theroyal blueuniforms
a. The color of the pant must match the color of tiog.

b. Students who wear an eggplant top/bottom with a contrasting royal blue
G2Lko2G0G2Y gAff 0S O2YyAARSNBR a2dzi 27F dzyaA
be consideed an absence.

c. The students may continue to wear the white lab jacket wtiesired. SBU embroidered
white lab coat only over uniform (no hoodies, fleece, warmjackets, etc.)

23. Students will be expected to continue to follow all other policies regardregscode.
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24.Faculty reserve the right to require students to remove any item inappropriate in the clinical
setting.

Clinical Education Hourspdatedrais

Fall 2018

Requ_lred 13% or maximum missed hours allowed fot

Course Clinical .
required make-up
Hours

NUR 1004 45 Approximately 1 clinical day (includes LRC
8 week course time)
NUR 1014 90 Approximately 2 clinical days (includes LR(
8 week course time)
NUR 1024 90 Approximately 2 clinical days (includes LR(
8 week course time)
NUR 1034 90 Approximately 2 clinical days (includes LR(
8 weekcourse time)
NUR 2014 90 Approximately 2 clinical days (includes LR(
8 week course time)
NUR 2024 90 Approximately 2 clinical days (includes LR(
8 week course time)
NUR 2034 90 Approximately Zlinical days (includes LRC
8 week course time)
NUR 2044 135 N/A - All hours must be completed to pass
8 week course course.

Clinical Attendance Requirements

Punctuality is essential in the nursing profession and is a component of professionalism. Students are
expected to arrive 15 minutes prior to the scheduled clinical time.

Any absence of more than 15 minutes from the clinical site during a scheduled shift includiong pre
post-conference time will constitute a clinical absence for the entire day. Arrigibeg leaving early, or

leaving during a shift disrupts the clinical experience for the student and can affect client care as well as
the work flow for hospital staff. Students must notify clinical faculty of any delays or disruptions to their
assigned cliical schedule and must give advance notice of anticipated delays or disruptions.

Delays or disruptions to the assigned clinical schedule, no matter how small, should be extremely rare.
Students with repeated delays or disruptions are subject to disci@inat OG A2y G FI Odz { &

Clinical Absencesupdated FA17

If a student will be absent from clinical, he/she must notify the clinical agency one hour prior to the
scheduled start of the clinical experiendénere will be a flat $50 charge for eadmical makeup day.
Fee must be paid prior to clinical makgp.

NOTE: Clinical absences related to military dutiesiandatory Mercy orientatiomill not be charged the
clinical make up fee.
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Tardy

Students who arrive within 15 minutes after the staftclinical will receive a tardy for the day. Three

(3) tardies will constitute a clinical absence and the student will be required to complete a clinical make
up day.

Clinical MakeUp Time

Missing more than 13% of a clinical practicum does not allow adedumagefor the student to meet the

course objectives, and thus constitutes failure of the course. The reasons for absences, regardless of how
legitimate or important, do not alter the enforcement of this policy. Course faculty are not able to make
exceptiongo the policy for any reason. If a student misses more than the maximum 13%, the student

will not be allowed to continue in the clinical practicum. See Clinical Education Hours Table above.

Clinical Attendance Exceptions

Clinical Absence Policy does ragiply to those with military ordersr mandatory Mercy orientation for
new hires No other exceptions to the policy are allowed. Mandatory clinical mgkes a course
requirement. (See course calendar for schedule). Failure to complete clinical-upaklering the
scheduled clinical makep period will result in failure of the course.

Clinical Education Evaluation Requirements

The Clinical Evaluation Tool is the instrument used to assess student performance, offer feedback, and
evaluate student progresg.is comprised of the course and clinical student learning outcomes of the
ASN program which direct student clinical performance while in the program. The clinical outcomes
under these course outcomes progress in complexity guiding student progress fnoestee to

semester. Because learning is a cumulative process, students will be accountable for applying all
previously acquired knowledge in the clinical area. Refer to guidelines for clinical evaluation on
Blackboard for more specific information.

Clinial Evaluation Grading Scale

/| tAYyAOFt DNIYRAY3I A& YSIAdzZNER o0& atlaa¢g 2N aCl Af
facultya rubricand reviewed by students on a regular basis, keeping the student informed of their
progress in the clinicarea. Students who do not meet coursetcomesdue to clinical absence will

receive an unsatisfactory evaluation. Students must have satisfactory clinical performance in order to
pass the particular nursing course. Students who are asked to leave al @dgeeey and not permitted to
return will automatically fail the course and may be dismissed from the program.

Clinical Safety

Safety in nursing practice is required of all professional nurses. The mission and values of Southwest
Baptist University anercy College of Nursing and Health Sciences dictate that nursing students be held
to the same standard. At the beginning of each semester, each student will be required to read and sign a
policy detailing clinical/classroom safety violations which mapdmssible grounds for course failure and
dismissal from the ASN program no matter when they occur during the program.

Health Requirementsupdated FA17
If a student is sitting out of the program required clinical experiences for more than 30 days (excludin
official school breaks), they will be required to complete a drug screen prior to resuming clinical. The
student is responsible for cost and will be notified when the test is scheduled. Students who are Mercy
co-workers are not required to complete a dyscreen.
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Nursing Student Roles and Responsibilities
1. Nursing students are responsible for their own actions in the delivery of patient care and
are encouraged to seek out information as needed and not rely soledyi@mtation.
Nursing students arexpectedo:
a. Conduct him or herself in a professionanner.

2.

3.

I. Wears College/university uniform with identificatibadge.

ii. Arrives on time and is prepared for the cliniegperience.

iii. Completes the entire assignetift

iv. Abides by all relevant institution@blicies angrocedures.

v. ldentifies self and level of experience to the staff nurse caring for the

assigned patient

Report when leaving the clinical site to the instructor, preceptor, and/or the appropriate
licensed registeredurse.
Discuss the practicerjprities for the day, including assessments, medications,
procedures and care plan with the instructor, preceptor, and/or the appropriate
licensed registeredurse.
Discuss specific areas of care the student is not responsible for with the instructor,
preceptor, and/or the appropriate licensed registenedrse.
Agree that the plan for providing patient care is mutually determined with input from
ondaAGS FIFOdzZ G yR GKSnukd GASYyGiQa fAO0SyaSR
Provide patient care within his/her skill lev8tudents may only perform skills they have
been taught in the nursing program with exceptions allowed only by permission of the on
site nursing faculty at the time of thexperience.
Promptly inform staff nurseand e A 0 S F I Odzt (& 2 Fonddishlapda Sa Ay
documentsaccordingly.
Document patient care provided to the patient as required by clinicapsitiey.

i. Direct patient care that does not require supervision normally assigned to assistive
personnel but provided by nursing students is docuteel in the electronic health
record and can be independently signed by the nursingent.

ii. Direct patient care and nursing therapies requiring supervision that are normally the
licensed registered nurses responsibility but are provided by nursing stsideat
documented in the electronic health record by the student. This data must be
reviewed by faculty or the licensed registered nurse supervising the student before
SYR 27 RlexpddiénceOf Ay A Ol §

The following guidelines must be followed when revilegvpatient charts during of§chedule
hours in preparation for patiertare.

a.

b.

Student ID badge must be worn. Students will NOT be allowed access to medical records
without appropriate ID andittire.

Attire must be neat and professional in accordance wiith particular clinical site dress

code policy. Ngeans.

Students are not permitted to review charts during the changehdt.

b2 LK2G22 O02LBR kLI &GS 2N FILE O2LASE 2F | ye
permitted.

Students are not permitted tprovide any patient care outside of scheduled clinical
experiences.
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4. Violations of these guidelines may result in student clinical experience privileges being
cancelled, student being placed on clinical success plan contract, course failure, and/or program
dismissal.

See the course syllabus for further clarification of student responsibilities.

Invasive Procedures Policy

Students may be given the opportunity to practice the IV start procedure and IM injections on fellow

students in the classroom or LRC swjtiAll student IV starts and injections must be supervised by

clinical faculty. The following guidelines must be followed.

1. Student IV starts and injections must only be completed as part of a skills-cffexkclinical lab
experience. Students are noli@ved to practice IV starts and injections as a part of scheduled
practice time. Manikin arms are used for routipectice.

2. All students are given the option to refuse participation in the student IV start and IM injection

experience. They will be givéime opportunity to practice these skills on a maniarm.

Students cannot bring in a family member or friend to complete skibisk.

All students will receive information regarding risks related to venipuncture and injection and

must sign the appropria consent form the day of the IV start or injectjpmocedure.

5. Students will be given opportunities to practice the IV start on a fellow student as a ax of
(2) courses in the ASN program. A maximum of two (2) attempts can be made with each
opportunity. IM injections will be a part of one (1) course in the program.

6. Students and faculty must follow the current ASN IV Start checklist and the

medication administration checklist which are compliant with current clinical site

policy.

Maximum IV nedle size of 22 gauge will be enforced to linsks.

8. Due to CLIA regulations, students are not allowed to draw blood from asitelV

B w

~

Student Nurse Clinical Restrictionsas
Students wilNOTperform the following procedures:
1. Admissions odischargs
2. Draw blood for laboratoryesting
3. Perform bedside blood glucose testifigote: Students who may have access aweorkers
to perform tests do NOT have approval to do so while in a studkn}
Take verbal or phone orders or perform oreéstry
Givemoderatesedation
Give parenterathemotherapy
{ SO dzLJ 2 NJ Liemdardld ¥ t /! Qa 2 NJ
Count narcotics or carry narcotieys
. Perform restraindocumentation
10. Access implanted Iports
11. Administer blood or bloogroduct
The Nursing Director of the area may aatttlitional restrictions to the above policy.

©oN O

Use of Preceptors in the ASN Program
In the ASN program, preceptors are used as role models, mentors and supervisors of students in clinical
settings during the '8 and 4" semester. Preceptors do not replacetdty in the education of the student
but serve to assist faculty and the student in achieving the clinical outcomes.
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Students in # semester (NUR 2044) have additional responsibilities when working with Preceptors.

MCONHS student additional responsik@htinclude:

1 Attend classroom/clinical orientation(s) to review and assimilate understanding of the

clinical managemergxpectations.

Complete assigned clinidaburs.

Be aware of and responsible for knowing and achieving the objectives for the

clinical eperiences.

Create personal goals for the management experience and submit to dladoély.

Maintain the Studenfaculty Rounding Record throughout the semester and submit with
final evaluation.

1 Assume responsibility for own learning and professial@alelopment in completion of
the clinicalassignment.

1 Notify the preceptor and the responsible faculty of any problems or concerns in the
clinical setting or problems with the completion of clinical hours as soon as they are
known to the student.

1 Completea minimum of two preceptor evaluations utilizing the link in the course
management system. One preceptor evaluation must be completed within thediieston
of clinical hours and the second evaluation will be submitted upon completion of all clinical
hours.

See the course syllabus for further clarification of student responsibilities.

Certification or Licensure(s)

Graduates of the ASN program are eligible to apply for the NRNe2kamCompletion of the program

does not guarantee eligibility to take NdEXRN examination The applications are distributed and

SELX FAYSR (2 SIOK &idzRSY({d RdNAYy3I GKANR asSvySaidsSn
attach appropriate payment for fees and to provide the Missouri State Board with themafan

requested. All applications must be signed by &&N\ProgramChair. Information on the State of

Missouri Nursing Practice Act Section 335.046 and 335.066 can be found at
http://www.moga.mo.gov/statutes/C30399/3350000046.HTNnd
http://www.moga.mo.gov/statutes/C306899/3350000066.HTM

)l
)l
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4.5HSC Prograrmformation & Requirements
HSC Progra Chair, Faculty, & Staff

HSC Program Chabr. Amanda Doneski

HSC Facultyr. Stacy SoderMike Dickerson, Paula Steiert,
Location: 4431 S. Fremont St.
Springfield, MO 65804

Website:http://www.sbuniv.edu/academics/programs/healthciences.php

History of the HSC Program

The Mercy College of Nursing and Health Sciences of Southwest Baptist University,deffe¥s
programs in health sciences designed for students to pursue a healtheducation in a Christentered
environment.

The Mercy College of Nursing and Health Sciences offers courses leading to the Associate of Science in
Health Sciencesan optian for students interested in completing a degree in the health sciences to
compliment a certificate program (such as EMT, medical assisting, or paramedic) or gaining a foundation
degree in the health sciences. The AAS degree is specifically for a stualeina$ a healthcare

certificate wanting to pursue an associate degree.

The Bachelor of Science in Health Sciences degree is a degngdetion program for allied health
professionals already in an established career, or for a student interestedsnipgra degree in

healthcare. The webased degree program is also readily available to students pursing the Associate of
Science in Radiography.

HSC Program Educational Outcomes/Competencies

BSHS Program Educational Outcomes/Competencies

1. Communicate effdtvely in writing on a variety of topics related to headtire.

2. Demonstrate an awareness and appreciation of the delivery of culturally competent bagdth

3. Effectively communicate and acknowledge the impact of the legal, ethical, and political
environnment on health care policy ardklivery.

4. Demonstrate the knowledge and ability to search and retrieve information and materials
related to individual clinical practice issues or overall health pobogerns.

5. Describe and demonstrate management / leadeps$kills and theories that can be
applied in preparation to lead or manage effectively in a health eavéronment.

6. Integrate Christian discipleship to direct, inform and guide the provision of health care
serviced Y f S RSNAKAL) Néstigire ' yR Ay 2ySQa 24y

Computed Tomography (CT) Outcomes
1. Demonstrate a mastery of basic radiographic meditelging skills and advanced medical
imaging skills ilCT.
2. Demonstrate effective communication skills that provide compassionat@egeédppropriate
patientcare.
3. Demonstrate problensolving/critical thinking skills that provide ethical and safe patané.
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4. Demonstrate the value of professional development for patient care and medical imaging through
lifelong learning that meets the needs dfet medicaimagingcommunity

Magnetic Resonance Imaging (MR) Outcomes

1. Demonstrate a mastery of basic radiographic medieelging skills and advanced medical
imaging skills iMRI.

2. Demonstrate effective communication skills that provide compassionategeedppropriate
patient care.

3. Demonstrate problensolving/critical thinking skills that provide ethical and safe pateané.

4. Demonstrate the value of professional development for patient care and medical imaging through
lifelong learning that meets the mels of the medicalmagingcommunity

Interventional Procedures (IR) Outcomes

1. Demonstrate a mastery of basic radiographic meditelging skills and advanced medical
imaging skills in Intervention®adiography.

2. Demonstrate effective communication skillsattprovide compassionate argeappropriate
patient care.

3. Demonstrate problersolving/critical thinking skills that provide ethical and safe patiané.

4. Demonstrate the value of professional development for patient care and medical imaging through
lifelong learning that meets the needs of the meditahgingcommunity

Leadership Outcomes:

1. Develop a comprehensive set of practical skills and tools to rely on through leadership practice, to
include time management, meeting management and agenda setjiogip dynamics and team
building.

2. Communicate effectively (utilizing written and spoken word, venbal language, electronic
tools, and listening skills) in order to develop relationships, manage conflicts, and work across
differences.

3. Demonstrate skillso engage in conflict productively and work toward confiesolution.

4. Students will gain knowledge of diverse cultures, cimdsural communication, the dynamics of
privilege and oppression, and the uses of power betwg@nips

Admission to the HSC Progn
See SBU catalog.

Emergency Medical Technolo@asic

Associate of Applied Science Degree (67 hours)

Those having already completed emergency medical training will be admitted to the Associate of
Applied Science program on the basis of a curstate-issued emergency medical license. The
Associate of Applied Science degree in Emergency Medical Technology is offered in conjunction with
Southwest Missouri Emergency Medical Services and Missouri Paramedical Program through Mercy
Regional Health Ceatt. Credit is granted for EMT courses upon completion of Southwest Baptist
University requirements.

1T a1oT = Ll =0 [N or=1 (o] o U 21 hours
Graduatdn REQUIFEIMENTS .....uuuiiiiiiiiii et e e e e e e e e e e e e e e e e e e e aeaa e eeeeanen 10. hours
Emergency MediCal COUISES ......coiiiiuiiiiieiieiii et e e e e e e e e e e ea e e e eennnns 36 hours
Emergency Medical Training BasSIC..........c.uuiiiiiiiiiiii et mnnnes 9.haurs
[ oT=T o Y K O o] =S PPTPPTUTTT 27 hours
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* At least 18 hours of these must be taken from one of the following three fields: humanities, social
science or science/mathematics.

Emergency Medical Technologgaramedical

Associate of faplied Science Degree (76 hours)

Paramedics are highly trained medical professionals who respond to emergency calls. They are
responsible for providing medical treatment to patients-the-scene and during transport to a hospital

or medical facility. Therpgram Paramedical Core Courses allows the student to sit for the paramedic
certifying exam through the National Registry of E.M.T.s and licensing through the Missouri Department
of the Bureau of Emergency Medical Services.

A.A.S. in Emergency Medical Texdhogy ¢ Paramedical

High school diploma, GED, Emergency Medieahnician

No felony convictions (criminal background check through the Missouri State Higlavay)
Hepatitis B vaccination and current TB test prior to stadliofcal

Students wilcomplete applicable worksite training required by the clinstias.

Students will sign and abide by confidentiality statement and receive HIPAA training prior to
the start ofclinical.

arwpdE

PrerequisiteEMTB licensure and admission to the program requs@snsorship by an approved ALS

Agency.

Those having already completed paramedical training* will be admitted to the Associate of Applied
Science program on the basis of a current siaseied paramedical license. The Associate of Applied
Science degree iBmergency Medical Technolegaramedical is offered in conjunction with Southwest
Missouri Emergency Medical Services and Missouri Paramedical Program through Mercy Regional Health
Center. Credit is granted for EMT courses upon completion of SouthwessBapiversity requirements.

Emergency Medical TechnologyParamedical
Requirements (76 hours)

LT o 1T = L =lo (1 o= 1o o 21 hours
GraduatioNREGUITEIMENTS. ......iiiiiiiiee ettt ettt e e e e e e e e e e e e e e e e e s e s s s eebnenbbeenseeed hourd 0
Emergency MedicdParamediCal COre COUISES .........uuuiiiiiiiiiiiiiaiaaeeeea e ee e 45 hou

*Note: Paramedical training is the prerequisite to this degree program.

Health Scienceéssociate of Applied Science Degree

(64-101 hours)

Various healthcare fields require the successful completion of coursework for a certificate program
followed by siccessfully passing a national certification of examination.

Admission Requirements, A.A.S. in Health Sciences
Applicants need the following: a high school diploma or G.E.D., and a certificate of completion for a
health field such as radiologic technologgspiratory therapy, and surgical technology.

In addition to admission to the University, all health sciences degee&ing students must formally

apply for admission to the College of Nursing and Health Sciences undergraduate Associate of Science in
Health Sciences degree program. Applicants must complete SBU admission requirements for the program
and provide a copy of current professional license or certificate, if applicable, and official transcripts of all
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college courses. An admission conferenctn\aimember of the Health Sciences faculty is required.
Admission criteria is subject to change.

Prerequisite: Completion of a certificate program in a healthcare related field from an approved
institution. Those having already completed a certificategoam in an approved healthcare field will be
admitted to the Associate of Applied Science program on the basis of a currenisstags license.

A.A.S. in Health Sciences Requirements (64 hours)

(1T a1oT = L =Lo [H o= (o] o PP ourdl h
Graduation REQUITEMENTS .......uiiiiiiiiiiiiiee e e e e e e e e e e e aeaaaeae e e e mnenneas 10.hours
Courses for certification in an approved healthcare field ...............cccoeeiiiicccieee. -7Q.h86rs

Admission Policy, B.S. in Health Sciences

In addition to admission to the University, all health scierdegreeseeking students must formally

apply for admission to the College of Nursing and Health Sciences undergraduate Bachelor of Science in
Health Sciences degree program. Applicants must complete SBU admission requirements for the program
and provide a apy of current professional license or certificate, if applicable, and official transcripts of all
college courses. Admission conference with a member of the Health Sciences faculty is required.
Verification of liability (malpractice) insurance is provigdten enrolled in the first clinical course in the

BSHS program, to protect the student and the University when the student is serving in an advanced
imaging capacity for any schelated project or fulfilling required clinical hours.

Students Applyingd the BSHS Program

1. Complete an application packet for the BSHS program. Applicants who have attendedH&BU in
past but have a break of one year or longer in enroliment must reap@{3td.

2. Provide copies of current professional license certificatioh ifILJf A OF 6 f S0 > RRA JS N,
card, along with official transcripts of all collegmurses.

3. New graduates of radiologic technology programs must provide an anticipated date for taking
ARRT certification. Following successful completion of the AR&lination, a copy of the
certificate must be provided.

4. Admission criteria are subject tthange.

Transfer Hours
See SBU Undergraduate Catalog, Health Sciences, Transfer of Credit Hours

Concurrent Enrollment for ASR/BSHS

1 ASR students may take designaB8HS courses during the ASR program. Students may take up
to six credit hours pesemester

1 If a student has 2 areas of advanced certification, then they can only use one certificate
to complete arack.

1 If a student has an area of advanced certificatiamd ¢he student wants to complete a second
FNBlF>X GKSy (KS@& OFy aR2dzofS GNYO1®¢ Ly GKIG O
both areas obpecialization.

f The Radiology advanceetrtificate is being transcribe@l A YA £ | NJ 12 GONBRAUG o0& ¢
Fdzf FAEEa GKS ALISOAFAO O2dzNBS NBIdzANBYSy G a o6 dz
OGN YAONRLIGVODP OADPSPI Aréinschph) y20G | ao6f201¢ 2F K2
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Functional Abilities Necessary for Participationtime HSC Program
Applicants must demonstrate physical, emotional and mental-baeihg which will permit them to
successfully perform the essential task of imaging professionals. The essential tasks include, but are not
limited to:

1. Having sufficient strertg, motor coordination, and manual dexterity.

a. Move, manipulate, and adjust a variety imaging equipment and accesgqaiyment.

b. Lift, move, and transport patients from wheel chairs or carts to tinayxtable or the
patient's bed. Assist weak ambulatgrgitients to the restroom, dressing room, or exam
room.

c. Communicate effectively with patients and their families in all aspects of their care.
Communicate effectively, verbally and in writing, with physicians, staff members, and
instructors.

2. Being capablef:

a. Standing and walking a majority of the time during assidrads.

b. Giving physical and emotional support to the patient during imaging procedures.
Recognizing emergency situations and providing emergency care until the phgsitias.

c. Adapting to stessful situations related to technical and procedural standards and patient
caresituations.

3. Having mental, visual, or intellectual capactity

a. Evaluate and critique images to identify proper patient identification, positioning, exposure
factors, andechnicalquality.

4. Select, calculate, and manipulate exposure factors adapting to the requirements of the
procedure and patient's needs with sufficient speed anduracy

New Student Orientation

HSC students are enrolled in the HSC online orient@ibomse that is sefpaced and completed by the
students when they are enrolled in their first HSC course in the fall, spring, summer, and Jan term
semesters.

Progression & Retention Requirements in the HSC Program

HSC Progression Requirements

Students must OKAS@S | 3INIRS 2F a/ ¢ 2N OoSUHGGSNI Ay I|ff
GAUK | a5¢ 2N oSf2¢g (GKSe gAff 0SS LISNNAGGSR G2 N,
academic probation by the Dean of the College of Nursing amdtiH8ciences. The Dean will monitor

0KS aidzRSYy(iQa TFdzNIKSNJ LINPINBaa Ay GKS LINRPANI Y |

0KS ailidzRSyiQa &adz00Saa Ay GKS LINRPANI YD !lye | {/ &
or fails tre same support course twice may not be allowed to progress in the HSC program and can be
dismissed.
Incompletes
1. ¢KS 1 {/ RSLINIYSY:G NBFSNR (2 GKS {.! {ddzRRSyl
Lé Ada IAQSYy 2yteé AT ORADONYUNFOSBNBGSZY ROEZKS

O2dzNES 62NJ] RddzZNAYy3I GKS aSYSadSNW» Ly y2 OFas
completed at least 80 percent of the class. If the work is not satisfactorily completed within one
8SINE GKS tddnéCéd @®¢ OKI y3ISR
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2. The HSC department limits the number of student incomplete requests to two (2) requests per
academigyear.

3. Exceptions to this policy may be reviewed on a dasease basis by the HSC Instructor, HSC
Program Chair, and @ean.

StudentProgram Withdrawal

a. Students who intend to withdraw from a MCONHS program, should schedule an
appointment or email their academic/faculty advisor.

b.! FGSNI GKS F OF RSYAOkTF OdzAf §& | ROA&A2NI Kl a 0SSy
from the program andho alternatives are available (the academic/faculty advisor emails the
a0dzRSYy i Qa NBIljdzSald (2 SAGKRNI g FTNRBY (GKS LINRIN
Program Chair and includes all of the following:

1 Last Date of Attendance (LDA). If the sntimet with theacademicfaculty advisor, the
academicfaculty advisor must request the LDA from the couns¢ructor(s) and reason
for withdrawal

1 Whether the student will return; if so, when amdhere.

c. The academic/faculty advisor will initiate the EXiocess.

Exit

Process

1. The Academic/Faculty Advisor will complete, with the student, the Exit Process for
StudentsBefore initiating the exit process, the AA/FA will recommend the student talk
with the instructor/faculty to discuss optiortalk with the Office of Financial Aid to
discuss the financial implicatiors, should also advise the student of any other
potential MCONHS program options, additional course work, remediatmn,

2. If student still decides to withdraw from the schotile academic/faculty advisor will
provide the student with a copy of the Student Notification of Withdrawal Letter

a. If the student is not present, this letter will bemsailed. A copy of the-enail
should be printed and retained in the studdiie.
b. Theacademic/faculty advisor will email notice to the faculty/academic advisor,
Program Chair, aridean.
c. The Program Chaivill:
1 Notify the faculty advisor and appropriadepartments.
1 Mail a copy of the Student Notification of Withdraviatter located on
the network drive under academic advising.

3. The academic/faculty advisor will collect (if applicable) the radiology badge (ASR or BSHS
studentsonly).

4. TheASNprogramchairwill deactivatewithdrawna G dzR Baglgea®the time of
withdrawal

d. Theacademic/faculty advisor will complete the drop process and include all of the
information received from the course instructor (listed above).
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HSC Classroom & Clinical Policies
Classroom

HSC Program General Course Policies

1. Students are expected tattend all orline and/or classroom sessions. Faculty members should
have clear policies in their syllabus outlining any penalties for absences. Exceptions will be made
only in the most extremeircumstances.

2. Emails will be answered within one @ysinessday. Unless it is an emergency or an exam is being
given, students should not expect responses to emails omwtekends.

3. Online environments and classes are studkeatrning focused. Faculty will make every effort to
have assignments graded quickly grdvide promptcommunication.

4. Specific assignments may be turned in through Safeassign. The choice of assignments is up to the
instructor. The students will be informed as to which assignments will utilizeghige.

5. All written papers and assignmentsthe Health Sciences program will use APA format. The
information for this writing style is found in: Publication Manual of the American Psychological
Association. (6th Ed). American Psychological Association: Washih@on

6. All official communication ithe HSC department will be via the SBU student account set up for
GKSY® ¢KS |1 SFHfGK {OASyOSa FI OdzZf G A& y20 NBA&L
failure to have a current emaikccount.

7. The following are in addition to the above Teology Requirement and arequired:

1 Email: Must use SBU studerhail

1 Headset with nois&ancelingnicrophone

1 Webcam or device to web chat with recordicagpabilities

1 Dropbox Account wittHSC

1 Program ShareBolder

1 Additional freeware programs may bequired at the courséevel.
Instructors expect that work submitted in a course is original work done for that course. In the HSC
program you will not be allowed to revise an assignment done for another course or for a job, students
must not assume thathis is an acceptable practice. This is also referred to as recycling of assignments.
lff a0dzRSydGa akKz2dZ R 60S FFEYAEAINI gAOGK { . Qa LIR2fA
the SBU Handbook on page 42. The HSC program reserves the sgbitit papers to the plagiarism
tool, SafeAssign. In HSC level work, the similarity index of papers submitted to SafeAssign should be
30% or less. Papers that have similarity indexes greater than 30% could be viewed as plagiarism.
Additional resources arprovided to students in each of the online courses. This information is found in
the Student Resources folder and offers students guidance in the ethical use of information

Classroom Attendance Requirements
HSC attendance policy is in accordance Bibnthwest Baptist University policy.
Every course taught at Southwest Baptist University shall have an attendance policy that is part of the
course syllabus. To receive the most benefit from course work, the student is expected to attend all class
sessions
a LT GGSYRIyOS Aa dzaSR & | LINIG 2F GKS addzRSy
explanation of the rationale for the attendance component of the grade and the consequences
of an absence.
b. The attendance policy shall conform to the pigions of the Southwest Baptist University Catalog
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and Student Handbook regarding absences for iliness, family emergency, university sanctioned
event, or extraordinary circumstances beyond the control of the student but deemed excusable
by theinstructor.

c. Students shall be allowed to make up each assignment/test missed for one of these reasons
with an assignment/test of equal value and equal cowatent.

d. Performancebased, group sensitive, and other such courses dependent upon restrictive
performance atendance, restrictive scheduling, and time issues (such as clinical certification
requirements) cannot offer separate makp assignments and will necessarily maintain
more strict policies regarding the attendance component and its effect on thegfiads.

e. Exceptions to this policy must be approved by the Dean of the approjgodege.

f.

Classroom Evaluation Grading Scale
Classroom / Grading Scale-9200 A

80-89 B
7579 C
6574 D
64¢Below F

No Rounding of percentages to the next highest percentajée done.
ClinicatAdvanced Imaging

HSC Profession&gonduct
Students will conduct themselves in a professional manner that is consistent with the Code of Ethics
for the profession of Radiologic Technology at all times.

Students are expected t@spect and abide by the philosophies of Southwest Baptist University (SBU)
and that of the clinicadites.

1. Students must abide by all policies of the clinical facilities (hospital and clinics) during their clinical
assignments. Students failing to abidg dny policies are grounds for coufadure.

2. Students must abide by all safety policies. Students failing to abide by any policies are grounds for
course failure and may result in dismissal from phegram.

3. Faculty, administration, students, patientd)ysicians and employees of SBU and Mercy will be
treated with respect and dignity at all times. Disrespectful behavior and insubordination will not
be tolerated. Students will be asked to leave the clinical area and the time will be considered as
an absene.

4. Disruptive conduct (i.e. sleeping, talking) or offensive behavior, will not be tolerated in clinicals.
Students will be asked to leave the clinical area and the time will be considerecdbseate.

5. Confidentiality is imperative. Health professionalasnhkeep the patient's Protected Health
Information (PHI) confidential and secure. Health professionals have an obligation to follow the
laws of the Health Insurance Portability and Accountability Act (HIPAA). Students mdistnes

6. patient informationin any public area of the health center or the community (i.e. restaurant,
cafeteria, elevator, lobby, home, control area in radiology services, etc.). Students will limit
discussion of patients to the classroom or with their clinical instructors or sigmesvin a private
area. Students must never place health system information considered highly confidential on a
social network site that conflicts with the mission and values of the clinical site, policies and
procedures, and/or compromises the privacydasecurity of any patient, physician,-emrker,
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student, of the clinical sites.

7. Professional misconduct will not be tolerated. Students will conduct themselves in a professional
manner that is consistent with the Code of Ethics for the professidragiologic Technology at
all times.

8. Any program faculty member can ask a student to leave the clinical area at any time due to
inappropriate behavior, after which a formal suspension decision withdge.

Dress Code ClinicgAdvanced Imaging

1. Students areequired to wear a professional uniform. The uniform must be appropriately
maintained and laundered so it appearsat.
2. Students must war their radiation badgéif applicable)f they are in a clinical site utilizing

radiation. These badges will be prded to thestudents.

The name badge issued by MCONHS must be worn for all adixpealences.

4. A plain white tee shirt or turtleneck without a visible marking on it may be worn under the scrub
top if desired. White is the only acceptable color that mayben.

5, a5dzieée aK2Sa 2N £ SIFIGKSNk@GAyet |iKfSGAO akKz2Sa
comply with CDC, OHSA and Joint Commission guidelines, shoes may not have open toes or
GK2f Saé¢ O6KAOK ¢g2dA R | tf2g YI dé&NEdniagishaefareldbt a a
acceptable. Socks or hose must be worn with scrubs. Socks or hose that are loud colors or vividly
patterned are notappropriate.

6. Hair, including facial hair, shall be neat, clean, and-gr@bmed. Hair which is shoulder lengih
longer must be secured at the nape of the neck or worn up with no loose strands. Hair which is
long enough to fall forward into work area shall be pinned up off the neck in a neat manner. Hair
ornaments must be small and natistracting. Extreme hairgles and/or colors, including
temporary colors are not acceptable. Beards and mustaches must be neat, clean, and trimmed.
Beard length of more than two inches is not appropriate. For male students, daily shaving is
required if necessary so that stubbleyi2 & LINBASYy 0 ® ¢ KS accejhileK I @Sy f

7. Fingernails must be clean, weflanicured, and of conservative length to ensure the health and
safety of patients. Artificial fingernails, acrylic extenders, and shellac are not permitted. Nail
designs ad unusual nail colors are nappropriate.

8. Offensive, large, or an excessive number of visible tattoos are not appropriate and must be
covered

w

Students will be required to follow the dress code policy of the clinical site in which they are using.
Additional policies may apply.

Location of Clinical Sites
The student learning experience can be optimized by following the guidelines that follow.

Students have input into the selection of their clinical site, contingent on space and availability. All clinical
sites must be approved by the HSC faculty. Clinical affiliation agreements mappl®/ed by MCONHS

and final arrangements made by the clinical faculty. The clinical staff must have degree specific to their
area of practice.

Clinical Assignments

Studentsassist with the selection of clinical sites according to their learning interests. Faculty members

help select clinical practice sites and clinical faculty based on achievement of competencies. Students
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may be required to travel to geographically diversaical settings in order to meet course objectives
and obtain specific clinical experiences. Students are responsible for the direct and indirect expenses
associated with travel. The student is responsible for individual costs related to clinical expsrien
including registration fees, transportation, parking and meals.

Clinical Education Hours

For settings with flexible clinical hours, students are to negotiate acceptable hours withrtical site.

Students are expected to make necessary personakant schedule accommodations required for
completion of the clinical hours specified by the course. A proposed schedule by the students is required n
later than the first day they attend clinicals. Scheduled hours will be set up by HSC faculty.
Clinical K SRdzf Sa gAtf 06S YIRS o6FlaSR 2y adadzRSyda | yR
maximum 37.5 hours a week. Schedules and hours are subject to change.

Students will be required to document their arrival and leaving of clinical at ardeeidlocation to be
determined by HSC faculty.

Clinical Attendance Requirements

Student attendance is essential to ensure a quality clinical education. A student is allowed 3 days for
sickness or extenuating circumstances during their clinical courseal#sgnce in the excess of 3 days

must be made up during the 16th week of the course. More than 4 tardies in the semester will result in a
full day of makeup time to be make up during the 16th week of the course. Time made up will be
scheduled through HS&culty of the HSC Program Chair.

Clinical Attendance Grading Requirements
Students must achieve competency on specific imaging examination according to their Governing body.
Those specific requirements can be found on the ARRT website arrt.org undeetiicsspecialty.

Clinical Evaluation Grading Scale
Students are required to demonstrate satisfactory clinical performance in order to successfully complete
the HSC clinical course. Students that are requested, by staff members, to leave a clinicahagearey
subsequently not permitted to return will automatically fail the course and may be dismissed from the
program. Additionally, if a student receives an unsatisfactory evaluation from a member of the clinical
staff this may result in a failing graded the student may potentially being required to repeat the
course. Students will be evaluated by the following criteria; Clinical setting performance will be evaluated
on a weekly basis with formal evaluations submitted by identified staff members,tid@a gAf f 0 ¢
required to complete log sheets at the end of each clinical rotation and each student will further be
formally evaluated based upon their weekly discussion board participation. If it is determined that a
student is performing below the minimuguidelines acceptable for the course, the instructor will advise
the student of their current status and the potential for failing the clinical portion of the course. If, at any
time during the semester, the clinical staff informs the faculty of issugadimg but not limited to
RSTAOASYOASEa Ay (KS aGdzRSyiQa Of AYAOFf LISNF2NXNI
the student is no longer welcome to practice at that clinical site for other significant reasons, the student
will be determined tchave failed the clinical portion of the course.
The clinical staff are responsible for assigning grades for the clinical evaluation portion of the course
work. All evaluations will be averaged together and must equal 75% or greater for a passing clinical
grade. The following course of action will be taken in the event a student has failed to demonstrate
satisfactory performance in the clinicatting;

1. The course instructor will notify the HSC Program Chair and the Dean of the daitlesat
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2. The coursenstructor will tell the student that they have failed the clinical rotation and will
no longer be able to attend theourse.

3. The student will be placed on academic supervision by the Dean biriversity.

4. A grade of D or F will be assigned when gradepasted.

5. The course instructor and student will work together to develop a student suptzass

6.1 O2Lk 2F (GUKS &adz00Saa LIy o¢Affle 0S LI I OSR Ay
Clinical
Safety

The safety and welbeing of the patients and clients with wim students work while in the graduate
program are of utmost importance and concern to faculty, the program, and MCONHS. The following are
guidelines to assist students in ensuring the safetyand@lA y 3 2 F LI GASy Gak Of ASy
clinical exgriences. Violation of these guidelines may be grounds for corrective action and or failure of
the course. Unsafe and/or inappropriate clinical practice includes, but is not limited to, situations where
the student:

1. Violates or threatens the biophysicakychosocial, and cultural safety of {hetient/client.

2. Assumes inappropriate independence in actions and decisions, including failure to maintain

regular and timely communication with faculty about clinical objectivespantbrmance.

3. Fails to recognizand to act upon own limitations, incompetence, andvesponsibilities.

4. Falls to interact effectively with other members of the health dam.

5. Fails to function in an ethical manner as identified in the ARRT Cé&dkics.

Procedure: HSC faculty arequired to verify all clinical requirements prior to the students first clinical

site activity. If the student does not provide or complete the requirements may result in a delay to
complete clinicals. If the student does not adhere to the clinical atieice policy he/she may be

required to repeat the clinicals, fail the clinical course, or may be dismissed from the program.

Individual student incidences will be reviewed on a case by case basis by the HSC Program Chair/Dean.

Radiation Safety Policy
The @al is to keep exposures to ionizing radiation as low as reasonably possible to all employees,
students, and patients. To accomplish this goal

Students are subject to all radiation safety policies and procedures of the Imaging Department, Nuclear
Medicire Department, and the Radiation Oncology Department.

If there is a possibility of pregnancy in a female patient of child bearing age the student must have
permission from the supervising technologist before making any radiation exposure.

The Radiation $ety Officer maintains and monitors student radiation exposure data. The student will be
notified if they exceed ALARA trigger levels. These limits are set well below regulatory dose limits to
ensure that the individual does not exceed those dose linfitegulatory dose limits are exceeded the
student will be rotated out of radiation areas for the duration of the monitoring period of which the dose
limit was exceeded.

Monitoring & Control Program (Radiation Safety)
The goal of this program is to maintaediation exposure of personnel at a level that is As Low As
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Reasonably Achievable (ALARA) within the permissible dose limits. Radiation workers are encouraged to
maximize the protective aspects of short working times, and maximum working distance and/or
supplementary shielding to reduce their potential exposure. Radiation workers are encouraged to
communicate issues or concerns about radiation safety practices or equipment to the RSO or his assistant
so that corrective action may be sought.

Inordertoma y il Ay 200dzld A2yt R2aSQa !'[!w! X y204AFAO
on a quarterly scaling of the Occupational Dose Limits.

ALARA Level 1 is established to be 10% of the annual Dose Limit, scaled to a quarterly period. ALARA lev
Il is established to be 30% of the annual Dose Limit, scaled to a quarterly period.

Participants exceeding these notification levels will be notified as to their dose readings. Some high
volume work environments may lead to participants exceeding tmegiication levels. The RSO will

report to ALARA Levels to the RSC on a quarterly basis, who will make corrections and improvements as
needed to facilitate a reduction in Occupational Dose.

The Occupational Dose Limits & ALARA notification levels & iiisthe following tables.
Occupational Dose Limits

Dose Equivalent Annual (MREM
Effective Whole Body 5000

Eye Dose Equivalent 15,000

Skin or Extremity, Shallow Dose Equivalent 50,000

ALARA Notification Levels (mREM/quarter)

Dose Equivalent Level 1 Level 2

Total Effective Dose Equivalent >125 >375
Eye Dose Equivalent >375 >1125
Skin or Extremity, Shallow Dose Equivalent >1250 >3750

Magnetic Resonance Imaging (MRI) Safety Policy

Magnetic Resonance (MR) Scanners produce an exceptionally strong magnetic field. MR Scanners are
always on even when elaatal power is lost. Severe injuries and deaths can occur if MR safety
procedures are not followed.

All new students will be instructed in basic MR protection before students begin clinical rotations. All
new students will complete the MRI Screening FéomNon-Patients.

Students are subject to all MRI safety policies and procedures of the clinical site.
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4.6 ASR Prograrmformation & Requirements

ASR Prograr€hair, Faculty, & Staff
ASR Program Chaldr. Amanda Doneski

ASR Faculty: PhillipGnau ClinicalCoordinator/Instructor
Dr. StacySoden

Location: 4431 S. Fremont St.

Springfield, MO 65804

Website:http://www.sbuniv.edu/academics/programs/radiography.php

History of the ASR Prograrupdated Fa17

Southwest Baptist University offers a 21 month radiography program leading to the Associate of Science
in Radiography (ASR) degree. This program is offered at Mercy College of Nursing and Health Sciences,
Springfield Missouri. Graduates of the ASR program will complete requirements that lead to certification
in radiography through the American Registry of Radiologic Technologists (ARRT).

Graduation from this program does not guarantee certification as a Registered Technologist
Radiography [RT(R)Jhe graduate of the ASR program enters the health care environment as an entry
level radiographer. Graduates will have the skills and knowle@gessary in order to competently

perform radiographic procedures for patients of all age groups.

Mission of Mercy Associate of Science in Radiographyated Fa17

The Associate of Science in Radiography (ASR) Program of Southwest Baptist Univeusisy pur
excellence in education in a personalized Christian environment by preparing students to be competent,
compassionate Radiologic Technologists.

ASR Program Educational Outcomes/Competencies

1. Goal: The program will continuously monitoréféectiveness.
a. Students will complete thprogram
b. Graduates will pass the ARRT national certification exam on tladtéstpt
c. Graduates will be satisfied with thpgogram
d. Employers will be satisfied with tlggaduates
e. Of those seeking employment, graduates will fardployment within 12 months post

graduation

2. Goal: Students will apply critical thinking and problem solving skills.
Student Learnin@utcomes:
a. Students will evaluate radiographioages
b. Students will perform non routinprocedures

3. Goal: Students will bdinically competent.
Student Learnin@utcomes:
a. Students will apply positionirgkills
b. Students will utilize radiatioprotection
c. Students will select proper technidaktors

4. Goal: Students will communicate effectively.
Student Learnin@utcomes
a. Studentswill communicate effectively witpatients
b. Students will demonstrate written communicatiskills
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c. Students will demonstrate oral communicatiskills
5. Goal: Students will grow and develop professionally.
Student Learnin@utcomes:
a. Students will demonstratprofessionabehavior
b. Students will treat everyone as a valuadividual
Admission to the ASR Program
See SBU Undergraduate Catalog

Functional Abilities Necessary for Participation in the ASR Program
The ASR Program prepares the student for entry lewBbgrapher. Students must demonstrate physical,
emotional and mental welbeing which will permit them to successfully perform the essential tasks of a
Radiologic Technologist. The essential tasks of a Radiologic Technologist include, but are noblimited t
1. Having sufficient strength, motor coordination, and manual dextéoity
a. Move, manipulate, and adjust a variety ofay equipment, including mobile and other
accessory equipment, in order to align the patientay equipment, and image receptor.
Carryimage receptors from the exam room to the imggecessor.
b. Lift, move, and transport patients from wheel chairs or carts to thayxtable or the
patient's bed. Assist weak ambulatory patients to the restroom, dressing room, or exam
room.
c. Communicate e#ctively with patients and their families in all aspects of thane.
d. Communicate effectively, verbally and in writing, with physicians, staff members, and
instructors.
2. Being capablef:
a. Standing and walking a majority of the time during assidreds.
b. Giving physical and emotional support to the patient during radiographic procedures.
Recognizing emergency situations and providing emergency care until the phgsitias.
c. Adapting to stressful situations related to technical and procedural standardgatient
caresituations.
3. Having mental, visual, or intellectual capataty
a. Evaluate and critique images to identify proper patient identification, positioning, exposure
factors, and technicajuality.
b. Select, calculate, and manipulate exposure factatapting to the requirements of the
procedure and patient's needs with sufficient speed anduracy.

Advanced Placementupdated FA17

An advanced placement student is any student who transfers credits to the Associate of Science in
Radiography (ASR)ggram from another ASR program. See admission Criteria for general information.
Contact the admission department at 4820-3272 for specific information.

An ASR applicant for advanced placement must complete all ASR application requirements. Radiography

courses taken at another college will be reviewed on an individual basis for acceptance as radiography
credits.
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New Student Orientation updated FA17

ASR students will be required to attend Mercy College of Nursing and Health Sciences campus
orientation prior to beginning the program. ASR students will be required to complete orientation to
the clinical site prior to the beginning of Clinical Education I. ASR students will be required to complete
all ontline education required by Mercy Collegf Nursing and Health Sciences and by the clinical site

as applicable.

Sample ASR Program Plan or Program Requirementged ra17
See SBU Catalog for ASR Degree Major.

Prerequisites:

ENG 1113 English Compositiolk K X X X X X X X X X X X X X X X X X DX X X X X X X X X X X X X
t{, MamMo DSYSNIf tadoKz2f238 XXXXXXXXXXXXXXXXXX
al!¢ mMmno /2ffS3S 1{fISHNIF XXXXXXXXXXXXXXXXXXXXX
Lh HHAn 1dzYly !ylrd2Ye 3 t KeéaAa2XmXXXXXXXX®PX XX
Lh oonn ldzYty 'ylra2ye g tKeaaz2f23& LL XXXXXXX
{ MMno /2YLWziSNJ yR LYF2NXIFIGA2Y alyl3SYSyid X
CHE 1004 Chemistry for Allied Health (or General Chemistry or Gen@ral PHOa 0 X X5hduxsX X X ® @

Prerequisites Total 24 hours

Radiography Program:

Fall 1st Year:

w!5 MmMno LYGNR G2 wlkERA2t23IA0 ¢SOKy2ft238& 06y 6SS7

HSC 1013 Medical Terminology (8 week COUXSE) X X X X X PPX X X X X X PDX X X X X X X X X X

RAD 138wl RA23INIF LIKAO t NPOSRdAZNBEA L XXXXXXXXXXXXXXXX

w!5 mMpno wWlERA2f23IA0 {O0OASYOS XXXXXXXXXXXXXXXXXX)

wW!'5 HanHu [ EAYAOFE 9RdzOF (A 2XX XX XX D OKEND X A X KNE DV H X
Total 15 hours

Winterfest 1st Year

w!'5 HMam [ fAYAOLE 9RdzZOFGA2Y LL XXXXXXXXXXXXXDOD

Total 1 hour

Spring 1st Year

L. mMamo hfR ¢SadlYSyd TAZGI2NE XXXXXXXXXXXXXX®D
w!5 mMcnan wkRAZIANILIKAO t NBOSRdzNBa LL XXXXXXXXXX:
w!'5 Myno wkRA23INI LIKAO LYF3AYI L XXXXXXXDDOXXXXX
w!'5 HmMno [/ fTAYAOLIT 9RdzOFGA2Y LLL X XRXXXMBKBEBK dPAD X X DID;

Total 13
hours

Summer 2nd Year
w!5 HHno [/ EAYAOFE 9RdzOF A2y Lz X XBEEBXXOKXKXXPIX %X X
Total 3 hours

Fall 2nd Year
L. mMnHo bSg ¢S YSY G | Aa02NE XX XOXXKXOKXK XX % X XR
RMMﬂHCmmmAwmﬂgﬁl OszﬁSO X X X X X XXEXEXDIOOXXKIXDIKIXDIXIXD ™

.{
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RAD 161 RA23ANI LIKAO t NPOSRdAzZNBEA LLL XEXXXEEXXXX XX XK
w!'5 MyMH WIERAZ2ANILIKAO LYIFITAYIT LLXXXXXXEXKDDKEKXD
RAD 1902 Radiation Protection & B f 2 3 XXX XXX XX X XXODOXPXDPXDOX XXX XX X X DD H
wW!'5 HHMO [/ EAYAOFf 9RdZOF A2y + XXXXXXXXXXXXXXXXX
Total 14 hours
RAD 1911 Advanced Imaging Modalitley 6 SS{1 O2 KKEBXIX BXX XXX XXX XX PD H
RAD 1921 Care&rS @St 2 LIYSYy G o0y 6SS]T O2dzNESD)D XXXXXXXXXXXX
RAD 193RadiologicCrossSectional Anatomy (8 week coujZeX X X XXXXdX X X ® X & X Xhgubsd X X
w!'5 MpHH wlkRA2f23IA0 tlFdKz2f238 oy 66SS1av XXX XXX
RAD 1944 CurriculuReview (88 SS{1 02 dzZNBE S0 X X X XOXXDFBOBOXDKKKXXED 1 K
w!5 HHHO [/ fTAYAOIT 9RdzZOFGAZ2Y L XXXXXXXXXXXXXXXX
Total 12
hours Radiography Program Total
58 hours
Total 82 hours

Hybrid/Blended Radiography Course

The radigraphy course content is delivered both in person/in a classroom and via distance education;
1% to 49% of the traditional iperson/in-a-classroom time is replaced with work via distance education,
typically delivered asynchronously. The component deligesia distance education includes learning
activities that reduce the time traditionally spent in theperson/in-a-classroom component.

National Review SeminaiNew FA17

A national review seminar is provided as part of the RAD 1944 Curriculum Rewiese. This is a two

day seminar held in Springfield with emphasis on subject content of the American Registry of Radiologic
Technologists (ARRT) exam. Registration fees are paid by Southwest Baptist University.

Attendance at the seminar is a requiremdat completion of the Curriculum Review Course. Seminar is
subject to availability.

Progression & Retention Requirements in the ASR Program

ASR Progression Requirement$pdated FA17
To continue in the ASR program the student must fulfill the followatgirements:
a. Compliance with all policies of SBU, clinical sites, and the radiogpamimam.
b.al AydSyry0O0S 2F | 3ANIRS 2F da/ ¢ 2N KAIKSN Ay
other. To progress in a radiography course, the student must meg@rallequisites or ce
requisites for thecourse.
c. Maintain GPA 02.0
d. Required TB screening, required immunizations, and annual flu immunization (see
health requirements).
e. Attendance of MCONHS and/or the ASR Program Orientation prior to stadgram.
f. Conpletion of orientation to the clinical site as applicable prior to Clinical Educktion
g. Current Healthcare Provider CPR certification. This is completed prior to or during Clinical
Education | and must be current for all subsequent Clinical Educatioses.
h. Grade of D or less in one required ASR radiography courses will result in dismissal
and ineligibility to continue in the AfiRogram
i. Meet functional abilities (see Functional Abilities Necessary for Continuation in the
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ASR Program).
J. A student who habkeen dismissed or has withdrawn voluntarily from the program
must reapply to the radiography program to eadmitted.

Progression Exception Requirements
There are no exceptions to the ASR Progression requirements.

Advisement of Student Achievement

ASRstudents will be apprised of their academic and clinical progress in a timely manner. Advisement of
academic and clinical progress in the ASR program will be held at the end of the Fall and Spring
semesters. For situations requiring immediate attentionfa student fails a Performance Evaluation,

the student will be advised as soon as possible. Because learning is a cumulative process, students will be
accountable for applying previously acquired knowledge in the clinical area.

ASR Program RA&dmissionc updated FA17

A student who has been dismissed or has withdrawn voluntarily from the program must reapply to the
radiography program to be radmitted. ReAdmission to the program will be at the discrepancy of the
radiography admission committee and thedpeof the College.

A student who has earned a D or F in a radiography course is not eligible to repeat the radiography
course and will not be radmitted to the program.

A student who has been readmitted to the radiography program is placed on acapgesbation by the
Dean of the College of Nursing and Health Sciences. A student is only allowed {adoeitted to the
program one time and within one year following dismissed or voluntarily withdrawal.

¢KS 5SIy Attt Y
adzLILR2 NI+ OG A @A
Contracts

For the student who is not demonstrating competency of the course clinical objective(s) or that needs
additional assistance meetirije objective(s), a written contract will be established with the student.

This contract will identify the course objective(s) which is not being met and will include an objective
description of student behavior that demonstrates the concern. The terntiseofontract will include the
Aa0dzRSYy G Qa LXFyYy F2NJAYLINROGSYSyido | O2LkR 2F GKS O
contract will be evaluated according to times established in the contract in order to check on their
progress toward meetig the goals of their plan for improvement. Failure to meet the goals of the plan

may result in course failure.

Contracts issued for student behavior that does not reflect the mission and vision of the radiography
LINE AN YQ&a &LJ2y a2 N ycHdvalues and Merayzsehvieystandards Rik r2naln anS

contract the remainder of time the student is in the program. Failure of the student to correct this type

of behavior may result in dismissal from the program.

2 YV A U 2 N it tieSprograndaRdSmayi pieacribe delifioka NJ  LINE
ASa G2 LINRY20GS (KS &aGddzRSyidQa adzo

Safe Practice in Radiologic Technola@ydated FA17
The faculty of the ASR Program support the Mission and values of the Mercy College of Nursing and
Health Science campus and Southwest Baptist University. Safety in the profession of Radiologic
Technology is required of all technologists andisiuis. The following are grounds for course failure and
may result in dismissal from the program:
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1. Clinical staff or the clinical facility refusal to continue working with the student due to
clinical safetyssues.

2. Initiate or unsafe behavior in the classra that indicates impaired judgment and/or unfit
condition for the learning environment. Such behaviors can be caused by, but not limited
to, drug use, alcohol use, and lackstdep.

3. Inappropriate or unsafe behavior in the clinical setting that indicatgsired judgment
and/or unfit condition to provide safe patient care. Such behaviors can be caused by, but not
limited to, drug use, alcohol use, and laclslefep.

4. Abuse or inappropriate behavior, including but not limited to intimidation, threataats

of violence to patient, staff, faculty student.

Patientneglect.

Breech of patient confidentialittHIPAA).

Dishonesty with patient or owactions.

8. Other unsafe clinical practice (as deemeddmulty).

No o

Incomplete Grades/Works updated FA17

Pleaseefer to the SBU Undergraduate catalog for the incomplete grades policy.

If all Clinical Education course requirements are not completed but the student has otherwise

Al GAaFFEOG2NR LISNF2NXIF YOS 6L aaAy3aos: ih&k@inicali dzRSy
Education course.

It is the responsibility of the student to complete all maketime and clinical requirements within one

& St N LF GKS AyO2YLX SGS Aa y20 Of SIFNBR 6AGKAY
aCé¢ o

The ASR department limits the number of student incomplete requests to one (1) per academic year. A
student may not receive an incomplete grade in a radiography (RAD) course if they have received a Falil
GC¢ AY Yy2GKSNI NI RA 2 INNHLIKNGS OBSW!OBE O2 MRS P a CEFT AYK
O2dzNBS GKSYy Fye NIYIRAZ2INILIKE o6w!50 AyO2YLX SGS 3N
policy may be reviewed on a cabg-case basis the ASR Faculty, ASR Chair, and the Dean.

Student ProgramWithdrawal

Any student desiring to withdraw from the school is asked to write a letter declaring his or her intentions
and state the reason for the action.

A student who does not call or report to his or her assigned clinical area or to class on fowgutimese

days is considered withdrawn from the program.

ASR Classroom & Clinical Policies
Classroom

ASR Program General Course Policies
1. Students are responsible for compliance with the policies stated in the Sttidentbook.
2. ltis expected that Written antdab Exams will be taken on the date scheduled (see attendance
policy on missedxams).
3. Faculty reserves the right to make changes in the class schedule as they deem necessary to
facilitate the learningrocess.
4. Plagiarizing or cheating will resultinatiza 2 Y 0 A O ané F22aNami Kl & F a&a A Iy

. {0dzRSyGaQ LI LSNE>S t23a> yR LINRP2SOGa 06S02YS
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own copy; they should make a duplicate before submittingaheginal.
6. Students will have the opportunity to evaluaiee course and the faculty at the end of tbeurse.

Classroom Attendance RequiremeniSpdated FA17
Attendance is expected and strongly encouraged for maximum preparation for the progression of
Radiologic Technology.

If the student will be absent fromass, the student must email tr@urse instructor Absence for any
reason does not relieve the student of responsibility for any course requirements. The student is
responsible for contacting the instructor prior to the beginning of the next class pezgatding the
content of the missed class. If the student is absent a grade reduction can result.

Faculty reserves the right to state specific attendance guidelines of the course. Students are expected to
attend all classesSudents are expected tarrive on time for class and stay until class dismissed.

Students are expected to take written tests as they are scheduled. An absence resulting in a student
missing a written test will result in a 10% grade reduction for the individual test (even ifutthens

makes up the test). A grade reduction will not result if the absence is due to illness omitjury

written physician's excuser the actual day or for absences due to a funeral leave. In the event of an
absence, it is the responsibility of tistudent to contact the instructor within 24 hours of the missed test

in order to schedule a makeup test.

Students must be present for all-@lass Assignments for points to be awarded.

Because of the nature of the lab classes, practicedabsotbe male up outside of their regularly

scheduled time. Students are expected to take lab tests as they are scheduled. An absence resulting in a
student missing a lab test will result in a 10% grade reduction for the individual test. A grade reduction

will not result if the absence is due to illness or injwigh a written physician's excuder the actual day,

a family emergency such as death or serious illness/accident, a funeral leave, or a university sanctioned
event. In the event of an absence, it is thepensibility of the student to contact the instructor within 24
hours of the missed test in order to schedule a makeup test.

Late Work Policy

Late work is highly discouraged due to the format of classes and the need for student professionalism as
displayedn timeliness of work in the course. All course assignments, writing, journals, etc. will not be
accepted after a period of 48 hours past the due date unless prior arrangements have been made with the
course instructor. Five percent (5%) will be dedudtmdeach day the assignment is late. After 48 hours,
FOOSLIilyOS 2F FaaAaradyySyida Attt 06S dz2lJ G2 O2dz2NBS AY
Classroom Evaluation Policies

Evaluation of classroom achievement is based on course objectives through written examination,
practical examinations (labs), written, and/or oral presentations, and selected assignments. Course
examinations will be developed by faculty responsible for the course. Examination content will be
directed by course objectives for each unit of study coverethbyexamination. Course faculty will be
responsible for carefully evaluating each examination.

A cumulative score of 80% must be achieved to successfully complete the course.
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Classroom Evaluation Grading Scale
Grades are maintained on students for all skl@®m and clinical assignments. Students are to maintain a
grade level of 80% (C) or above for each course. The following is the grading system:

Classroom/Grading Scale
94%- 100% A
87%- 93% B
80%- 86% C
79% & below F
Passing = P
Failing=F
Course Exam Failure
After failing an examination (written or lab), the student is at risk of failing the course. The student is
responsible to initiate a written plan fouscess and review it with the course instructor. Students may
be referred to an Academic Advisor for study skills assessment and remediation as needed.

Clinical

ASR Professional Condugipdated FA17
Students will conduct themselves in a professianahner that is consistent with the Code of Ethics for
the profession of Radiologic Technology at all times.

1. Students are expected to respect and abide by the philosophies of Southwest Baptist
University (SBU) and that of the clinisdé.

2. Students musabide by all policies of the clinical facilities (hospital and clinics) during their clinical
assignments. Students failing to abide by any policies are grounds for course failure and may
result in dismissal from therogram.

3. Students must abide by all €4§ policies. Students failing to abide by any policies are grounds
for course failure and may result in dismissal fromghagram.

4. Faculty, administration, students, patients, physicians and employees of SBU and the clinical site
will be treated with repect and dignity at all times. Disrespectful behavior and insubordination
will not be tolerated. Students will be asked to leave the classroom or clinical area and the time
will be considered as absence.

5. Disruptive conduct (i.e. sleeping, talking, imtgating the instructor) or offensive behavior, will

not be tolerated in either the classroom or clinical. Students will be asked to leave the classroom

or clinical area and the time will be considered asbsence.

Students are subject to the SBU polidiegarding academiategrity.

7. Confidentiality is imperative. Health professionals must keep the patient's Protected Health
Information (PHI) confidential and secure. Health professionals have an obligation to follow the
laws of the Health Insurance Portlty and Accountability Act (HIPAA). Students must not
discuss patient information in any public area of the health center or the community (i.e.
restaurant, cafeteria, elevator, lobby, home, control area in radiology services, etc.). Students will
limit discussion of patients to the classroom or with their clinical instructors or supervisors in a
private area. Students must never place health system information considered highly confidential
ona
a20ALft ySGg2N] aAdsS KL policiesandprbckdirésiorthadt G K G KS
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compromises the privacy and security of any patient, physiciamar&er, student, of the clinical
site.

8. Professional misconduct will not be tolerated. Students will conduct themselves in a professional
manner that is cosistent with the Code of Ethics for the profession of Radiologic Technolaljy at
times.

Any program faculty member can ask a student to leave the clinical area or classroom at any time due to
inappropriate behavior, after which a formal suspension denisvill be made.

Dress Code Clinical/ Lab Classefdated FA17

A uniform is required for ASR students to properly identify them to patients, visitors, physicians and the
O2YYdzyAGed 91 OK &aiddzZRSyd NBTFE SOGa 1 KdS, ddelfichrid? & 2 LIK &
appearance. Appearance is to be conservative, not mirroring the latest fashion trends and in compliance
with current infection contropolicies.

1. Students adhere to the clinical dress code for all climatations.

2. Students must reflect high standard of cleanliness and hygiene at all times in the clinical
setting. Students should appear and smell clean without odors on them or their clothing. This
includes the need for sensitivity when using colognes or perfumes that could be offensive to
others.

3. The student will wear the uniform issued by the ASR program. The uniform must be
appropriately maintained and laundered so it appears neat. When working outside the student
role, the student uniform may not beorn.

4. Students may wear scrubs ownby the clinical site only in designated areas (i.e. surgery,
special procedures). Scrubs owned by the clinical site may not be worn out of the clinical site.
Students who wear hospital scrubs must wear street clothes in, change, and wear street
clothes out

5. Students are to wear their radiation monitoring devices (provided by the program) while
they are on duty.

6. The name badge issued by the ASR program must be worn for all clinical experiences and is
to be worn over the GdWorker Badge if you are employed Mercy.

7. A plain white tee shirt or turtleneck without any visible markings on it may be worn under
the scrub top if desired. White is the only acceptable color that may be worn. The tee shirt or
turtleneck may not be worn without the scrubp.

8. Scrub pantsvith the waist folded or rolled down are not acceptable. Pants should be worn
at the waist line. Pants that touch the floor/ground that have become soiled or frayed are
not acceptable.

9. Undergarments must not be visible even with normal movement and nioleiprint,
pattern, or color should bapparent.

105 N] O2f 2NBR GRdziéé¢ akKz2Sa 2N fSFEIKSNk@GAyet |
In order to comply with CDC, OHSA and Joint Commission guidelines, shoes may not have
21LISy (2Sa HchwoalK @léwSndaterialg to pass through. Shoes must be clean.
Canvas
shoes are not acceptable. Socks or hose must be worn with scrubs. Socks or hose that are loud
colors or vividly patterned are not appropriate.

11.Facial jewelry is allowed only in there&arrings will be limited to maximum of two in each ear
and will be no longer that % inch in length. Jewelry should be kept to a minimum to comply
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with infection control standards. A maximum of one ring set per hand is allowed. Safety and
appropriatenes for the workplace will determine the wearing of all other jewelry including
necklaces and bracelets. In all cases jewelry must not affect services provided in any way
including cleanliness, nor should they be noisgistracting.

12. Hair, including facidlair, shall be neat, clean, and wghoomed. Hair which is shoulder length
or longer must be secured at the nape of the neck or worn up with no loose strands. Hair which
is long enough to fall forward into work area shall be pinned up off the neck iatenmenner.
Hair ornaments must be small and ndistracting. Extreme hairstyles and/or colors, including
temporary colors are not acceptable. Beards and mustaches must be neat, clean, and trimmed.
For male students, daily shaving is required if necessatlyat stubble is not present. The
Gdzy a Kl @Sy atcepmaflé A a y2i

13. Students are not to wear hats, caps, or head scarves unless approved due to
religious accommodation, medically necessary, or necessary to achieve a sterile
environment.

14.Fingernails musbe clean, welly I y A OdzNB RS FyR y20 (G2 SEGSYR 3N
fingertip to ensure the health and safety of patientttificial fingernails, acrylic extenders,
dipped andshellac are not permitted. If polish is worn, it cannot be chipped, cidoke
LISStAYy3Id bl Afalovdtly I YSyGa | NBy Qi

15. Tattoos may be visible so long as the images or words do not convey violence, discrimination,
profanity, sexually explicit content, gang or other group affiliation, extremist philosophy (e.g.,
racial, gender,gligious, and/or ethnic hatred or intolerance, etc.), or depict illegal activities.
Tattoos may not be obscene or offensive. Tattoos containing such images or messages must be
completely covered during working hours. Tattoos on the head, face, neck pnahssabe
covered.

16. Students will wear the uniform for Radiographic Procedures Cduaise.

17.The school faculty reserves the right to determine the appropriateness of

dress.

Failure to observe the dress cogelicy:
If a student is dresseidappropriately, he/she will be sent home to change. Additional infractions will
result in the student being sent home with the day counting as an absence.

Location of Lab Classespdated FA17

Lab classes are held in conjunction with many of the radiotmurses and involves demonstration,

practice, and experimentation. Lab classes are held under the supervision of the course instructor. Most
Lab classes are held in theay lab on the MCONHS campus. Some Lab Classes take place at a clinical site
deperding upon the needs of the lab class.

Clinical Assignments

The majority of student clinical rotations begin at 7:00 a.m., selected clinical rotations begin at 8:00

a.m. or 8:30 a.m. Dismissal time is at 3:00 p.m. The specific times may be found initia¢ efincation
O2dzNES aeffloAd ¢KS alOK22tQa $SS|U 0S3IAya 2y azy
for more than 40 hours in one week for the radiography program (classroom and clinical). The program
limits assigned student activities to echtionally related and valid academic and clinical

requirements. Students are not allowed to take the place of qualified Staff. Clinical Education Schedule
and student hours are subject to change.
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. 8 weeks
RAD 2002 Clinical E¢ (2nd TuesThurs Fri 22.5 hoursiweek 180 total hours max
(Fall) : max
session)
RAD 2101 Clinical Ec Mon Tues Wed | 37.5 hours/week
. 2 weeks . 75 total hours max
Il (Winterfest) Thurs Fri max
RAD 2.103 Clinical E¢ 15 weeks | Tues Thurs Fri 22.5 hoursiweek 338 total houramax
[l (Spring) max
RAD 2203 Clinical Ec Mon Tues Wed | 37.5 hours/week
8 weeks . 300 total hours max
IV (Summer) Thurs Fri max
RAD 2213 Clinical E¢ 15 weeks | Mon Wed Fri 22.5 hoursiweek 338 total hours max
V (FaII) max
RAD 2223 Clinical E¢ 15 weeks | Mon Wed Fri 22.5 hoursiweek 338 total hours max
VI (Spring) max
1568 total hours max

Clinical Education Schedule and student hours are subject to change

Clinical Attendance Policy:

Attendance is expected and strongly encouraged for maximum preparation for the profession of
Radiologic Technology. In order to graduate, students must complete the prescribed curriculum, both
didactic and clinical, and fulfill attendance requirememsriving late, leaving early, or leaving during a

shift disrupts the clinical experience fordlstudent and can affect patient care.

In order to keep proper attendance records, students are required to properly document their clinical
attendance., i Aa GKS aiddzRSyiQa NBalLlRyaroAatAde G42 1SS
absences.

Sudents will use the Trajecsys system and will be requiragstonly Mercy computers designated for
0KS aidzRSy i Qa | .Studeds/caRot iR it br OUk igt afead réddte from the clinical
rotation area (e.g. another area of the clinic adpital).

Students will use the established signand sigrout processes to document their time. Failure to follow
the correct processes will result in the time not being counted.

Arrival/Sign In and Tardy Policyupdated FA17

Students are requiretb sign in each day upon arrival in the designated area using the Trajecsys system.
Punctuality is essential and is a component of professionalism. ArBvimigutes past the start time of

the clinical day will constitute a tardy (see Clinical Attendaaading Score).

LG Aa GKS aiddRRSyidQa NBalLkRyairoAtalne (G2 {1SSLI GNX O

Dismissal/Sign Out:

The student will sign out using the Trajecsys system. If the student |I8amewrites early, it will be

considered leavingearlyKIS G AYS gAftf 06S RSRdzOGSR FNRY GKS aid
amount deducted will be in 30 minute increments.

If the student needs to leave early, the studentistreceive permission from a technologist or faculty
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member. The technologist will verify that the student had permission to leave eadgtlying a
comment on the log sheet feedback form.

Absencesg Updated FA17
If the student will be absent from clinigahe studentmust email the clinical coordinator and program
chairprior to the scheduled time of clinical assignment.

The student isallowed 10 hours of absence per semester (excluding Winterfest):

RAD 2002 Clinical Education| Fall ®'Year 10 hours

RAD 2101 Clinical Education| Winterfest F'Year | 0 hours

RAD 2103 Clinical Education| Spring #Year 10 hours

RAD 2203 Clinical Education| Summer 2Year | 10 hours

RAD 2213 Clinical Education| Fall 2dYear 10 hours

RAD 2223 ClinicBlducation VI Spring 2¢Year 10 hours

Students are given a specified number of hours per semester as stated above. All hours missed in excess
of the allotted hours given must be made up. All hours missed in excess of the allotted hours will result in
aNBRdzOUOA2Yy Ay (KS aitdzRSydiQa Of AyAOlft aO2NB 06aSs$s

Studentsvho cannotattendaschedulectlinicaldayfor weatherrelatedreasonswill be allowedto make
up the clinical day without a graaeduction.

Trajecsys ExceptioRorms

Time exceptions may be filed instead of clock ins/outs if for any reason the student is unable to file a
time record as soon as the student arrives or departs a clinical site. Time exceptions should never be filed
unless there is an extenuating cirostance, and a reason for filing one must always be provided.

Students are expected to complete exception forms in a timely manner. For absence(s) or a missed
exception form (clock in/clock out), the student must complete the exception form ttuayg the

student returns to clinical. For an early clock out the student must complete the exception form before

the student actually leaves the clinical site.

For each semester only four Exception Forms duaigsedclock ins/clock outs and/or therongclinicd
site are allowed. Each missed clock in/clock out or wrong clinical site in excess of four will result in a
RSRdAzOUA2Y Ay (KS addzRSyidQa Of AyAOlf a02NB o0asSs

The following are examples of absences:
1. When the student doesat report to his or her assigned area at the schediliexb.
2. Missing 30 minutes or more during the scheduled clirdesl
3. Leaving the assigned area without permission or proper documentation according to the
establishedprocedure.
4. Misrepresenting sign ior sign outimes.
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5. Having someone other than sedign in or sigout.
6. ' AAy 3 I O2YLIziSNI (G2 aAirdy Ay 2N aiady 2dzi GKI G
area.

Clinical Attendance Grading Scor@lpdated FA17
The student will begin each isester with 100% for clinical attendance.
T9FO0OK GFNRe& gAftf NBadzZ G Ay storep’s NBRdAzOGA2Y Ay Ui
1 Every absence in excess of the allowed 10 hours (0 hours Winterfest) per semester will result in
I p2 NBRdAzOGAZ2Y Ay GUKS aAGdzRSyidQa /ftAYAOFE 1 GGSy
absence is due to illness or injumth a written physicia's excusdor the actual day, a family
emergency such as death or serious illness/accident, a funeral leave, or a university sanctioned
event.
T!'y FTRRAGAZ2YIE m: oAff 0SS RSRAzZOGSR Ay UGKS aiddzR:
Radiologic &chnology offices within 30 minutes of the scheduled time of clinical assignment if
the student will be absent froralinical.
9!y FTRRAGAZ2YLFE p2 gAff 0S RSRdAzOGSR Ay GKS addzR:
area without permission or proper docwantation (see 3 above and sigm'sign out
procedures).
9!'y FTRRAGAZ2YLFE p» gAft 0S
out times (see 4bove).
9!y FTRRAGAZ2YLFE p» gAff o
sign in or sign out (seedbove).

P
(0p))
P

dzOG SR Ay (Kgh &idzR¢

(0p))
P
(0p))
g(

deig SriReorie ythedithalt 4 ( dzR ¢

9!y FTRRAGAZ2YLFE p2 gAff 0S RSRdAzOGSR Ay GKS addzR:
2NJ aA3dy 2dzi GKIG A& y2G RSaA3IylFGdSRbo®2NI GKS &0
9!y FTRRAGAZ2YLFE p2 gAff 0S RSRdAzOGSR Ay GKS addzR:

to missedclock ins/clock outs and/or therongclinical site in excess of the faalfowed.

The student must achieve a score of 80% or above irClivécal Attendance score to successfully pass
and complete Clinical Education courses. A score of 79% or below will result in a failure of the Clinical
Education course.

Make Up Time:

Students must fulfill attendance requirements in order to complete¢barse.

Students are given a specified number of hours per semester as stated above. All hours missed in excess
of the allotted hours given must be made up. Students may not exceed 7.5 hours per day for any reason,
including makeup time.

ltisthe studenRa NBaLRyaArAoAtAde (G2 O2y Gl OG GKS [/ tAYyAOLf
schedule all make up time. Make up time is scheduled during finals week in the Spring and Fall semesters
and during the week following the Summer semester & Winterfesticali Time from each semester

should be made up before the next semester begins. No rugkiéme is allowed on legal holidays or
weekends. All clinical time must be made up prior to graduating.

Failure to complete clinical attendance requirements widuie in failure of the course or an incomplete
grade (see ASR incomfgegolicy). Students with repeated disruptions in clinieatendance are subject
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i2 RAAOALEAYINE FOGA2Y G GKS FI Odzf G8Qa BehaONBI

Exceptions:

An exception to the attendance policy may be requested in rare circumstances (e.g. surgery, extended
illness, injury, funeral, etc.). This request must be made in writing to the Clinical Coordinator. The request
will be considered based dhe reason for the request and the availability of makeup time.

The faculty reserves the right to grant or deny the request.

Students must complete all Clinical Education course requirements which include all Performance
Evaluations and Competency Evalaas

On-The<Clinical Incidents, llinesses, Accidentevised: 7/12/2016

Students are required to report any illness, communicable diseases, and other conditions that might
affect the health of the student, patients, or personnel of the clinical site é&oGlinical Coordinator.

A student who becomes ill or is injured during their clinical rotation must report the illness or injury to
the Clinical Instructor or Supervisor at the time of the incident. An incident Report will be completed as
soonaspossible 0 STF2NE (KS SyR 2F GUKS addzZRSyidQa akKATio
Instructor or Supervisor must then inform the Clinical Coordinator of the illness or injury.

A student who reports to school ill or becomes ill while at school masebhehome. A student who

reports to school injured or is injured may be sent home.

I LKeaAOAl yQa SEOdz
200dzZNNBR RdzNAy3 | O
NBGdzNYy G2 Of AyAOlf o
required functions with no activity limitations.

S 2NJ NBftSFHaS T2N) AdzZNESNASa:Z
f Ay A Cnhust be dBtainediid @&dgrsfor the shuiiedtdoA O A |
¢tKS LKeaAOAlryQa SEOdzaS 2NJ

The student must be able to perform all required functionshar student will be sent home at discretion
of school faculty.

Students are personally responsible for all medical bills incurred while in school. Injuries to a student in a
a0dzRSYyd NRBfS RdzZNAYy3 Of AyAOlrt Aa yenisnQaadyBaRr o8&
paid position.
Clinical Expectations of Students and Technologists
{(dzRSyi1aQ 9ELISOlIiGAZYya 2F ¢SOKyz2f23Aaday
1 Respect: Technologist treats the student with respect as a vahaiddual.
1 Communication: Technologist communicagftectively with thestudent.
1 Motivation /Teach: Technologist willingly and patiently instructs the student
providing constructivéeedback.
T /2YyFTARSY(GAILIfAGRY ¢SOKyz2t23Aad 1SSLA GKS & dF
private.¢ SOKY 2t 23 A & a0dedsE LISOGF GA2ya 27
1 Respect: Student treats the technologist with respect as a vahdddual.
1 Communication: Student communicates effectively with tdsehnologist.
1 Motivation/Learn: Student is engaged in the learning, cooperates with the technologist
and strivedo improve their performance based on technolodesdback.
Initiative: Student willingly seeks out exams, performing or assisting with the erara.
Attendance: Student will arrive on time, uses time wisely and remains for the entire rotation

= =
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as schedled.

Clinical Education Evaluation Requirements

Evaluation of clinical achievement is based on clinical objectives through the competency plan of
education in the Clinical Education Courses (see Clinical Evaluation Grading Scale and syllabi for the
Clini@al Education Courses.

Clinical Evaluation Grading Scale
Students must achieve a score of 80% or above in order to successfully pass & complete this course.

94 - 100% A
87- 93% B
80- 86% C

80% & above RPass)
79% & below KFail)

FinalClinical Grade Calculation

The final Clinical Education grade is recorded as Pass or Fail. There are three components of the Clinical
Education Grade Requirements: Competency Evaluation, Performance Evaluation, and Clinical
Attendance.

1 The student must adhve a total score average of 80% or above in each of the Clinical
Education Grade Requirements each semester to successfully pass and comptetertas

1 The student must achieve an 80% average on the Competency Evaluation total score to
successfully s and complete this course. The student must successfully complete all
required Competency Evaluations to successfully pass and completetinse.

1 The student must achieve an 80% average on the Performance Evaluation total score to
successfully pass drcomplete this course. The student may be required to repeat a clinical
rotation in order to successfully pass a Performance Evaluation (80% or above) at the
discretion of theprogram.

1 The student must achieve a score of 80% or above in the Clinicabattee total score
to successfully pass and complete ttagirse.

= =4 -8 4 -4

Clinical Evaluation Records

Students are expected to review all Competency Evaluations and Performance Evaluations through the
electronic clinical record system (Trajecsys). Students ararestjto keep track of completed

Competency Evaluations.

Evaluations are completed through the Trajecsys electronic system and only authorized ASR faculty
YSYOSNER KI @S | 00Saa (2 (GKS &addzRSyidiQa O2YLX SGSR
Clinical Safety

Health Requirements

It isrecommended that the student carry health insurance which will afford adequate coverage of
medical expenses if treatment or hospitalization should be necessary. Any expense not covered by the
student's insurance will be the financial responsibility of stiedent. Mercy College of Nursing and

Health Sciences does NOT provide medical insurance for the students.
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Immunizations

1.

3.
4.

ASR students will be required to provide evidence of immuaity

1 Measles

1 Mumps

1 Rubella

1 \Varicella

Immunization for Hepatitis B &rongly encouraged. If a student elects not to be immunized, a
signed declination form will be required to be on file. If a student has been immunized for
Hepatitis B, proof of immunity iequired.

Students in the ASR program are mandated to receivenanal fluvaccination.

ASR students will be required to provide written verification of a negat8pdt tuberculosis
screening prior to their first course in the ASR program after being notified ofséletion.

Practices for TuberculosisSpot Testiqg:

Pre Admission Testing:

a.

Students are required to have a blood test for the detection of M. Tuberculosis, also known as

an interferon gamma release assay (IGRA). Mercy College of Nursing and Health Sciences has
chosen to use the-Bpot test because 0fd9t95% sensitivity and specificity. Only documented
evidence of a Bpot within the previous 3 months would negate ti@iguirement.

New students with a history of a negative TB test, who test positive with48pot will be

required to obtain a chest-ray, at their expense, and complete a symptoms review

guestionnaire. These students will be referred to their PCP or the Greene County Health
Department for evaluation and treatment,irfdicated.

New students with no previous history of a positive TBte> ¢ K2 GSa il &spoyy Ol € A ¥
Corporate Health Nurse will notify the student to repeat th&got using a new sample within

30days.

bS¢ aiddzRSyita ¢6K2 (GSald ao02NRSNIAYySe gAtft 0SS vy
to fill out a synptom review questionnaire; if the second test is negative no further action will

0S YSSRSR® LF¥ (GKS NBadzZ G Aa adAtf Go2mRSNI AY
at their expense, and will be referred to their PCP or the Greene CowatiyhHDepartment for
evaluation andreatment.

New students who have a positive history of a TB Skin TesSpofwill fill out a symptom
guestionnaire and will get a baselineSpot. If the TSpot is negative, no further testing will be

needed.

Post Expsure Testing:

a. Any student with a known exposure to a TB positive patient shall havBofltest conducted

b.

as soon as possible (baseline) unless the student has had a neg&pa Within the last 3

month period. A repeat-Bpot test will be conductefl weeks after the known exposure date. If
LINS@A2dzat & yS3IAFOGAPSE aGdzRSyda KFE@Ay3a | L&A
O2yOSNISNED 2KSY | aySg O2y@BSNISNE S@Sy-i 20
ray is taken and a sympto review questionnaire will need to be completed. The student is
referred to their PCP or the Greene County Health Department for medical evaluation and
treatment.

{GdzRSy1a ¢sK2asS GSad Aad aLYy@lFtARE gAftf yKI @S 0
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Procedures:
a. The FSpot is a blood test requiring blood collection using one standard blood collection tube. A

staff member or a phlebotomist trained will perform the venipuncture. One 6 ml lithium or
sodiumheparincollectiontube will be used.Thetube will be markedwith the O | y R A amél S Q a
birth date, time and date of collection. The samples will then be packaged and sealed to be sent
to Oxford Laboratories via Federal Express each business day that at leasSpoeté&st has

been drawn angbackaged.

b. Any student with known immunosuppression from HIV, AIDS, Rheumatoid Arthritis, or currently
immunosuppressed will have two standard tubes drawn and shippetegtng.
c. {GdzRSyida gAftf 0SS NBERAA (S NBRS &R | Niay DedtéviBgind 2 o/ ¢ d
online through Oxford Laboratory Web Portal and will be faxed to Corpbieadth.
Resulting:
alye aGdzRRSYyld oA0GK | aGaLIRAAGADOSE 2N) Aa02NRSNI AY
Health.
i.  Any student whose-Bpot converts to posve during employment at Mercy is considered
I P8y OSNI SNE @
i. Whenada y D2 y @ SeMdntSddls anincidentreportis completed,a chestx-raywill be
required,andasymptomreviewquestionnaireform will needto be completed.Thestudent
is thenreferred to their PCP or the Greene County Health Department for evaluation and
treatment.
i.  All new converters will be counseled about the risks they pose to their contacts and should
be instructed to seek evaluation of any signs and symptoms that may éoeodiB
b. { 0dzRSya 6AGK y2 LIAAGAGDS ¢ .-Spd il bedibghcsed wvikhz (0 €

g.

LTBI. The student will complete the symptom questionnaire review form, obtain a chagiax

their expense, and will be referred to their PCP Green County Health Department for
evaluation andreatment.

If the T-Spot is positive and either the chestay or symptoms are positive, the student will be
masked and sent to their PCP or the Greene County Health Department for evaluation and
treatment.

{GdzRSy a @Kz GSai-Spotyndl Bé consideBet! nop to beKinfedtdd SvitheM.
Tuberculosis.

{GdzRSYy 0 6K2 (Said -Sponi BeNdtebtgdSnéS waeksl IKthelresult is till

G0 2NRSNI AYySé 2y NBGSaympomd redeivyesionhairedahd2cBel x & LIS
ray will need to be obtained by the student at their expense. They will be referred to their PCP
or Greene County Health Department for evaluation aiedtment.

{GdzRSy 1a sK2aS GSaid NRstdgeatedsuing d@ew sAmfleAviiin 36 A f f
days. Corporate Health will notify tlstudent.

Students can request a copy of theiSpot test report through Corporatéealth.

Safety¢ Updated FA17

All students attend the MCONHS orientation. Proceduegsirding fire, safety, back safety, and disaster

are explained during orientation or the Introduction to Radiologic Technology course.

Procedures for Hazardous Materials/Waste and Code Blues are explained before clinical rotations begin.
Students will becertified in Basic Life Support (CPR).
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{GdzRSy(ia IINB SyO2dz2Ny ISR (2 O2yadzZ & 6A0GK I LILINE LIN
FNB I @FAflFo6fS GKNRdAK GKS OfAyAOlf aAadasSQa LyGNT
Students are subject to all safety policies including theggrding the use of ionizing radiation, magnetic
resonance imaging, and ultrasonography. Students are responsible for conducting themselves in a safe
manner, reporting any safety hazard detected to their supervisor, and knowing emergency procedures.

Studert Supervision PolicyRevised 4/27/16

Students will be supervised in all clinical assignments and the laboratory practicum and assignments.
Students perform the full range of radiographic procedures on children and adults under the supervision
of Clinicalnstructors and staff Technologists. Students are not allowed to supervise one another (i.e.
second year student supervising first year student is not allowed).

Clinical education is based on a planned and structured competency based system (seerfPracticu
Syllabi). Competency (individual examinations) and performance (rotations) evaluations are based on
performance objectives and competency criteria.

After appropriate class and laboratory instruction, students perform individual examinations under the
supervision of staff radiographers. Competency evaluations, on a specific number of individual
examinations, are performed under the supervision of Clinical Instructors. Only designated Clinical
Instructors evaluate students for the competency evaluations.

Students are to remain in their assigned areas unless permission is obtained from a faculty member.
Permission to reassign a student will only be given if equipment breaks down or no patients are
scheduled in a room for a prolonged period of time.

Until astudent achieves and documents competency in any given procedure, all clinical assignments shall
be carried out under the direct supervision of qualified radiographers. The parameters of direct
supervision are: the radiographer reviews the procedure latien to the student's achievement; the
radiographer evaluates the patient's condition in relation to the student's knowledge; the radiographer is
present during the procedure; and the radiographer reviews and approves the procedure.

After demonstratingcompetency, students may be permitted to perform procedures with indirect
supervision. Indirect supervision requires that the radiographer be immediately available to assist
students regardless of the level of student achievement. Immediately availabterngreted as the

physical presence of a qualified radiographer adjacent to the room or location where a radiographic
procedure is being performed. This availability applies to all areas where ionizing radiation equipment is
in use. Portable exams must performed under the parameters of indirect supervision.

Regardless of competency achievement, students are not allowed to perform repeat examinations
unsupervised. A qualified radiographer must be present during student performance of a repeat of any
unsatisfactory radiograph.

Students are not permitted to operate fluoroscopy on a patient without the direct supervision of a
registered radiographer.
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Images must be marked with the correct Right or Left Marker during the exposure of the image. The
correctpatient name and date of birth must be verified Regardless of competency achievement, students
must have their images approved by a technologist prior to archiving the image and dismissing the

LI GASYyGd ¢KS adGdzRSY( Ydzad Ldame whibkasdeditheyimadeSinthe/ R K
computer when completing the exam in EPIC.

Failure to follow the Supervision of Students policy will result in progressive disciplinary action.

Radiation Safety Policyupdated FA17
The goal is to keep exposures to iongzradiation as low as reasonably possible to all employees,
students, and patients. To accomplish this goal:
1. All new students are instructed in basic radiation protection before students enter the
radiographic rooms.
2. Students are provided with all appropte safety measures, protective devices, and
radiation monitoringoadges.
3. A medical physicist/Radiation Safety Officer supervises the general radiation health and safety
of students, personnel, anghtients.
4. The ASR program and clinical sites conforrh it appropriate federal and state radiatioades.
5. The ASR program and clinical sites follow the guidelines of the National Council on
Radiation Protection and Measurements (NCRP) in establishing radiation profeaiimn
Students are subjecttoa@ld RAF GA 2y &l FSiGeé LIRfAOASE YR LINRPOSR
Department, Nuclear Medicine Department, and the Radiation Oncology Department.
Students shall not hold patients or imaging receptors during any radiographic procedure.
If there is gpossibility of pregnancy in a female patient of child bearing age the student must have
permission from the supervising technologist before making any radiation exposure.
The Radiation Safety Officer maintains and monitors student radiation exposureltiaatudent will be
notified if they exceed ALARA trigger levels. These limits are set well below regulatory dose limits to
ensure that the individual does not exceed those dose limits. If regulatory dose limits are exceeded the
student will be rotated oubf radiation areas for the duration of the monitoring period of which the dose
limit was exceeded.
See the Clinical Site Radiation Safety Policy in the ceylisdusClinical Site Radiation Safety Policy.

Monitoring & Control Program (Radiation Safety)

The goal of this program is to maintain radiation exposure of personnel at a level that cswXss

Reasonably Achievable (ALARA) within the permissible dose limits. Radiation workers are encouraged to
maximize the protective aspects of short working tsnand maximum working distance and/or
supplementary shielding to reduce their potential exposure. Radiation workers are encouraged to
communicate issues or concerns about radiation safety practices or equipment to the RSO or his assistant
So that correctve action may be sought.

Ly 2NRSNJ G2 YIFIAYydFrAy 200dzLJd GA2y It R2aSQa !'[! w! X
on a quarterly scaling of the Occupational Dose Limits.

ALARA Level 1 is established to be 10% of the annual Dose Limd,tecalguarterly period. ALARA level

Il is established to be 30% of the annual Dose Limit, scaled to a quarterly period.

Participants exceeding these notification levels will be notified as to their dose readings. Some high
volume work environments may ldao participants exceeding these notification levels. The RSO will

report to ALARA Levels to the RSC on a quarterly basis, who will make corrections and improvements as
needed to facilitate a reduction in Occupational Dose.
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The Occupational Dose LimitsA& ARA notification levels are listed in the following tables.

Occupational Dose Limits

Dose Equivalent Annual (MREM)
Effective Whole Body 5,000
Eye Dose Equivalent 15,000
Skin or Extremity, Shallow Dose Equivalent 50,000

ALARA NotificatiorLevels (mMREM/quarter)

Dose Equivalent Level 1 Level 2
Total Effective Dose Equivalent >125 >375

Eye Dose Equivalent >375 >1125
Skin or Extremity, Shallow Dose Equivalent >1250 >3750

Pregnancy Policy

A student who becomes pregnant or believes that ste be pregnant is strongly encouraged to inform
the Program Chair immediately. The disclosure of pregnancy to the Program Chair is voluntary. If
disclosure is chosen it must be in writing. A form for Declaring Pregnancy is provided. This will allow the
Program Chair and Radiation Safety Officer to implement proper radiation safety measures for the
unbornembryo/fetus.

According to Nuclear Regulatory Commission (NRC) regulations, a female must have the option of
whether or not to inform officials of her pgnancy. This disclosure must be voluntary. The student has
the option for withdrawal of declaration. Withdrawal of declaration is voluntary and must be in writing.
The student who has declared pregnancy may have the following options, depending upaondresp
within the program.

1. The student may withdraw from the program. The student may reapply to the program and
re- enroll in the courses according to the programagmission requirements. Courses are
only offered once gear.

2. The student may choose temain in the program without modification to the clinical and
didactic requirements. An exception to the attendance policy may be requested. This
request must be made in writing to the Program Chair. The request will be considered
based on the availabijitof makeup time. The faculty reserves the right to grant or deny the
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request.

Any student electing to remain in the program during part or all of her pregnancy shall follow the
radiation protection measures and policies of the department of radiology utigesupervision of the
departmental Radiation Safety Officer.

In addition:

|l

1

1

1

Two radiation monitor badges shall be worn by the student. One badge is to be worn outside the lead

A copy of the student's written declaration of pregnancy will be forwarded to the

Radiation Safety Officer. The Radiation Safety Officer shall oversee the training during
pregnang.

Any student electing to remain in the program during part or all of her pregnancy shall be
expected to complete her assigned clinical rotations, but shall be under the supervision of
the Radiation Safety Officer. She shall not be allowed to exceeghthiation dose to the

fetus as recommended by N.C.R.P. Report Number 116. If regulatory dose limits are
exceededhe

student will be rotated out of radiation areas for the duration of the monitoring period of which

the dose limit was exceeded.

Aprons willboe worn when exposures are made while standing in an unshielded location.
Wrap around aprons to be utilized wheossible.

Aprons will be worn during mobile examinations and fluoroscopy. Wrap around aprons to
be utilized whermpossible.

Do not hold patientsluringexposures.

apron on the uniform collar; the second badge shall be worn beneath the apron at the waist.

MCONHS -Ray Lab Radiation Safety Policigspdated FA17
The Xray Lab at the Mercy College of Nursing and Health Sciences (MCONHS) campus is a Integrity 2000
DFMT Radiographic System. TheyXLab is a energized unit (capable of producinays).

1.
2.

3.

The Xray Lab will be kept locked when notuse

There is a key switch on the exposure control. Only the qualified radiographers, Radiation
Safety Officers/Health Physicists, and Clinical Engineers will have acceskeyp. the
Emergency SituationShould any-xay machine fail to turn itself off, theperator should

immediately terminate all power to the machine by depressing the red panic button provided in

each radiographic room. The Mercy Radiation Safety Officer should thesmbected.

Students can bring secure, closed food and drink containgrs as a thermos or water bottle
into the Xray Lab but we are asking students to please not eat or drink while using the
SHdALIYSYylud | 26SOSNE F22R YR RNAYy] LRtAOe
Please check with your instructor priorttsting.

Students will make radiation exposures only under the direct supervision of a qualified
radiographer. The definition of direct supervision is that a qualified radiographer is present
during the radiatiorexposure.

A daily log will be kept of attray exposures. The instructor must verify that the weekly
cumulative mAs sum is not exceeded. A permanent record of the daily log will be maintained
with a copy submitted to the Radiation Safety Offigaarterly.

. Radiation exposures will only be perfaechon manikins and quality control test devices.

Radiation exposures on humans or animals are alloWwed.
Students and Faculty will wear their personal radiation badge during any Lab classes when a
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radiation exposure iperformed.

9. No person shall be withithe xray lab room during the radiation exposures. Faculty and
student(s) must remain in the control booth or outside theay lab with the dooclosed.

10. Students and Faculty will follow all radiation safetyicies.

11.The Xray Lab will be inspected aacing to current Imaging Services policies and in compliance
with applicable State and Fedetadws.

12.Lead aprons in the-May Lab will be inspected by the Radiation Safety Officer (RSO)/Health
Physicist according to current Imaging Services policies arampliance with applicable State
and FederaLaws.

Magnetic Resonance Imaging (MRI) Safety Policy

Magnetic Resonance (MR) Scanners produce an exceptionally strong magnetic field. MR Scanners are
always oreven when electrical power is lost. Severe injs@ad deaths can occur if MR safety

procedures are not followed.

All new students will be instructed in basic MR protection before students begin clinical rotations. All
new students will complete the MRI Screening Form for-Ratients.

Students are sybct to all MRI safety policies and procedures of the clinical site.

Venipuncture & Contrast/Medication Administration, Percutaneous Procedures, Invasive Procedures
Policy
1. VENIPUNCTURGEtudents are NOT allowed to perform venipuncture. Venipuncture shbll
0S LISNF2NNXSR o0& I dziK2NAT SR wl RA2f 2 fbhcies. ¢ SOK Y 2
2. ADMINISTRATION OF L.V. CONTRAST AGENTS AND MEDjcAdémsSardNOTallowed
to administer any I.V. contrast agents or any other medications. Conlaslication
Administration shall only be performed by authorized Radiologic Technologists according to the
Of Ay A Qolidies.a A 1 SQa
3. ADMINISTRATION OF NONCONTRAST AGENTS AND MEDICAT3@dENts are NOT
allowed to administer any contrast agents or atiier medications through nasogastric tubes,
drainage tubes, etc. Contrast/Medication Administration shall only be performed by authorized
wkRA2E23IA0 ¢SOKy2f 2344 (pdliceds.O02NRAY3I (G2 GKS Of
4. PERCUTANEOUS PROCED{RE$Nts are NOT alleea to perform percutaneous
procedures of ankind
5. INVASIVE PROCEDURS8dents are NOT allowed to perform invasive procedures of any
kind.

Certification or Licensure(s)

Application for ARRT Exam

Upon completion of the program, graduates receive a dipl@ame are eligible to sit for the national
certification examination in Radiography as administered by the American Registry of Radiologic
Technologists (ARRT). Passing of the national Registry exam entitles the graduate to use the initials
R.T.(R) followigp his or her name. The initials stand for Registered Technologist, Radiography.

To be eligible to sit for the ARRT examination, graduates must have completed all didactic and clinical
requirements, make application to the ARRT, and pay the ARRT examifegiwithin the prescribed
deadline. The ARRT certification handbook is designed to help the student understand, and to apply and
prepare for, the certification process. Certification handbooks are published each calendar year and are
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available atvww.arrt.org

Individuals who have been convicted of, or plead guilty to, or plead nolo contendere (no contest) to a
crime are strongly encouraged to complete a4aggplication with the ARRT in order to obtain a ruling on
their eligibility for examination.

To contact the ARRT: ARRT
1255 Northland Drive
St. Paul, MN 55120155
(651)6870048

www.arrt.org

In order to complete the ARRT application the student must report if he ohabdeen convicted of a
misdemeanor, felony, or a similar offense in a military court martial. The student must report if he or she
has had any professional license, permit, registration or certification denied revoked, suspended, placed
on probation, unde consent agreement or consent order, voluntarily surrendered or subjected to any
conditions or disciplinary actions by a regulatory authority or certification board (other than ARRT). The
student must report if he or she has been suspended, dismissegpailed from an educational program
that he or she attended in order to meet ARRT certification requirements.

Once the student passes the Registry examination, the student becomes certified in Radiography. The
certificate must be renewed annually upon digption and payment of the renewal fee as fixed by the
ARRT. In addition, technologists must demonstrate continuing education to maintain their certification as
outlined by the ARRT. ARRT certifications awarded January 1, 2011, and thereafter will ientieteto

10 years. Prior to the end of the 4@ar period, the individual will be required to demonstrate continued
gualifications in order to hold the certification.

Currently, no professional licensure for Radiologic Technologists in the statssduviexists.

The American Society of Radiologic Technologists (ASRT) and Missouri Society of Radiologic Technologis
(MoSRT) are professional organizations of Radiologic Technologists. Students are encouraged to be activ:
in the professional societies.

American Society of Radiologic Technologists (ASRT) 1500 Central Avenue SE
Albuquerque, NM 87122917
1-800-444-2778

www.asrt.org

Missouri Society of Radiologic Technologists (MoSBTY-B53-3599
WWW.mostrt.org

Associate of Science in Radiography (ASR) Program policies are subject to change.
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5.1 StudentConduct Policy

All students of SBU are expected to follow the conduct regulations set forth in the MCONISBU
handbooks. Unfamiliarity with institutional regulations or rules is no ground for excusing infractions.
Attempting, abetting, or being an accessory to any prohibited act set forth in this handbook shall be
considered the same as a completed viaat These regulations are not designed to define prohibited
conduct in exhaustive term See SBU Student Handbook
Cell Phone & Electronic Devices
Use of electronic communication devices for remergency purposes in classroom or clinical settings is
prohibited. Use includes, but is not limited to:

phonecalls

texting

emailsand

Photography.
Ringers should be turned off during all classroom and clinical activities. Faculty reserves the right to
confiscate any electronic device in use during clasdinical times. Use of electronic communication
devices during an exam may be interpreted as cheating and a zero for the exam may be given and/or
failure of the course may result.

Social Networking Policy

Any posting of information regarding patients, gatts families or clinical assignment information on

social networking sites (exampie$acebook, Twitter, Instagram, or other Social Media) will result in
AYYSRAIFGS O2dzZNES FIFAfdz2NE FyYRk2NJ RAaAYAaalt ®NRY
of this nature is considered a breach of patient confidentiality and a Level 3 (Class C University) violation
of the Health Information Privacy Accountability Act or HIPAA.

Refer to Mercy College of Health Sciences HIPAA policy. The Mercy Collegengf &itealth Sciences
adheres to the Privacy Policies and Procedures of the Clinical agency where the student is assigned. If the
clinical agency determines a breach of HIPAA has occurred, the student may not be allowed to return to
the clinical agency. the student is not allowed to return to the clinical agency, this will result in

automatic dismissal from the nursing or radiography program.

Mercy Health System employed students will also be expected to comply with Health System Policy
G024, SociaMedia. This policy can be found on the Mercy intranet, under Policies and Procedures,
Health System, Employment Related Policies.

Dress Code

Violation of clothing guidelines. While a strict dress code does not exist, the guidelines for dress at
Southwest Bptist University are intended to reflect the standards of the University. Thus, any article of
clothing considered inappropriate and in clear conflict with the standards of the University, should not be
worn on campus. Clothing that advertises tobaccalopholic beverages or gives reference to immoral
behavior is unacceptable. Students who are known to be in violation of the stated clothing guidelines are
subject to disciplinary action by the Program Chair and/or MCONHS Dean.
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GuidelinesClassroom

1 Name badges are required at tathes.

1 Shirts/tops should not exhibit offensive or obscemerds.

1 Clothing that advertises tobacco or alcoholic beverages or gives reference to immoral
behavior is noacceptable.

Shirts/tops should not be lowut orrevealng.
Bare/exposed midriffs are naicceptable.

Shorts should not expogwrittocks.

Jeans are acceptable for classroom bat for the hospital.
Guidelines Service Activities:

1 Name badge isequired.

1 Jeans of any type are not to kern.

1 Sweats, low rispants, tee shirts worn as outer clothing, shorts shirts with printing or
lettering, spaghetti straps, tank tops, skorts, or bare/exposed midriffs should nebbe
Shoes and socks or hose must be worn. Flip flops areaceptable.

Students must be mirfdl that they may be recognized by patients, visitors, and hospital
co- workers even though they are not performing bedsidee.

1
Guidelines Clinical:

See program specific requirements.

E N

1
1

Weapons Policy

Weapons Free Policy: To ensure that the college esaad free of violence for all faculty, students, staff,

and visitors.

0 MCONHS prohibits the possession or use of any firearm or other weapon regardless of any

license or permit that an individual may have which would otherwise authorize the individual

to carry firearms or weapons. A license to carry a weapon does not supersegelibis

Weapons include, but are not limited to: firearms, explosives, knives, and other weapons

or items that might be considered dangerous or that could céuasm.

0 If you seea weapon or have reason to believe that someone has brought a weapon onto
the MCONHS property, you are required to report it to the Safety and Security department
at 2- HELP (82@357) immediatelyNEVER TAKE THE MATTER INTO YOURIAND.

Any student irviolation of this policy will be subject to prompt disciplinary action. See the SBU Student

Conduct, SBU Student Handbook.

O«

Smoke Free Campus

The MCONH$- Johnsoandthe Wayne and Diana Hutchens Center for Nursing Education buildiegs
smokefree buildings. This includes all areas of the building, as well as the parking lots. Students are not
to smoke in the surrounding neighborhood/private property since this is offensive to residents.

Alcohol Policy
See SBU Student Handbook
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lllegal Drugs Policy
See SBU Student Handbook

Drug Free Schools and Communities Act, Alcohol and lllegal Drugs

Mercy College of Nursing and Health Sciences recognizes alcohol and/or drug dependency as an illness. ¢
student that suffers from the illness of alcohol and/or didegpendency not only endangers others, but

also threatens his/her own life and wdiking.

Mercy College of Nursing and Health Sciences is committed to maintaining a facility free of illegal drug
and alcohol use to ensure the safety and wrding of our tudents, faculty, patients, and visitors.

While we are dedicated to helping our students overcome drug and alcohol use, we cannot ignore the
potential risks involved to our patients, other-wmrkers, and the afflicted student. Chemical addiction
among stulents will not be tolerated. The College of Nursing and Health Sciences prohibits students from
reporting for class or work under the influence of alcohol or illegal drugs. Consuming alcohol or illegal
drugs while on the premises is also prohibited and mot be tolerated.

Al see SBU Student Handbook

Student Responsibilities

o Students are expected to arrive fit for classroom or clinical assignments. Students are prohibited

from attending classroom or clinical with illegal drugs or alcohol in theiesysr the smell of

alcohol on theitbreath.

Students who are taking any prescription or experiencing an illness that might alter their

performance are required to notify their clinical faculty before beginning cliagsignment.

Students are expected goerform in the clinical setting in a safenner.

Students are expected to conduct themselves in a legal and lawful manner while on Mercy College

2T bdzNEAY3I YR I SIfTGK {OASyO0SaQ LINRBLISNI& 2N A

possession, digbution, or use of illegal drugs while on Mercy College of Nursing and Health

{ OASYy O0SaQ LINRLISNI & phibited.y ' y& Of AYyAOIFt FI OAf AL

o Students are expected to adhere to the requirements of any drug or alcohol treatment or
counseling program in whidie/she isenrolled.

o Any student is required to notify Course Faculty and the Chair of the Program in which the student
Ad SYNRtfSR gAGKAY FADS op0 RlIe&a 2F lyeée I NNBa
AaSyuSyO0Ss 2N Gayyzrimba grugttd. ¢ dzy RS NJ

o Students who suspect that another student orworker is replacing, diluting, shaving,
adulterating, manipulating, or changing any drug intended for patient use must report the
suspicion and reasons for that suspicion to thepervisompromptly.

[«]}

[«]}

O

s LT a | NBadzZd 2F GKS aiddzZRSyiQa dzasS 2F I f 02K?2
or any Clinical area/agency has suffered damages, the student may be asked to make restitution for
suchdamages.

o [Each student is respasible for promptly reporting to the Dean of the College of Nursing and Health
Sciences any incident regarding the manufacture, possession, sale, distribution, or use of illegal
ddzoaldl yoOSa o0& Fy2G0KSNJ addzRSyd 2y arGbdydrwhile f t S 3
O2yRdzOUAY 3 aSNOe& /2t f S3Sbudness.bdzNEAY I YR | SIfi

o ASN or ASR students who recognize that they may have a problem with alcohol and/or drugs are
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strongly encouraged to contact the Mercy Employee Assistance Program ab@a2932. No
reference of any kind will be made in the students file regarding voluntary treatment for alcohol or
drug problems. However, for ASN students, this voluntary treatment for alcohol and/or drug abuse
must be reported to the Missouri State BoastiNursing on application for the NCLRXexam.

o ASR students must report on the application for the ARRT exam if the student has been
suspended, dismissed or expelled from an educational program in order to meet ARRT certification
requirements.

Studentsare prohibited from each of the following. Failure to adhere to these prohibitions will result in
disciplinary action up to, and including, dismissal.

o Using, possessing, manufacturing, distributing, dispensing, selling, negotiating a sale, or
purchasingfi f S3I f RNHZAA& ¢gKAfS 2y aSNOe /2fftS3S 2F b
in clinical areas of Mercy hospital or other clin@géncies.

o Unauthorized use or possession of an open container of alcohol while on Mercy College of
Nursingand S f 0 K grdpartsy 0Sa Q

o Being at classroom or clinical area with the smell of alcohol in their breath or actions that
bring suspicion of drug or alcohade.

o Storing in a locker, desk, automobile, or other repository on Mercy property any illegal
drug(9. Storing in a locker, desk or other repository on Mercy propertyasohol.

s 'aAy3a I LINSAONAOSR RNHZA Ay | YFIYYySN GKFG A& A
a controlled substance not prescribed for thteident.

o Refusing to submit to a sezh when requested by the Hospital Administration and/or k@ ONHS
Faculty/Administration based upon reasonable suspicion that a student is in possession of illegal or
controlled substances or has an open container of alcohol on Mercy Hospital and/or NECON
property or while conducting Mercy Hospital and/or MCONHS business. Search may include
obtaining evidence of altered medication intended for patiasé.

o Replacing, diluting, shaving, adulterating, manipulating, or changing any drug intended for
patientuse.

I O2y@AOGA2Y 2NJ LI SI 2F da3daatdeszé ayz O2yiaSaidsze
drug statute or violation occurring in the work place which adversely affects the regard or reputation of
Mercy College of Nursing and Health Scesnis considered grounds for dismissal from the nursing
program.

Mercy College of Nursing and Health Sciences Responsibilities:

o Safety personnel of a clinical agency or the police will be called to remove any student who may
be endangering the safety ovell-being ofothers.

o The Dean of Mercy College of Nursing and Health Sciences and the Chair of the program in which
the student is enrolled, are responsible for determining what actions should be taken for
student violations of thipolicy.

s The collegdollows SBU policies regarding drug and alcaoisel

For Cause Drug & Alcohol Policy

The Dean of MCONHS shall be immediately notified when the staff or faculty member observes student

OSKI @A2NDa0 GKFG YIFe AYyRAOIGS. Taeasulty, S Pr F2NJ I aF

FRYAYAAGONT G2N) YdzZa G LINPOGARS GAYSE@&@ gNRGGSY 2N @S
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MCONHS Dean. For example, if a student arrives at a clinical site, showing signs and symptoms of
impairment, the faculty membert®uld immediately notify the Dean of MCONHS. The verbal notification
should be followed up with a written statement from the faculty or staff that directly observed the
behavior. If the student exhibits signs and symptoms during class, the faculty menatlemmediately
notify the Dean, as well as, provide written documentation withirh®dirs of the observance of
behavior(s).

The Dean will then review the request and if needed include, the Vice President for Student Development
of SBU. If the written/vibal documentation supports reasonable suspicion of illegal drug or alcohol use
2NJ AYLIANXYSYGs a4 RSTFAYSR Ay GKS W yA@SNBAGE (|
LftS3aFf 5NHzZZaQ aSOGA2y 2F UGUKSNPIPANBRKRSFI ORNYIRES
Ol dzaS¢ RNMzZ GSad Fd 9vywtz2es8sS 1SIHEGK 2N/ 2NLIR2NI @
vendor as specified by the college. Testing must be completed on the same day as the suspected drug or
alcohol use/abusewas RSY GAFTASR® ClI Af dzNB (2 O2YLX & gAftt NBA3
the program.

Trafficking Drugs Policy
See SBU Student Handbook

Sanctions for Violations of Student Conduct Polici@sised Fa17
a/hbl { /[!'{{ a!é +Lh[! ¢Lhb{

G/t AR21 E G ABYUndeégraduistdNCatalog, pertains to residence hall life issues which may or
may not apply to MCONHS students.

1. Use of a celphone or electronic device in class without prior approval bypttodessor.
2. Providing false information to professor including, but not limited to falsely claiming iliness, or
a familydeath.
3. {A3IyAy3a a2vySsS2yS StasSQa ylYS 2y 2FFAOAIT aO0K2;
to, attendancesheets.
4. Classroom disruption(s) that impede(s) the learningtatient(s), including the learning of
the student who is creating thaisruption.
hiKSNJ 0SKIFE@GA2NPAE&0 RSSYSR a F a/flraa 'é @Azt dAa
MCONHS Class B Violati@Rsised Fa17
1. Incurring debt for the University or a student argzation without the approval of a University
official.
Misuse of a student IBard.
Refusal to present student ID or other identification upon the request of a UnivefSitial.
The use of profanity and/or abusive languagecampus.
Unauthorized sposorship of a group(s) on or a&mpus.
Organized gambling activities campus.
Intentional use or possession of pornographic materials including that which is accessible through
computing resources, books, magazine, video tapes, telephones, ora#watronic devices. An
initial violation may result in a warning from any University official; additionally, repeated
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violations will result in referral to thBean.

8. Dress code violations: The guidelines for dress at MCONHS are intended to reflect tdadgan
of the University. Thus, any article of clothing considered inappropriate and in clear conflict with
the standards of the University, should not be worn on camjitisthinghat advertises tobacco or
alcoholic beverages or gives reference to immoedidvior is unacceptable.

9. Clinical dress code: Students are to wear full uniform, have a neat appearance, good personal
hygiene, and hair must not be taching the shoulders or obstructing the face. Shoes have to be
waterproof and in good repair and eithbtack or white in color. Additional dress code
requirements may apply based on your clinical site (see clinicgdditges).

10. Unintentional damage to University property, property of another institution, commercial
property, or private property (Restition will typically beequired).

11. Use of wheeled vehicles or devices (such as bicycles, skateboard, roller skates, roller blades)
inside campusuildings.

12. Excessive noise disturbance @aampus.

13. Defacing property on or offampus.

14. Use of tobacco oelectronic cigarettes onampus.

al hbl { [t aaréiskaidr *tA2FT | GA2Y A

Class C violations consist of unacceptable moral or ethical behavior; academic integrity, academic
dishonesty, serious law violation(s); serious damage to property or behavioisthatmful (or

L2 GSYGAlrftfe KIENXYTFdzZ O G2 aSt¥Fx 20KSNARZ 2N 0KS 'y
considered potentially dismissible offenses, depending on the severity of the incident.

For additional information regarding the GfaViolation Process, refer to the SBU Student Handbook.

Student Conduct Disciplinary Procedurgsuvised rai7
¢KS LINBOSRAY3 fAA&G 2F a/tlaa !¢ @GA2fl 0A2ya gAff
1. The faculty member who observed the violation will comeltéte Academic InfractioRorm.
2. Action may include th&llowing:
a. Absolve the student of charge(s) relevant to tha@ation(s).
b. Find the student to be in actual violation, resulting in one or more of the following
sanctions.
i. Verbalwarning
ii. Educativesanction(s)

3. Repeated violations of this policy will result in written notification being forwarded to the
Program Chair and/or Dean for further evaluation and potential action(s), which may include
the following:

i. Absolve the student of charge(s) relevaattheviolation(s).
ii. Officialreprimand
iii. Disciplinarynotice
iv. Restrictivesanction(s)
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¢tKS LINBOSRAY3 tAald 2F a/flaa .¢é& GA2ftlGA2ya oAff
a. A written Academic Infraction Form will be turned in to the Program Chair aogy
forwarded to theDean. )
b. Action mayinclude:
a. Absolve the student of charge(s) relevant to thalation(s).
b. Find the student to be in actual violation resulting in one or more of the
following sanctions:
1. Officialreprimand
ii. Financialestitution
iii. Communiy services (ondnour equivalent to a $1fine)
iv. Educativesanction(s)
v. Disciplinarynotice
vi. Restrictivesanction(s)
c. ¢KS LISt F2NJa/flaa .¢& @A2tladAz2yaTheida | RR
APR Infraction Subcommittee will include the ARTRirperson, a faculty representative
FTNRY (KS aGdzRSy(iQa LivBt@ENI Y YR 2yS 20KSNJ
d LT I &addzRSyd RA&IFIINBSE gA0GK GKS 'tw LYFNFO
five school days to appeal the decision to hean.
e. ¢KS 5SIyQ&naRSOA&A2Y A&
The Dean should retain a copy of the form and documentation and also forward a copy
of the documents to the Vice President for Student Development and the Provost's
office.

-

Investigation of Student Conduct Disciplinary Action
See SBU Student Hando

Student Appeal of Disciplinary Action
See SBU Student Handbook

Appeal Board Decision Procedure
SeeSBU Student Handbook

Formal Student Complaints
See SBU Student Handbook

StudentGrievanceProcedure for Unfair Treatment or Violation(gkevised Fa17

A student who has a grievance, shall discuss the issue using the proper channels of communication(s) as

described below:

1. If the student has a grievance with another student, the student shall attempt to resolve the

grievance with the other suent. If unsuccessful, the student shall attempt to involve the
instructor to mediate the issue. If the grievance continues to be unresolved, the student may
Ayo2t @S GKS AyadNHzOG2NNRAE AdzLISNIDA&E2NE GKSy GKS
channels are skipped, such as emailing the dean when the faculty member has not been
informed, the dean will redirect the discussion back to the proper recipient (facdtygber).
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2. If the student has a grievance with an SBU employee, the student shaditfesipt to resolve the
ANASOlI YOS gAGK GKFIG SYLX 28SSd LT dzyadzOO0SaaT dz
supervisor, then the dean as descrikedabve.

At any time, the Vice President of Student Development in the Office of Student hdaswesignated

by the University to investigate grievance or discrimination complaint reports, may be notified by
MCONHS administration of the grievance. In the SBU Student Handbook information regarding formal
complaints is located under SBU Grievanckck.

If circumstances warrant, or if the student thinks the process has been followed but the grievance has
not been resolved, a formal written complaint can be filed. Students are encouraged to settle any
differences that they may have with other persoassociated with the University in a timely and
responsible manner. The SBU faculty and staff understand and emphasize the dignity and equality of all
persons and adhere to a strict nondiscrimination policy regarding the treatment of individual faculty,
staff, and students. SBU faculty and staff do not discriminate on the basis of race, color, national origin,
ancestry, sex, age, disability, or veteran status except to the extent permitted by religious exemptions
recognized by the law. Students may subanformal written complaint if circumstances go beyond
differences of opinion and violate community, state, or federal laws. For information related to filing a
formal written complaint, please see the SBU Student Handbook sectionFidledal Written

Comgaint.

Children onCampus; s/18

Policy Statement

It is the goal of the Mercy College of Nursing and Health Sciences at Southwest Baptist University
(MCONHSsBU) to provide a safe and effective learning environment for all students and a safe and
effective workplace for all faculty and staff. Any action which interferes with this goal will not be
permitted. At no time may a child be left unattended on campus, including in a campus building, on
campus grounds, or in a vehicle. Children must be utfiedirect supervision of a parent, legal

guardian, or responsible adult at all times while on campus. Parents, legal guardians, or responsible
adults of children considered disruptive or unsupervised will be asked to remove the children from the
campusimediately.

Reason for Policy
The purpose of this policy is to provide guidance to all members of the MGCGRHS$ommunity on
when children may be present onthe MCONHS | Q& OFI Y LJdza @

Entities Affected By This Policy
All faculty, staff, students, and wisis seeking to bring children onto the campus are covered by this

policy.

Who Should Read This Policy
All faculty, staff, students, and visitors seeking to bring children onto the campus should be familiar with
this policy.

Definitions
These definitionsipply to these terms as they are used in this policy:
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Child/Children:Thetermd / K A f R k refirdtd aRindiglual(swho hasnot yet reachedsixteen(16)
years ofage.

LegalGuardian:Theterm & [ S@Edzif NReferst6 a personnamedin awill or assignedyacourtwho
has the legal responsibility for providing the care and management of a chiidr

Responsible Adultt KS G SNY awSalLlRyaAirofsS ! RdzZ ¢ NBFSNAR (2
parent or legal guardian has given tempoyr responsibility for providing the care and management of a
minor child.

Overview

MCONHSSBU acknowledges that family needs and responsibilities may in some circumstances require
the presence of a child on the campus for a limited amount of time. Asémee time, any individual who
makes the decision to bring a child onto the MCOMIB® campus should be aware and respectful of the
needs of others to have a quiet educational and/or work setting. Except in very limited circumstances, no
child who is sicks permitted on campus. Persons who bring a child onto campus shall comply with the
specific policies and procedures set forth below.

Children in Classrooms or Academic Buildings
MCONHSSBU must provide a safe and effective learning environment forualests. The following
regulations shall guide the presence of children of students in classrooms and academic buildings:

a. All children must be in the presence of and under the direct supervision of a parent, legal
guardian, or responsible adult at all time€hildren may not be left unsupervised in the
classrooms, hallways, or common areas of academic buildings/classroomstiateny

b. Due to the nature of the equipment and the level of supervision necessary, children will not be
allowed in collegelaboratories, simulation labs, or learning centers that contain medical
equipment at any time unless part of a sponsored function,-ggwproved by Dean and Vice
President of Operations, and the supervising teacher or designptessnt.

c. For classrooms ahfaculty offices, children are allowed at the discretion of the instructor.
Permission should be granted only for rare occasions due to a temporary, unforeseen
emergency or circumstance. Children are not allowed in the classroom in the following
situations:

i. Asanalternativeto procuringregularchildcare(e.g. infant careor childcareduring
summers, holidays or after regular schdalys);
or
ii. When the child is too ill to attend regular childcareschool

d. Permission must be obtained from EACH instruttsiore bringing children into a class that is
not expressly prohibited by the regulations above. Each instructor will take into account the
class size, activities planned, and maturity of the content beawvgred.

e. Any student whose child is considerdidruptive or unsupervised will be asked to remove the
child immediately.
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Children in the Library, Foyer and Student Lounge

a. Children are allowed in the Library, Foyer, and Campus Student Lounge but must be in the
presence of and under the direct superuis of a parent, legal guardian, or responsible adult at
all times. Children may not be left unsupervised in the Library, Foyer, or Student Lounge at any
time.

b. The parent, legal guardian, or responsible adult, not the MCOBBi$ staff, is responsible for
0KS OKAftRQa dzaS 2F (GKS 0dzZAf RAYy3Id / KAfRNBY YI
Library, Student Lounge or in classrooms. No student may use his or her User ID to log into a
computer so that a child can have access to anduse of it Noofhw&th 2y YI & dzaS |
User ID to log into a computer so that a child can have access to anditise of

c. The collection of materials in the MCONBBU Library is designed for a mature academic
community. Therefore, it is particularly important that misdse accompanied and supervised
by a parent or guardian while accessing library resources. Though the University Library may
provide access to some appropriate research materials that could be useful for some school
assignments or projects, the major foonfsthe resource collection of the library is in support of
the academic programs of the University. Recreational use of the Internet, and computers in
general, is prohibited to minors. Neither the library personnel, the Library nor the University will
be responsible for accident or injuries. Nor will library personnel, the Library or the University be
responsible for any other aspect of the minor's health or yelihg, whether accompanied or
unaccompanied by a parent, guardian or teacher, while usinguyitbacilities or Library
resources. For further guidance on children in the MCONB Library, read the University
Libraries Guest Patron Policy, located on the Libnelysite.

d. The parent, legal guardian, or responsible adult of a child who is condidesriptive
or unsupervised will be asked to remove the childdhediately.
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6. Student Resources

Wifi updated¢ FA18

The university provides wireless internet access at all four campuses. The Springfield Campus signal
appears as SBWireless You must first connect to the wireless signal. Open a web browser to launch the
wireless login page. You must use your MySBU login credentials to authenticate your user account on the
wireless login page before you can browse to other websites.

Text Alers

All SBU students and employees are encouraged to enroll iSBu¢ Alerprogram to receive emergency
notifications from Safety and Security, Student Life or Universitgr@anications. SBU Alert will notify
subscribers via text message and/or email as well as through the SBU website should there be the need
for an emergency notification.

University Learning Management System

Learning Management Systems such as Blackhbatdcare operated by the university are strictly for
academic use and concerns related to university or college business. Use of the system for personal
business is prohibited.

EMail updated¢ FA18

Southwest Baptist Universityill establisha SBU email addressfor all registered students that will be
usedas the official email address for all Universigpmmunication The SBU email address is thmail
address ending in @sbuniv.edu that is providealtstudents once registeredAll official Universyt e-

mail communications sentto the SBU @mail accounthttps://outlook.office365.com/sbuniv.edu

The University expects studerttsreceive and read-enail in a timely manner. Failure to receiand
read University communications delivered to the officiahail address in a timely manner does not
absolve recipients from knowing and complying with the content of such communications.

Students may redirect their official sbuniv.edurail addres$o another address at their own risk. The
University is not responsible for the handling efnail by other service providers. Havingrail
redirected does not absolve recipients from knowing and complying with the content of the
communication sent to thir official University enail address.

Printing updatedc FA1

SBU printers require appropriate network rights and sufficient printing credit. Printers will only work
when network login credentials are used to access an SBU computeprint from your own device
Please notethe color printer and the black and whitginters for computer lab Asonly accessible
during posted library hours.

Wireless printing is available from student laptops using SBU Print Manager as loegcamibuter is

logged into MySBU. Students may also find the print summary, print balance, transaction history, recent
print jobs, or print jobs pending release on SBU Print Manager. £81K:Print Manager

Directions for wireless printing linkdow to Web Print

Students receive a $20.00 print credit at the beginning of every semester that is provided through the
student technology fee.
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If the $20 credit is sed before the end of the semester, students may add print money to their print
account by calling the SBU Help Desk at3231702. Money requested is added immediately to the

LINAY G | O02dzyd FyR OKFNBS& | LIS Nxhefgllowini Sonth.i dzZR Sy (i
Excess money on the print account is refundable. Add money with discretion.

If the $20 credit is not used before the end of the semester, it does not carry over between the fall and
spring semesters. Any remaining print moneyhe fall carries over into the January term then is reset
for spring. Money in the spring semester carries over into the summer term but is reset when the fall
semester starts.

Every page associated with the print request is deducted from the printing account. Please note:
PowerPoint slides waste paper and print money when printed one slide per page. Please use discretion
when printing slides by changing print options to multiglieles per page. Printing stops when the

account reaches zero or the print request has more pages than the available funds. A laser color printer is
F@FAfFofS Fa | LINARYGSNI 2LIGA2Y F2NJ aGdzZRSYGa4Q LINR
print requests. Please notify the library st#fffou have printedto the color printer so that you may

collect it. Special paper is available upon request for different color printing needs.

Printing Costs:
Black laser print: $0.05 per page Color lasamntp$0.20 per page

Copy Machines updated FAI8

A copy machine is available in the Library to make copies of student papers or library materials for a fee
of $.10 per page. Nickgldimes and quartersare accepted as are $1.00 and $5.00 bills. Pleasethat

all copies made must adhere to copyright guidelines. If you have a question about U.S. copyright law, you
should contact the Librarian.

Parking

SBU¢ JF Johnson Building

Students are to park on the north, south and west parking lots. The spazedoon the east side at the
main entrance are for visitors and those with special needs. Students should not leave valuable items in
their car. Please place your items in your trunk prior to arriving on campus to minimize risk to vandalism
and threat.

BU¢ Wayne and Diana Hutchens Center for Nursing Education

Students are required to park in th&ayne and Diana Hutchens Center for Nursing Educpaoking lot

but space availability is limited. Students may also watkéd/NVayne and Diana Hutchens Centor

Nursing EducatiorStudents should not park in the Price Cutter parking lot or-siatb along Lark Street.
Salem Grand Street

Students have use of all spaces except those marked handicapped which are reserved for all handicappec
people whether thg be visitor, staff, student, or faculty.
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Mercy Hospital

Parking is permitted in the East Parking Garage on the top two levels, 5 and 6. If the garage is full or
closed on the top level due to ice, students may then park in white striped spasbsttfe bus is

available in the parking lots. Expected construction at several locations on the Mercy Campus may make
it necessary for students to park at other locations. Announcements about any necessary changes would
be made by the college should thisdbme necessary.

Other Clinical Rotations Sites
Student designated parking for clinical experiences is determined by clinical site Hospital Administration
giving priority to needs of patients and their families.

Library updatedg FA17
Contact Information:
Library Websitehttps://library.sbuniv.edu/springfield/

Librarian: Jennifer Brady

Phone: 4173281822

Fax: 417887-4847
Email;jbrady@SBUniv.edu
Text:417-222-0397

Chat jennifer_brady@libraryh3Ip.com

Patron Services Assistants:
Phone: 4178202103

K. Lynn Stuart
Email:kstuart@SBUniv.edu
Chat:lynn_stuart@libraryh3lp.com

LoriAnn Weldon
Email:lweldon@SBUniv.edu
Chat:loriann weldon@libraryh3lp.com

About the Libraryupdatedc Fas

Springdfield Librarittp://library.sbuniv.edu/springfield.html

The Mercy College of Nursing and Health Sciences Library offers access to Humukss, @eriodials,
databases, media materials and other print and electronic resources to assist students with research
related to course assignments.

Electronic resources, including the library catalo@ypeks, periodical indices, and fdixt journals are
madeaccessible via the library website. Students may access electronic resources from the research
O2YLIzi SNA Ay GKS fAONINRBRIZ (GKS /2YLMziSNI [F6X 2NJ
electronic resources is restricted to currently enrolled stotdeso students will need to provide their SBU
login information to access electronic resources from off campus.

For assistance with library resources or the research process, contact the library by email, phone, or
108


https://library.sbuniv.edu/springfield/
mailto:jbrady@SBUniv.edu
mailto:jennifer_brady@libraryh3lp.com
mailto:kstuart@SBUniv.edu
mailto:lynn_stuart@libraryh3lp.com
mailto:lweldon@SBUniv.edu
mailto:loriann_weldon@libraryh3lp.com
http://library.sbuniv.edu/springfield.html

MCONHS Student Handbook

instant messagéehttps:/library.sbuniv.edu/aska-librarian/

The Mercy College of Nursing and Health Sciences Library is part of the Southwest Baptist University
Libraries system allowing students access to the resources at theetidd€. Hutchens Library on the
Bolivar campus, the Mountain View Center Library, andWisdomLibraryon the Salem campug-or
assistance fronti KS | F NNASGG Y& | dziOKSya [ AO0NI NB CIF Odz (e
call 2417-32816190r go tohttp://library.sbuniv.edu/aska-librarian/.

The SBU Library system is a member of MOBIUS, a consortraore@than60 highereducation
institutions in Missouri that share librangsources. Currently enrolled students can borrow materials
from any of the institutions in the consortium either through the SBU Libraries online catalog or by
visiting that library with their current SBU ID card.

Member institutions in the Southwest Misuri area are: Assemblies of God Theological Seminary, Baptist
Bible College, Cottey College, Crowder College, Drury University, Ozarks Technical Community College,
Missouri Southern State University, and Missouri State University. Gibatd/'searchmobius.org/libinfo

for a complete list of all MOBIUS institutions.

Hoursupdated¢ FAI

During the fall, spring, and summer terms, the normal operating hours of the Mercy College of Nursing
and Health Scieneelibrary are available on the library webshég://libguides.sbuniv.edu/about
us/locatiorthoursspr) and are posted in the library at least one week prior to any change.

Library assistance is also available online on the SBU Libraries wetbite/(library.sbuniv.edu/aska-
librarian/ .

Onlineservices are availablga chat and email. Hours can be foundtp://libguides.sbuniv.edu/asta-
librarian If chate is not available during the posted hours, the librarians are likely in a meeting together.
Please check back occasionally to see if a librarian has become available.

Library PolicieSpdatedc FaB

Avalid SBU student ID card is required#3I& Yl yeé 2F GKS [A0NINBQ&a NBazd
any item from the library. Your student ID card has a library barcode across the bottom of the front of the
card.

Books and media items in the regular collections may be borrowed for a pefrfodr weeks. Books may
be renewed, as needed, if there are not any other students who have requested it.

.221a YR @ARS2a Oly |ftaz2 o0S LXIFOSR a2y NBASNIDE
readings, research materials, etc. These gelnave varied cheedut times since instructors specify the
length of time a reserve item may be loaned. They can béaL2, 1-day, 3day or #day loan period.

Overdue fines will be charged for items not returned to the library by the due dalist d current fines
and fees can be found attp://libguides.sbuniv.edu.edu/aboutis/due-datesfinesfees/.
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Students are required to pay for lost or damaged items checked oute@ndhrd. The Library Director

gAftf RSGSNN¥YAYS 6KSGKSNJ I RIFEYF3ISR AGSY Ydzald oS N
replacement cost of the item, a $10 neefundable processing fee and the overdue fine for materials
overdue for more than 3 weks or after the last day of the semester.

{ddzRSyia ¢6K2 02NNRg YIOGSNRAIFIfa GKNRdzZZK ah. L! { I N
replacement policy. The lending library determines the loan period for loaned materials. Libraries in
the MOBIUS constum charge a minimum of $120 for a lost item.

Covered dod and drinks are allowed in the library main room and study rooms. We ask that you are
guiet and courteous to other students when eating or drinking and that you remove any trash when you
are finshed. Tobacco use is not allowed in the library or any other place on campus.

You can always find@mplete list of policiesnline, or you may ask in the library and we will be happy
to print youa copy of the desired policy.

Computer Labsipdated¢ FA17

Students can now bring secure closed food and drink containers such as a thermos or water bottle into
Computer Lab A and B, but we are asking students to please not eat or drink while usiogfheears.

| 26 SHSNE F22R YR RNAY]|l LRfAOE RdANAy3I (SadAiy3a A
instructor prior to testing.

Please respect other students by taking cell phone calls and personal conversations outside of the
computer labs Students may be asked to leave if noise is excessive.

[ 2YLMzGSNI 16 ! gAGK wn O2YLIziSNBR A& K2dzZaASR Ay |
operating hours. A black and white printer is available in the computer lab and a color psititeused
at the library front desk.

A copy machine is available in the Library which charget® per copy and accepts coins or bills. On
the west side of the building near Computer lab B are several small rooms which students can use for
studyin addition to the study rooms located in the library

Computer lab B is housed in the west side of the building. It offer 50 computer stations and is often used
for testing purposes.

Faculty may reserve a computer lab for class instruction sessions.

Adjacent to the library is a 2&ation computer lab and printer available to students. Information
technology help will be accessible™h. 9:30 AM 7:00 PM and 09:00 AM4:00 PM on Friday. The Help
Desk phone number is 41328-1702. Bolivar SBU persagirstaff the technology help desk, with the Help
Desk number published on all information provided to the student.

Additionally there are several computers within the library designated for student use.
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Salem Librarypdated¢ FA18

The Salem Campusirrently offers library services. The Salem program is supported by therfall
MCONHS Springfield campus librarian whom is availablmerand by phone/email MF. Additionally,
professional librarians are available online

All online resources and rtexials available to the MCONHS Springfield students are available to the
Salem students.

Salem Library Hours:

During the fall, spring, and summer terms, the normal operating hours diMiselom Librarare

available on the library websitéttp://libguides.sbuniv.edu/abouus/locationhourssal) and are posted

in the library at least one week prior to any change.

Learning Resource Cent@hatedc Fas

Springfield

The Springfield la@ning Resource Center (LRC) is locatetie Wayne and Diana Hutchens Center for

Nursing EducatiariThe LRC is a place for students to learn or strengthen clinical skills by practice in
simulated clinical situations. Clinical experiences can be stregkér providing care for patients. The

[w/ Fft2¢6a |y 2LILRNIdzyAide F2NJ 6KS adGdzRSyd G2 LN
a2li2NJ a1Aftf €SFNYAy3I NBIldZANBa LINF OGAOS:E GKS 2 LI
smaooth, coordinated performance. Continued practice will increase learning, efficiency and confidence.
For more information go tdittps://mysbu.sbuniv.edu/springfield/Irc/Pages/dault.aspx

Salem

¢CKS 2SN fS@St aLl OS aSNWBSa |a GKS ydzZNEAyYy 3 LINR
which includes three dedicated learning resource beds, a simulation lab with one Sim man mannequin,
and a large debriefing classroom

Simulation Lahupdated Fa1s

Springfieldc Wayne and Diana Hutchens Center for Nursing Education

The Simulation Lab (Sim Lab) is located on Lark Street. Simulation is a means of practicing skills,
procedures, and problem solving in a safe non threating environment. Stsidéll develop critical
thinking skills, practice communication skills, and show professionalism.

For more information go taattps://mysbu.sbuniv.edu/springfield/Pages/Simtitan.aspx

Salem
Salem provides a state of the art simulation room located on the lower level of the building to allow
students to patrticipate in realistic clinical situations as they take part in interactive learning experiences.

Student Study ROOMGydated Fa18

Springfieldc Wayne and Diana Hutchens Center for Nursing Education

TheJF JohnsoBuilding has a variety of student rooms available including the North and South Glass
Classrooms, the Library Collaboration Room, the Science Study Room located.itorary, and an
additional study room within the Library. Thiéayne and Diana Hutchens Center for Nursing Education
has three student debriefing rooms that may also be used as a student study room. To reserve a study
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room located in the library pleasmntact the library staff, for all other study rooms, contact the
Receptionist.

Salem
A group study room is located off the main lobby of the campus. Refreshments are allowed in the study
room.

Student Loung@pdated Fa1s

Springfieldc Wayne and Diana Hchens Center for Nursing Education

There is a Student Lounge in the school building. It is available for use by all students and their guests
during the hours that the school is open. Numerous snack vending machines are located within the
lounge. For venichg machine failure, please contact the Receptionist.

Wayne and Diana Hutchens Center for Nursing Educagading machines are located in the student
area off the main entrance.

There should be NO unattended children in the student lounge. Please makepaiate arrangements
for your children rather than leaving them in the student lounge unattended while you are in class or
working in the LRC.

Salem
Off the main lobby of the building, an area dedicated for a student lounge contains tables andShadis.
vending machines are located within this area.

Smart Thinking

al/hbl{ 2FFSNR adGdzRSyda oNARGAYy3I FaaAradlyoS KN dz
students online to address writirgpecific topics, such as pwiting techniques, reseah strategies,
documentation, and grammar and mechanics.

Students can also submit their writing for a detailed writing review. Our tutors review paragraphs, essays,
cover letters, and resumes and provide substantive, individualized comments designdg siudents
improve their writing. We can also provide specialized support in technical writing, creative writing, ESL
and career writing.

{YFNIOKAY{AY3IQa gNAGAY3I (Gdzi2NB LINRGARS 0O2YYSyila
student work. Writng review services include the following options:

Paragraph, Standard Essay, or Long EHRsaiew
Grammar and DocumentatidrReview
Resume and Cover LettReview

Each detailed critique contains a response form with substantial personalized feedbstkmgths and

areas for improvement, a distilled revision plan, and targeted comments embedded directly in the
A0dzRSY i Qa oNARGAY3I adzoYAEAAA2Y D
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For more information, sebttp://www.pearsoned.com/higheteducation/productsand-
services/smarthinking/subjects/writing/

Bulletin Boards/HEectronic Boardsspdated Fais

Springdfieldc Wayne and Diana Hutchens Center for Nursing Education

Bulletin boards with general information are located in the student lounge. It is the responsibility of each
student to check the information on these boar@udents are accountable for the posted information.
Students are not allowed to post miscellaneous items on bulletin boards. Appropriate items for posting
must be approved by the Receptionist or College Coordinator. Upon approval, miscellaneous bulletin
board items will be dated and removed after a posting period of one month. Any items posted without
approval will be removed.

There are three electronic boards throughout the college: in the student lounge, by the science lab, and
main entrance. Importaninformation is posted on the electronic boards. It is the responsibility of each
student to check the information on these boards.

Salem
Pin bulletin boards are available for student use at the Salem campus. Postings must be approved by
front office per®nnel prior to displaying.

Suicide Prevention Training
See MySBU Springfield Campus Portaitp://www.asklistenrefer.org/mercybsu/main
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7. Student Services
Financial Servicegaiz
A financial aid coordinator is available at MCONHS to assist students. Visit the MCONHS website for
specific information about the types of financial aid available. If you have any questions please contact
financial aid (417) 328032 ordiemes@SBUniv.edlYou may also access more information on financial
aid at:http://www.sbuniv.edu/about/campuslocations/springfield/indexphp

Degree and Policy DescriptioRsaiz
Undergraduate Cataldgttp://www.sbuniv.edu/_resources/documents/catalog/undergrachtalog.pdf

Graduate Catalog
http://www.sbuniv.edu/_resources/documents/catalog/grachtalog.pdf#search=graduate%20catalog

Scholarships & Funding Opportunitiesai7

J.FJohnson and Charles and Angelina Sansone Hospital Fund Nursing Educational Assistance Program
Available for Nursing Students only

The Mercy Health Foundation administers the J.F. Johnson Nursing Educational Assistance Program. This
program has been expard to provide assistance to a broader group of students which now includes

ASN, ASKb-BSN concurrent enroliment, BSN and MSN students attending Mercy College of Nursing and
Health Sciences, Southwest Baptist University. A multifaceted process is ustectaapplicants.

Detailed information about this program can be accessed through the SBU Portal by asking ASN Program
Coordinator.

Thanks to the generous donation of the late J.F. Johnson and Charles Sansone and Angelina Sansone
Hospital Fund, the Mercgollege of Nursing and Health Sciences of SBU is able to provide nursing
education assistance to students enrolled in the ASN, BSN and MSN academic programs. This provides
assistance with educational expenses for nursing students. (Please note thatathisdsication

assistance program and not a scholarship.)

For more information, please review tlehnson and Sansone Guidelin@siestions may be iicted to
Veronica Pohl, college coordinator, at (417) &89 orveronica.pohl@mercy.net.

The following scholarships are awarded on an annual basis taypseng, ASN and/or Ri§-BSN

students through 8uthwest Baptist University. Students must be jar@rolled in at least six credit hours

for the next semester to be eligible. Scholarships are granted under the direction of the Scholarship
Committee and awarded upon availability of scholarship funds. i&ecaf limited funds, not all requests

will be met. All award amounts vary depending on funds available. Scholarship information is available at
https://sbuniv.academicworks.com/

Mildred PrattScholarship
One scholarship is to be awarded to a student preparing for nursing or a related healthcare service.
Preference will be given to the neediest student with a GPA of 3.0 or above.
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Neva Blunt Scholarship
May be awarded to one or more worthy prairsing, ASN or Rt$-BSN students preparing for a career in
nursing and will be awarded based upon demonstrated need.

Amy Sneed Honey Scholarship

To be awarded to one or more worthy preirsing and ASN students with strong Christian convictions
and adefinite commitment to the nursing profession as they prepare to serve as a nurse.

Kem Scholarship
Awarded to one or more worthy students preparing for ministerial, nursing or music fields. Preference
will be given to students from Indiana.

The Musgravé&oundation
To be awarded to one or more worthy students preparing for a career in nursing.

Raines Family Scholarship

Applicants must be current employees of Lester E Cox with the preference to auditory care department.
To be awarded to one or more wortlpye-nursing, ASN and/or Ri§-BSN students.

Scholarships are available for students enrolled inmpresing, A.S.N. or B.S.N. progra®8lU Private

Scholarships

CampusRN Nursing Scholarships
Campus RN has $15,000 in scholarships available to nursing and allied health stiaenits.Nursing
Search thousands of entigvel jobs, externshipgnd scholarship opportunities on CampusRN.

Billing ¢ra17
If you have questions regarding your account and need to contact us, please call the following numbers
depending on your question.

Question Regarding: Office to Contact Phone Number E-Mail
Payment Arrangements Collections 417.328.1570 gstewart@sbuniv.edu
Tuition Fees and Charges Accounting* 417.328.1523 abushey@sbuniv.edu
Schedule Changes { ( dzR 8drigo & Various Various
Scholarships/Grants/ Loans| Financial Assistance 417.328.1571 djemes@sbuniv.edu

Payments can be made by mail, by phone, or online using MySBSe®alfe. If paying by phone or
online, credit cards, debit cards, and electronic checks are accepted. We accept MasterCard, Discover,
American Express and Visa. Please remember that a convenience fee applies to any payments made b
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creditanddebit card. Nofee is chargedto usethe electroniccheckoption. Tomakepaymentsby phone,
please call (866) 833397 or call the cashier directly at (417) 3283 from 8:00 A.M. to 4:00.M.

University business hours are 8:00 a.m. to 5:00 p.m., Monday through Friday.
*Accounting Office hours 8:00 a.tw 4:00 p.m., Monday through Friday.

Account Balances:aiz

To access your account, select the Safvice link in the applications web part in the MySBU portal. Click
2y a{GdzRSYyld CAYylyOSé¢d ¢2 YI 1S I LI & Yltickkont A O]
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PDF and can be viewed, savedpdnted. For stegoy-step directions to make a payment online, please

visit www.sbuniv.edu/admissions/financialid/paymentinformation.phpand click on the greendx that
aleéa ahyftAyS tlreyYSyd LyadNdzOGA2yade

Please direct all of your financial questions, phone calls amaiés to the following: Danella Jemes,
Financial Aid Coordinator for the Springfield Campd47-328-1571,djemes@sbuniv.edu~or account
holds please contact, Greg Stewartiewart@sbunit.edp4173281570.

Information/Technology Servicesaiz
SBU provides a computer help desk to assist all studentst@gtinology related questions or needs.
Students should contact the Help Desk first with any technology related question or need.
SBUHelp Desk: 41-828-1705 or 4173281702
Hours: Monday; Friday, 8:00 ang 5:00 pm (subject to change)

Computing Resources Acceptable Use Policy

Information technology resources, services, and facilities of Southwest Baptist University are provided to
support the mission of the University. Access to such resources increases the potential of improved
instructionaleffectiveness and increased information provision. Please note that computing support
services are provided to faculty, staff, and students, to the extent that personnel and funding are

I oL AfFrofSY o0& GKS ! yADSNEAGE Wbrall opiipatiNgriésduicesyndl y R
facilities. It is the responsibility of the student to review the complete computer policies and procedures
information at the following web addreskttps://sbuits.sbuniv.edu/portal/docs/usepolicy.pdf

Login Credentials
All new students are mailed a letter from the Director of Administrative Computing with information
regarding their login credentials to access lab computers and all SBlageld resowes. If you have
misplaced this letter your SBU ID# may be located on an official billing statement or by contacting the
SBU Help Desk.
All student usernames will begin with the letter s + the last 6 digits of their SBU ID#. Example: s######
(do not incluek the leading zero of your ID#).

If you are a new student, your password is set to your 6 digit date of birth (mnfiolahggt).

If you are a current student, use your last knguassword.
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If you are a returning student and have been out for one or neemesters, please contact
the SBU Help Desk at 4B28-1702 to request a password reset cn&il Haley for verification
and currency.

Name & Address Change Process

Students are responsible for keeping the university advised of student information charajese to do

so may delay grade reports or other information important to the student. For a name change or address
change please submit your request in writing to Susan Plagglatk@sbuniv.edar pick up gorm at

the front desk.

Health Services

Health services can be accessed through Killian Health Center on the campus of Southwest Baptist
University in Bolivar.

You can contact the Health Center or visit anytime between 9 a.m. to 4 p.m., Monday throday, Fri
during fall and spring semesters (Health Center hours vary in January, June and July). Althcugh walk
are welcome, to make your visit more efficient and help Health Center staff best meet your healthcare
needs, call (417) 328388 to make an appoiment for your visit.

Counselingcrai7

Counseling Services

Students who attend MCONHS of SBU are eligible to receive one confidential consultation with a
Licensed Professional Counselor, at no charge, on the Springfield campus. This consultationiadell pr
appropriate referrals to services available in our area. All students are further eligible to seek counseling
services at the Bolivar campus of SBU at no charge, when appointment times are available. Students will
be responsible for the cost of thetiransportation to and from the Bolivar campus. Psy@utcational
services are also provided on the MCONHS campus on topics such as stress management, time
management, study skills, wellness, and more. Students who are also employees of Mercy are
encouragd to seek out their eligibility to participate in the Employee Assistance Program (EAP) benefits
provided by Mercy. The EAP is provided to eligible Mercy employees and includes free counseling
services through Mercy providers

Contact:

Debbie Walker PsyD. Licensed Psychologist
Coordinator of Counseling Services (800)-5869
(417) 3281729

diwalker@SBUniv.edu

Bill Walkup M.S., L.C.S.W. Licensed Clinical Social Worker
Assistant Professor of Psychology

1(800) 5265859

(417) 3281731

bwalkup@SBUniv.edu

SBU Bookstore
The SBU bookstore can be accessed from MySBU> MCONHS portal> Student Services.
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Librarycraiz

The library houses 6,528 booksbeoks, and numerasivideos on topics such as professional

development and health care issues. A wide array of databases is available for student use including
Cinahl and Cochrane. Students are able to check out materials from other university libraries in MO with
their SBUibrary card. The books are shipped to the MCONHS library for student pick up. Hours of
operation are MondayThursday 073900 and 0700 to 1600 on Fridays. The hours are posted on the
website and outside of the library. It is staffed by a-fitle masteQ a LINB LI NBR f A 6 NI NA |
patron assistants.

The library has 5 study rooms for student use. They can be reserved for 2 hr. spans. Rooms may be
scheduled using the link found on MySBU>MCONHS Portal> Students Services >Library Study Room Si
Up.

There is also a Science room containing many physiologic models for study. Another library rooms houses
2 Mercy computers with access to Epic and the Mercy intral@ilPAA violation would occur with any
copying or printing of Epic information.

A dropbox for returning Library books and administrative materials when the library is closed is located
to the right of the front door entrance to MCONHB Johnsohuilding.

Transcript Requests
See MySBU>MCONHS Portal> Transcripts> Student Services.

Telephore Messages and Use of School Phones by Students

In an emergency, school personnel will accept a message for a student. Students may call the front desk
at 417-820-2069. The caller should include student name, student ID (if known), the class the student is
in, and the instructor name(s). Personnel will make every attempt to locate the student. It is each
student's responsibility to check with the receptionist should they be expecting a call.

Students may use the courtesy phone in the student lounge to rwdad calls.

SBU Nursing Honor Society

This Honor Society was formed in 1997 in order to honor excellence. In order to be inducted and be a
member of the SBU Honor Society of Nursing, the BSN or MSN student must have an overall institutional
GPA of 3.0 onigher and must also be in the upper 35% of the graduating class. Students will be selected
for membership in 3 semester. Those students who meet the standards for induction at the en#l of 4
semester will be formally inducted. Students will receive ggation at the MCONHS Graduation by
publication in the Graduation Brochure. Students are required to pay $30€dfbership fee in order to

be inducted. Alumni also have the opportunity to join as a Community member after graduation.

Alpha Delta Nu Honor &iety

Beta Phi chapter of the Alpha Delta Nu Nursing Honor Society recognizes the academic excellence of
students in the study of Associate Degree Nursing. The society encourages the pursuit of advance
degrees in the profession of nursing as well as caitig education as a lfl®ng professional

responsibility. Criteria for membership includes a cumulative GPA of 3.0 and 3.0 or above in all nursing
courses Students will receive recognition at the ASN Pinning Ceremony and also have their names pirblished
the Graduation Brochure.
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Spiritual Life & Ministry
Spirituality is an important part of our educational environment. Students are encouraged to seek out
appropriate spiritual activities.

Missions Work & Trips
Students are encouraged to participatenmssion work as work and school schedules perSee SBU
Student Handbook

Also see SBU Website pagép://www.sbuniv.edu/campuslife/spiritual-life/cgc.php
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8. Standards of Practice & Compliance

ClinicalAgencies

The student enrolled at the Mercy College of Nursing and Health Sciences will be required to adhere to all
policies and procedures of the clinical agency to which they are assigned. For example thisolodéd i

any policy related to HIPAA, dress code, health requirements and/or any other policy of the clinical
agency.

For more information on clinical requirements see specific program requirements.

Confidentiality

Throughout the educational process, stunde will have access to confidential patient information. This
information is protected by HIPAA, the State of Missouri Nurse Practice Act, and the American Registry of
wlkERA2f23IA0 ¢SOKy2f23&8d | Lt! ! Aa I £ &z2rNubeNdndtBeFT &K
American Society of Radiologic Technology Code of Ethics. Students will be required to sign a
confidentiality statement prior to attending the clinical setting. Failure to uphold confidentiality could

result in immediate dismissal from thprogram and/or legal action. Some ite clinical areas require
additional specific confidentiality statements signed. This also includes confidentiality regarding alll
components of simulation activities.

Domestic Violence
See SBU Student Handbook

Dating Violence
See SBU Student Handbook

Family Education Rights & Privacy Act (FERPA)
See SBU Student Handbook

Sexual Assault
See SBU Student Handbook

Stalking
See SBU Student Handbook

Consent
See SBU Student Handbook

Bystander Interaction
See SBU Student Handbook

Sexual Harassment
See SBU Student Handbook
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Code of Ethics for Nurses

All students in nursing, graduate or undergraduate, have a special concern with ethical standards because
of the unique demands of nursing practice. To guitke $tudent along the path of ethical nursing

practice, the American Nurses Association Code for Nurses follows:

1.

The nurse, in all professional relationships, practices with compassion and respect for the
inherent dignity, worth, and uniqueness of everyiwidual, unrestricted by considerations of

social or economic status, personal attributes, or the nature of heatiblems.

¢CKS ydzZNBESQa LINAYINE O2YYAGYSyid Aa G2 GKS LI G
community.

The nurse promotes, advocatés, and strives to protect the health, safety, and rights of the
patient.

The nurse is responsible and accountable for individual nursing practice and determines the
FLILINBLINRF GS RSES3AFGA2y 2F (lFLala O2yamadaSyid o
patient care.

The nurse owes the same duties to self as to others, including the responsibility to preserve
integrity and safety, to maintain competence, and to continue personal and professional

growth.

The nurse participates in establishing, maintagpiand improving healthcare environments and
conditions of employment conducive to the provision of quality healthcare and consistent with
the values of the profession through individual and collectieton.

The nurse participates in the advancementloé fprofession through contributions to practice,
education, administration, and knowleddevelopment.

The nurse collaborates with other health professionals and the public in promoting community,
national, and international efforts to meet healtieeds.

The profession of nursing, as represented by associations and their members, is responsible for
articulating nursing values, for maintaining the integrity of the profession and its practice, and
for shaping social policy. American Nurses Association Cdfthiog 2001

American Society of Radiologic Technologists (ASRT) Code of Ethics

1.

2.

The radiologic technologist conducts herself or himself in a professional manner, responds to
patient needs and supports colleagues and associates in providing quality gatient

The radiologic technologist acts to advance the principal objective of the profession to provide
services to humanity with full respect for the dignitynaénkind.

The radiologic technologist delivers patient care and service unrestricted by cenafern

personal attributes or the nature of the disease or illness, and without discrimination on the
basis of sex, race, creed, religion or sestonomicstatus.

The radiologic technologist practices technology founded upon theoretical knowledge and
concepts, uses equipment and accessories consistent with the purpose for which they were
designed and employs procedures and technicpgsropriately.

The radiologic technologist assesses situations; exercises care, discretion and judgment;
assumes respoislity for professional decisions; and acts in the best interest optieent.

The radiologic technologist acts as an agent through observation and communication to obtain
pertinent information for the physician to aid in the diagnosis and treatmerthefpatient and
recognizes that interpretation and diagnosis are outside the scope of practice for the
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profession.
7. The radiologic technologist uses equipment and accessories, employs techniques and
procedures, performs services in accordance with an aecegtandard of practicand
demonstrates expertise in minimizing radiation exposure to the patient, self and other
members of the health care team.
8. The radiologic technologist practices ethical conduct appropriate to the profession and protects
the patientQa NA IKG G2 ljdzl £t date@ NI RA2f 23A0 (SOKy2f 2
9. The radiologic technologist respects confidences entrusted in the course of professional
LINF OGAOS:T NBaLlSoOla (GKS LI GASyidQa NRIKG G2 LN
required by law or to prtect the welfare of the individual or theommunity.
10. The radiologic technologist continually strives to improve knowledge and skills by participating
in continuing education and professional activities, sharing knowledge with colleagues and
investigatinghew aspects of professionaiactice.
Revised and adopted by the American Society of Radiologic Technologists and the American Registry of
Radiologic Technologists, February 2003

Netiquette (4.1.4.1)
Netiquette is any communication deemed as inappropriaté (G KS Ay A G NHzZOGA2y Qa Ay
Netiguette may be viewed as the behavior or response that is disruptive to the online learning
environment when one or more of the following conditions occur:
1) Flaming:Flaming is the term used for being disrestiel to others in the onlinenvironment.
2) Disrespectimpolite and impertinent behavior such as putting down, cursing your instructor or any
student, or mocking a student or instructor in an onlal@ssroom.
3) Offensivenessinappropriate language anthaterials such as graphic terminology, sexual
discussions, inappropriate jokes or icons, and swearing are inexcusable and is considered
unacceptablédehavior.
4) Discrimination:Derogatory statements about race, color, national or ethnic origin, religion, sex
age, disability, sexual orientation, aaéterans.
Communication may include discussion boards, emails, chat threads, or any other online
communications. The instructor reserves the right to remove any type of communication that may be
viewed as netiqude. The student could be placed on probation, suspension, or even dismissed based on
GKS { . {ddzRSyd 1l yR0o221 a{GdzRSyid [/ 2y RdzO0 ®¢

Exposure to Infectious Conditions
Students are expected to follow all policies of the clinical agency related to exposuafedtdus
conditions.

HIPAAC FAL17

Policy:

2S KSNB Fd a/hbl{ KFE@S | Rdzié G2 {SSLI 2dzNJ Of Ay A
private. Providing confidentiality to our patients and their families is consistent with the values of
MCONHS, &B and each clinical sité.is a legal requirement.

While performing your duties at each clinical site, you may be required to have access to and be involved
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in the processing of confidential information, including but not limited to:

A Patient healthcareinformation.

A Indexes of medical information, patient demographics, patient billing and appointhistoty .

A Coworker personnel record, including weorker healthrecords.

A Other business, financial, corporate and proprietafgprmation.
Confidentialinformation is not confined to written materials or hard copy, but includes information
derived from any source, including, without limitation, computer data, written communications, and
oral communications or recordings.

Confidential information is to bleandled in strict confidence and is not to be read, discussed, utilized
by, or disclosed to, any person without proper written authorization or professional-4t@é&dow for

the performance of job duties. If uncertain about the confidentiality statusnyfiaformation, users

are to seek assistance from their instructor.

Procedure:

Faculty or students of the College should not knowingly assign or assume care of a family member,
friend or one of their associates. Should this occur unintentionally, theviadostudent should inform

the faculty member and request another assignment. If faculty members are involved, the care of the
patient should be referred to another faculty not associated with the patient. Family or friends of
students will not be assigndd the care of another student in the same clinical group of the student
associated with the patient.

Under no circumstances should the faculty member or student access information on any such patient,
even if requested to do so by the patient.

Disclosues:

Any accidental access of such patient information will be reported to the Program Director within 24
hours of the event. The Program Director will contact the Corporate Privacy Officer who will log the
accidental breach in the Accounting of Disclosui@ the breached patient.

Other:

Failure to comply with an individual clinical site HIPAA Privacy Policy and Procedure will result in the
student being refused clinical placement at Mercy. This will result in automatic course failure or
dismissal fronthe nursing or radiography program.

Note:
All sanctions will be consistent with the clinical site HIPAA Policy, the Health Insurance Portability and
Accountability Act (HIPAA) of 1996, and SBU student guidelines.

HIV/HBV Infection

Missouri State Board ddursing Position Statement Regarding HIV or HBV Infection:

The Missouri State Board of Nursing recognizes the serious implications the spread of HIV or HBV has on
the health, safety, and welfare of the public for assuring safe and competent nursing care.

As mandated by Section 191.694 RSMo, 1992 all licensed nurses and nursing students shall immediately
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implement and adhere to the universal precautions recommended by the Centers for Disease Control in
the care of all clients.

All licensed nurses and nimg students who discriminate against a client on the basis of HIV or HBV
infection, or makes HIV or HBV testing a condition of treatment shall be subject to the denial of licensure
or the disciplinary processes of the Missouri State Board of Nursing.

Alllicensed nurses and nursing students with HIV or HBV who perform invasive procedures are
encouraged by the Missouri State Board of Nursing to voluntarily participate in the Department of
Health's evaluation process.

All licensed nurses and nursing stutiewho violate a restriction or limitation placed on their practice by
the Department of Health shall be subject to denial of licensure or the disciplinary processes of the
Missouri State Board of Nursing.

It is the position of the Missouri State Board\idrsing that all licensed nurses and nursing students with
HIV or HBV are entitled to the same reasonable accommodation guaranteed by the Americans with
Disabilities Act.

Department of Nursing Protocol for HIV/HBV Exposure:
a. Determine whether exposure hascurred.
1) To determine what constitutes exposure, see Mercy Hospital Infection Cé&tiol,.
2) If exposure has occurredccontinue through followingteps.
b. { 0dzRSYy (i aKz2dzZ R O2Yt)Xt 8ASYyd/ 2YyOARSYGAWSLBRIE |
the exposure (must be done the sarday).
1) { 0dzRSYy (G Qa yuwselS aK2dz R 0S
2) LYOf dzRS LI GASYGQa yIFIYS YR NRB2Y ydzYoSNI AY
on the incidentorm.
3) Contact MCONHS HIV/HBV counselor and/or Nu&umpgrvisor.
4)
Non-Discrimiration
See SBU Student Handbook

State of Missouri Nursing Practice Act Section 335.046 and 335.066
See the following linksittp://www.moga.mo.gov/statutes/C3609/3350000046.HTM
http://www.moga.mo.gov/statutes/C3399/3350000066.HTM

Student Representation on Committees

Student representatives to MCONHS committees provide students the opportunity tennéuschool and

Program policies. Student representatives may be personally invited to participate in committees by faculty and/or
chairs of committees. Students may also volunteer to serve on a committee as a representative for their program
on the portalpage by selecting a sign up link located under the student organizations tab. Faculty should strongly
encourage any student service.
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Student members of MCONHS committees must be in good academic standing.
¢tKS adGdzRSyGaQ NERCt Srovide each piodgdrihoBcandnittéd withifégdback.a G2 LI

Student Participation in Evaluation & Research

1. Surveys submitted to students will have a disclaimer statindalf@ving:
a. Student participation is voluntary imature.
b. Student comments will beonfidential vieanonymity.
c. Student participation in the survey will not impact his/her couysade.

2. Students will be afforded the opportunity to know how the results will be utilizeddsstzlirsed
and whom they may contact regarding thesults.

3. Studentparticipation in research conducted outside of Mercy Health System or Southwest
Baptist University will follow that institution's guidelines, provided the study has met the
criteria of the institution'dRB.
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9. Safety& Security

Building Access Cardsiated: FAs
All students at MCONHS are required to wear their photo ID. You may be denied entrance without your
photo ID.

For a MCONHS photo [antact the Receptionist or call at: 4198202069 If you lose a card or you
withdraw from MCONHS for one semester or more, there will be a fee of $20.00 for a replacement card.

All inquiries about MCONHS Access Cards should be diredteel Receptionist.

Building Access Hours:

Both buildings are locked at all times and will require card acd@s#dings have scan card entry and

students access using their MCONHS badge. Students will not have access to the dfteldpasted
hours.MCONHS building closures, summer and hélidak 2 dzZNBE X C! vQaX | yR 20KSN
posted on the MCONHS Portal page.

NOTEAII students should report a lost badge or card with access to the building immediately to the
Front Desk at 41-820-2069 so access can be terminated.

Transportaton Requirements of Students
Students are responsible for their own transportation to clinical settings. Driving time to and from clinical
is not counted as clinical contact hours.

Medical Emergencies
To report an Emergency, Call 911
1 Remember, it is impoant to stay on the line until the dispatcher interviews the caller in a
a2ad0SYFGAO gFe NBIFNRAYI GKS @GAOGAYQa 201 GA
to determine appropriategesponse.
1 When reporting the medical emergency, provide the fafloginformation:
o Type ofemergency
0 Location of thevictim
o Condition of thevictim
0 Any dangerousonditions
Those trained to perform CPR and first aid can act within their expertise while those who are not trained
should remain calm and stay with tiperson. Crowding is generally not helpful unless the presence of
others is required.

Have someone stand outside the building to flag down EMS when they reach the vicinity of the building.
Once the victim has been cared for and is transported, normalyirguwcedures should be followed if
applicable.

In a nonlife-threatening event, agencies may be contacted at the following numbers:
Springfield Police: (417) 86810
Salem Police: (573296550
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Fire EmergencieSudated: Fa17

Signaled by continuous afar Purpose: To ensure the safest most efficient method of removing
personnel in the event of a fire or related situation.

Fire Plan: R.A.C.E.

o R¢Rescue anyone in immediate danger of tine.

o A-Alarm- pull the wall fire alarm in the area of the firlf.the fire is discovered in a room with a
door, the person who discovers fire always closes door before leaving to sound alarm. The alarm
will sound throughout théuilding.

o Anytime you hear the fire alarm, evacuate the building. Getting the alarm sousdetk of the
most important steps in any fire plan. Stay calm and think about what you are doing. In the event
the fire is between you and the nearest exit, use another exit. Do not attempt to cross through the
fire. Walk; do not run in the hall€¢ Cmtain the fire, smoke, and heat by closing the doors
surrounding the fire. This will help confine thee.

s E-Q9EGAY3IdzZA AK GKS FTANB AF AGQa avyrtft sAGK F FAN
the area.
How to Use a Fire ExtinguisherAFS.S.
s P¢Pull thepin
o ACAIm the nozzle at the base of the fire, not at flaames.
o S¢Squeeze thdandle.

S¢ Sweep the nozzle back and forth across the base dirie
ADMINISTRATION/STAFF ON DUTY

Call 911 Stay at the front door to direct the Hrepartment to the location of thére.
Keep people moving, not letting the personnel stand around irldhby

Refer to individual clinical agencies for spegtidelines.

[«]}

O« O

[«]}

MCONHS Campus Closingated: Fa17

The Campus will, as a rule, remain o encourage its faculty and staff to report to work even during
periods of inclement weather. However, weather conditions may occur that necessitate a delay in the
opening of Campus activities, cancellation of classes and normal business hours, arg/olosang of

the campus.

Inclement weather may create risks that are not conducive to safe travel necessitating adjustments to the
schedule.

In the event of inclement weather, faculty and staff are expected to come to work and attend classes and
schedued clinical assignments as usual, as long as they canwidrgaut risk of peril to themselves or to
others. Driving conditions within the Campus service anad vary because of differences in weather
patterns. Personal judgment, depending on whereratividual lives, should be used to determine the
safety and prudence of trying to get to the campus. No one should place themselves at undue risk.
Faculty, staff, and students are responsible for notifying supervisors and instructors as appropriate if
unakle to get to campus.
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When inclement weather is expected or has affected the service area, the Campus will make every effort
to report closings in a timely and accurate manner, with the understanding that weather and conditions
often change throughout ta day and evening.

In the event of a weatherelated school closing, the official announcement will be made through the SBU
Text Alert System and SBU Portal and possibly via local media outlets. Faculty and staff are also
encouraged to participate in th8BU Text Alert system to receive prompt updates on weather, campus
security and other important safety issues.

Campus Closing

Springfield Campus

Official closing and/or delayed opening of the Springfield campus for unscheduled reasons will be
communicatedoy the Dean and/or Campus Director. If the campus is closed, classes are not held. If the
campus delays opening, the classes affected are not held.

Salem Campus
Official closing and/or delayed opening of the Salem campus for unscheduled reasons will be

communicated by the Salem Campus Director. If the campus is closed, classes are not held. If the campu
delays opening, the classes affected are not held.

Bolivar Campus

Official closing and/or delayed opening of tBelivar campus$or unscheduled reasonaill follow SBUY
2f A QI NDa

Inclement Weather Policy

Cancellation of Individual Classes or @&l Sessions

Official cancellation of all course or clinical sessions for unscheduled reasons will be communicated
through SBU email or listed phone number to the students impacted.

Individual classes or clinical sessions may be cancelled at the disawépoogram faculty in

collaboration with the program chair(s). It is the responsibility of the faculty member(s) to arrange for the
notification of students and to coordinate with program chairs and other program faculty.

Faculty responsible for a canksal clinical session will arrange the necessary clinical rapkéne.

Course faculty will determine when to reschedule cancelled classes or how to distribute the course
materials in another manner.

Weather Emergenciepdated: Fas

Thunderstorms
A SevereThunderstorm WATClheans that conditions are favorable for a severe thunderstorm.
Continue with normal activities, but monitor the situation.

A Severe Thunderstorm WARNINGlicates that severe thunderstorms are occurring. Be prepared to
move to a placef shelter if threatening weather approaches.
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Remain indoors and away from windows until the severe storm passes. If large hail begins to fall, seek
shelter immediately.

Report any injuries and damage.

Tornado Warning
ATornado WARNING@dicates thata severe thunderstorm with rotation has been spotted by trained
personnel in person or on radar.

Warnings may be issued prior to a storm arrival to provide time to seek shelter.

Springfield J.F. Johnson Building:
If inside the building:

1 Take shelter inite shower rooms located on each side of the LRC on the ground floor or
Classroom C or D in the middle of thalding.

1 If bathrooms are full, seek shelter in the interior eagsthallways.

1 If upstairs, go to the lowest level of the buildingafssibeé.

1 Stay away fromvindows.

T 'aS IN¥xa (2 LINRGSOG KStposiory R ySOl AY | GRNERL
1 52 y24 tSI @S dznsaunded GKS a! €t /tSINE Aa

If outside the building and there is no time to get inside:
1 Lie in a ditch or lowying area or crouch near a strohgilding.
T 'aS IN¥xa (2 LINRGSOG KStposiory R ySOl Ay | GRNERL
1 Use jacket, cap, backpack, or any similar items, if available, to protect fasyesd

SpringfieldHutchinsCenter Building
If inside the building:
1 Seek shelter in the bathroonms Task Trainer room LREction
1 Get as far away from windows and glasp@assible
1 52 y24 €SI @S dafauhded. G KS a! €t /€ SIFENE A&
If outside the building and there is no time to get inside:
1 Lie in a ditch or lowying area or crouch near a strobgilding
¢ 'aS FN¥a G2 LINRPGSOG KSlposiioy R ySO1 AY | GRNERL
1 Use jacket, cap, backpack, or any similar items, if available, to protect fasyesd

Salem Campus
If inside the building:
1 Go immediately to the basement, preferably the LRC sectiase@IRC door after all have
entered.
1 52 y2G €SI @S danSaurded. G KS a! €t /€SIENE A&
If outside the building and there is no time to get inside:
1 Lie in a ditch or lowying area or crouch near a strohgilding.
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f 'aS FN¥a G2 LINRPGSOUGl W praiyéeR ySO1 AY || GRNERL
1 Use jacket, cap, backpack, or any similar items, if available, to protect fasyesd

ATornado WATClmeans that conditions are favorable for tornadic thunderstorms. Continue with
normal activities, but monitor the weather conditien

Weather Warning Systems

The city of Springfield and Salem operates a local emergency alert system using several sirens throughout
the city. The sirens are activated to notify people in the city of emergency situations. In the event of a
known tornado o similar weather emergency, each individual campus will activate the SBU Alert system.
This system can include email alert, text alert, SBU IP Phone Message, and Information Display messages
All members of the SBU Community are encouraged to sign upd@BU Alert.

EarthquakeUpdated: FA17
There will be no advance warning. Both movement of the building and a loud roaring noise may be
experienced. Individuals should protect themselves by getting in doorways or under desks or next to chair
or couchbacks to get some protection from falling objects if the shock is severe enough.
IF INDOORS: Stay indoors unless you are in immediate personal danger. Take cover under a
desk or table, or brace yourself in a doorway. Stay away from windows. Protect ydrosel
objects that can fall on you or items that migiitatter.
IF OUTDOORS: Move to an open area away from overhead hazards like power lines or trees.
Stay away from buildings, as bricks, glass or other objects might fall on you. Stay away from
parking bts. Cars might be thrown into you by the force of dzethquake.
AFTER AN EARTHQUAKE: If significant damage is evident, evacuate the building and go to the
southwest corner of the south parking lot. Watch for broken glass and other harmful objects as
you exit. War sturdy shoes to protect your feet from broken glass. Do not use phones to free
lines for emergency personnel use. Check mediadars.

Students: Do not leave campus without notifying faculty or staff. Employees: Do not leave campus
without notifying your supervisor.

Lockdown/Active Shootebpdated: Fa17
This warning system will be used in the event of discovered weapons, suspicious intruder, shooting, and
hostage situation or as the MCONHS supervisor on site deems appropriate.

Lockdown:updated: FAB

A lockdown is used when there is an immediate threat of violence around the school. A lockdown
minimizes access and visibility and shelters students, faculty, staff and visitors in secure locations.
Upon lockdown the following steps should tadken:

1 Call 911 and notifCampusuthorities.

1 As soon as the announcement of the lockdown is made, all building occupants are to
immediately evacuate all public areas such as hallways and bathrooms and take cover in the
nearest room that can be eithdrarricaded or locked, usually a classroom or office. Individuals
who are close to an exit may find it most prudent to exit todlding.
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1 Once in the room, all doors are to be shut and locked. Doors should be barricaded with desks,
tables, or any availab dzNJJ A G dzZNBE® b2 2yS gAff o06S | ff26SR
announced

1 Everyone should remain silent so not to give away which rooms are occupied. Text messaging
for help is encouraged as long as sound is off. All cell phones should be silencetdotiu

1 Turn off all lights and close the window blinds; remain seated away from all windows and

doors. If there is not a suitable area of the room, then all occupants should lie face down on the

floor so that no silhouette target can be seen from ouéstderoom.

Faculty/staff is to take attendance of all taking cover in theam.

The doors should never be unlocked by any person inside the rooms, not even for the voice of a

familiar person. Once it is safe, police will unlock the doors from the hall@acupants should

never open a door for anyone claiming to be an emergeesgyonder.

1 Once room doors are unlocked, faculty/staff will report anybody who was missing from the
attendance taken during the lockdown to the, supervisor on site, or the P@icky. report
those people who were present prior to the lockdown but who were not in the room at the
time the doors werdocked.

T 99SNER2yS Aa (2 NBYIAY Ay (GKS o0dzAf RAYy3 dzylAf

is unlocked byecurity.

ExteA 2 NJ R22NB gAff y20 085 aumincedO] SR dzy At GKS ¢
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Active Shooterupdated: Fas
The primary mission is the protection and preservation of life.
1 The person becoming aware of the situation will imnmediately seek shelter and as soon as safe
to do sowill call 911. (give your namigcation, and the immediate and approximate location
of the shooter)
1 All building occupants are to immediately evacuaiepablic areas such as hallways and
bathrooms and take cover in the nearest room that can be either barricadiedtied.
1 When safely barricaded in a room, everyone should remain silent. Turn off lights, close blinds,
and remain seated away from doors anchdows.
A supervisor or experienced -@oorker should take attendance of all taking cover inram.
Never open the door for anyone claiming to be an emergency responder. Do not open until the
G! £t té /[t Quhndlindéd. & 0SSy
Drills are conducted annualét the beginning of the school year. Faculty/staff members are responsible
for students and ensuring that no one leaves the safe area. Supervisor on site will secure building
entrances, ensuring that no unauthorized individuals leave or enter the builtliogfication of a
lockdown will be initiated by the supervisor on site and implemented by all staff members.

1
1

Bomb Threatupdated: Fas

Upon receiving a bomb threat, notify 911 a@dmpus Authoritiet evaluate the validity of the threat.
Phone Call:
1 Ty to obtain as much information as possible from the caller. Do not hang up the phone until
directed byauthorities.
1 Call 911 immediately using anothanone
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1 If the threat is immediate, evacuate thilding.
Suspicious Item:

1 If you find a suspicious iterdO NOT TOUCH

1 Clear thearea

1 Call911

Stalking/Harassmentpdated: Fas
In Person:
1 Seek the safety adthers.
1 Call 911 if Police responsenseded.
1 Do not confront allegedtalker.
1 Report incident taCampus AuthoritieSBU Safety and Security ass@aspossible
1 Record known information such as Names, vehicles, descripétms,
Phone Calls:
If you receive a harassing phone call, hang up the phone quickly. Do not respond to the caller.
When receiving threatening phone calls or persistent harassing calls, report the situat@mtpus
Authorities andSBU Safety and Security immediately.

Text, email, social media, recorded media:
1 Save copies of contact for evidence then reporCampusAuthorities andSBU Safety and
Security.
Report of Relationshigiolence
Call 911 if there is a medical emergency or immediateat.
Support may be found through the SBU counsedager.
Report incident to local law enforcement after consulting withtuSBcurity

= =4 -4

Sexual Assauliipdated: Fas
In the event of a sexual assault, the victim should be aware of the following procedures:

1 Report the incident to théollowing:

1 Springfield or Salem Poli€epartment

1 A victim that is an SBU student should infotme ppropriate campuauthority. SBU
SYLX 28SSa aK2dzZ R AYyTFT2N)Y 2yS 2F (GKS F2{f20AYy:
provost, vice president for administration, athletic director, and director of safety and
security.
Seek medicalssistance
Consider the importance of preserviagidence
Seek counseling on or off campus (SBU Counseling Center328117)36)
Consider pressingharges
University officials will cooperate with loaafficials
If the accused is a student, university disciplinagasures may also be taken at the
appropriate time with both the accused and the accuser informed obtiteome.

=4 =4 -8 4 -8 9
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1 Consider requesting changes regarding academic and living situations. Changes will be made if
requests are received that may be reasonablyoawmodated. Requests for changes should be
addressed to the viepresident for studentlevelopment.

1 The accuser and accused are entitled to the same opportunities to have others present during a
disciplinaryproceeding.

1 Both the accuser and the accused s$t& informed of the outcome of any institutional
RAAOALE Ayl NE LINRPOSSRAY3I ONRdzAKG Ff€tS3IAy3a |
any sanction against theccused).

1 Refer to the Student Guidelines and Expectation section of the SBU Stdadedbook to learn
about discipline and sanctions related to sexagdault.
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10. Glossary of Terms

Academic Year Begins in with the summer semester, continues through fall semester, and concludes with the
springsession.

Accountabilityt The process of providing justification for behavior of self or others. In nursing practice, the nurse
is accountable for client outcomes. Being accountable presumes that the nurse will maintain knowledge and skills
throughlife-long learning.

Advisort Faculty who guide students to successfully complete their program of study.

Academic Advisar Assists students with enrolling in appropriate courses for personal plan of
study until all prenursing, preradiology, general edadion, and required courses are

completed, or in progress; offers students experiencing academic difficulty information on such
topics as study & learning techniques, learning styles, time management, and note taking as
appropriate.

Faculty Advising Monitors students' progress toward degree completion, proactively involving
students in the academic and career planning processyestdfction, and the exploration of
options and resources.

fccim&yhuam tows/frs rﬁ; Re
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Alumnit Individuals who have attended or graduated from Southwest Baptist University.
Beacatst SBU mascot.

Blackboara An online learning platform used by Southwest Baptist University.

Block ClassasClasses meeting for the first or second 8 weeks of a semester.

Caring An intentional human action characterized by commitment and a suffibéwed of knowledge and skill
that allows the nurse to support the basic integrity of the person. Caring develops from a natural response to help
persons in need, respect for self and others, and the knowledge that caring is a part of nursing ethics.

Certificatet Document representing that the student has completed a University Certificate.

Christian Discipleship Incorporation of core values of SBU and Mercy into personal approaches to professional
behavior and delivery of patiestentered care. Corealues include, but not limited to, the following:

Christian Distinctivenesg including a Christian worldview which is grounded in the Old and New
Testament beliefs.

Dignity ¢ accepting all persons as created in the image of God.

Academic Excellenogpursuing excellence in teaching, scholarship, service, and stewardship by striving
to attain high standards of performance and proficiency.
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and responsilities.

Class Schedute An online listing of courses offered for a specific term

Clinicalt Planned instructional activities with clients across the lifespan that are sufficient to achieve the student
learning outcomes and rolgpecific graduate compeieies and are supervised by qualified faculty who provide
feedback in support of learning.

Clinical Judgmertt Understanding needs, concerns and health problems to respond in concerned and involved
ways using the components nbticing, interpreting, respadingandreflecting (Lasater, K. (2007). Clinical
judgment development: Using simulation to create an assessment rulaticnal of Nursing Education, 46(11),

496-503).

Noticingr Involves focused observation, recognizing deviations from expgetdrns, and
information seeking.
Interpreting T Involves prioritizing and making sense of data.

Responding Involves calm, confident manner, clear communication, well planned intervention,
flexibility, and being skillful.

Reflecting Involves evaluatiorselfanalysis, and commitment to improvement.

Collega Group of academic departments and/or programs administered by a college dean, i.e. Mercy College of
Nursing and Health Sciences.

Commencement Ceremony held at the end of the fall and spring semesterecognize candidates for
graduation.

Communicatiort The use of principles of written, verbal and regrbal communication, and information
technologies for the purpose of initiating and participating in ongoing complex interactive processes.

Concurent Enroliment Being enrolled in two programs at the same time.
Corequisitet Two or more courses that must be taken during the same semester.

Credentialing Examination and review of the credentials of individuals meeting a set of educational or
occupatonal criteria and therefore being licensed in their field.

Accreditation¢ A voluntary, norgovernmental process that uses peer review to determine if academic
programs meet public confidence. Institutional accreditation evaluates an entire institutiamasle.
Specialized accreditation evaluates a particular educational unit or program(s) within a governing
organization.

Approval¢ The term generally referred to by most state regulatory agencies for nursing to describe
authorization of nursing@ducation programs meeting minimal standards as defined in the state nurse
practice act or rules and regulations.

Certification¢ The process by which an organization, association, voluntary agency, or state regulatory
agency grants recognition that ardinidual possesses predetermined knowledge and/or skills specified
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for practice in an area of specialization.

Licensureg The process by which a governmental agency gives affirmation to the public that the
individuals engaged in an occupation or profesdi@ave minimal education, qualifications, and
competence necessary to practice in a safe manner.

Credit Hour The unit of measuring education credit.

Didactia For every 15 hours of student contact time in the classroom, 1 course credit hour is earned by
the student.

Clinicat For every 45 hours of student contact time in the clinical, 1 clinical credit hour is earned by the
student. Simulation time is counted the same as clinical time.

Dean (academia) Highest administrative officer of a college.
DegreeCheck ! RGAAAYy 3 G(G22f RSAAIYSR (G2 laarad Ay GNIO1Ay3
Diplomar Document provided by Southwest Baptist University certifying that the student has earned a degree.

Enrollment Status ¢ SNX'a dza SR T2 NJ Bd&deigidNdad tg ékterhal agendizR, $e/-fimie, lnalt
time.

Evidence Based Practitelntegrate best current evidence with clinical expertise and patient/family preferences
and values for delivery of optimal health care. (Cronenwett, L et al. (200@)ityQand Safety Education for Nurses.
Nursing Outlook, 55(3)-10.)

Family Educational Rights and Privacy Act (FERP&fords students certain rights with respect to their education
records.

General Education Coursessroup of foundation courses reqeit of undergraduate students.
Good Standing Academic status of students who are not on probation or under suspension.

Grade Point b dzY SNA OF £ @I f dzS 3IAGSYy (2 INFrRSaAZT AdSd F2dzNJ INI

Grade Point AveragéGPAJ Calculation derived from dividing the grade points earned by the number of credits
attempted.

Graduate Student ! & (0 dzRSy G 6K2 KIFI& SINYySR I oF OKSf 2NNRa& RS3INB
specific field.

Grievance or Complaimt A formal dlegation against a party or program typically expressed in a written signed
statement. that is The grounds for a grievance is a wrong or hardship suffered; the formal expression of a grievance
is a complaint.

Healtht A continuous balancing of the dimeask of the holistic person to produce a higher quality of existence
(Anspaugh, Hanrick, & Rosato, 1994).

136



MCONHS Student Handbook

Health Continuumt A continuous line representing degrees of health that a person might experience at any given
time, with high level wellness at one @and death at the other. Status on the continuum is constantly changing
toward either end as various influences such as illness or disease or lifestyle changes affect the person.

Health Maintenance Activities that preserve the level of health and deceeéise individual's vulnerability to
illness

Health Promotiort Engagement in activities that increases the level of health andbeéily and actualizes or
maximizes the health potential
Health Restoration Activities that renew or strengthen the levellnéalth (from a state of injury or illness).

Holdt Block which prohibits students from functions such as registering for courses or receiving a transcript or
diploma. Most holds are due to unpaid financial obligation or failure to complete a required proces

Holistic Care Nursing interventions provided for a human being who has unique and universal dimensions that
include physiological, psychological, socioeconomic, cultural developmental and spiritual aspects. These
dimensions represent a unified wholeat is more than the sum of the individual parts. Each dimension is
interdependent on the others.

Cultural Dimensiom Those aspects of the holistic person concerned with beliefs, values, norms and
practices of a particular group that are learned and shavaath guide thinking, decisions, and actions

in a patterned way.

Developmental Dimension Those aspects of the holistic person concerned with progression across the
life span from conception to death.

Physiological Dimension Those aspects of the holisfierson concerned with bodily functions.

Psychological DimensianThose aspects of the holistic person concerned with the mind in all its
relationships.

Socioeconomic DimensianThose aspects of the holistic person concerned with financial status and
beinga member of society.

Spiritual Dimensiom Those aspects of the holistic person concerned with belief in God or belief that
gives purpose to life. Commitment exists to respect those varied spiritual beliefs that clients may
express

lliness A highlypersonal state in which the person feels unhealthy; may or may not be related to disease.

Inter-professionalg Sharing of information among two (2) or more healthcare professionals working together as a
team with a common purpose and mutual respect.

Life Spart Address all events in the life of the patient from birth to death.

Lower Division CoursesUndergraduate courses numbered lower than 3000.

LRG@ Learning Resource Center where students practice and learn in a simulated environment.
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Manager of Care Providing and coordinating care for a group of clients with health care needs. This activity
utilizes principles of organization, collaboration and delegatMd@ONHS Portal An Intranet for SBWCONHS
students and faculty to access email, blackboard, eni@gistration, and much more.

NCLEX National Council Licensure Examination for students who have graduated from an accredited nursing
program providing psychometrically sound and legally defensible nursing licensure consistent with current
practice.

Non-traditional studentt Includes evening students, married students, students with children, and students 22
years of age and older.

Nursing Ethics Identify and develop the essential elements of ethical agency, cultivate the virtues of nursing,
understand ¢hical theories that dictate and justify professional conduct, and be familiar with bioethical stands for
professional nursing conduct. (Taylor, C., Lillis, C., LeMone, P., & Lynn, PE{@@@8)entals of Nursing: The Art
and Science of Nursing C#6# ed.), Philadelphia: Lippincott Williams &Wilkins).

Nursing Interventiort Provision of individualized holistic care utilizing a caring scientific approach in a variety of
environments

Nursing Process A systematic problem solving approach used to regbifgyent and treat actual or high risk health
problems, and promote wellness. Components of the nursing process include assessment, diagnosis, planning,
implementation and evaluation.

Assessment The deliberate systematic collection of data to determirdiant's health status, both
current and past, as well as functional status and coping patterns.

Diagnosis A clinical judgment about client responses to actual or potential health problems which
provide a basis for the selection of nursing interventions.

Plart Identifying outcome criteria, establishing priorities, and interventions.

Implementationt Involves action; it is the phase in which the nurse initiates and carries out the
prescribed plan necessary to accomplish defined outcomes.

Evaluatiort A critical analysis of the plan of care and subsequent patient outcomes as a result of those
nursing interventions. Revision in the plan of care may be needed if the patient goals have not been
met.

Outcomeg A statement that reflects the achievement of idergdigoals.

Program Outcomes Indicators that reflect the extent to which the purposes of the nursing education
unit are achieved and by which program effectiveness is documented. Program outcomes are
measurable consumesriented indexes designed to evateahe degree to which the program is

achieving its mission and goals. Examples include, but are not limited to, licensure/certification
examination pass rates, program completion rates, graduate satisfaction, employer satisfaction, and job
placement rates

Student Learning Outcomes Statements of expectations written in measurable terms that express
what a student will know, do, or think at the end of a learning experience; characteristics of the student
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at the completion of a course and/or prograirearning outcomes are measurable learoeented
abilities that are consistent with standards of professional practice.

Overload Semester credit hours that exceed the maximum number of hours permitted based on the student
level (undergraduate or gradugte Permission is required for an overload

Pass Ratas The number of students passing an exam for {irse testtakers.

Certification Examination Pass Rate®erformance on the certification examination for fitshe test
takers.

Licensure Examination Pass RateBerformance on the licensure examination for fiiste testtakers.

Patient¢Centered Care Recognize the patient or designee as the source of control and full partner in providing
compassionate and coordinated care base¢y NB A LISOG F2NJ GKS LI GASYydQa LINBT
cultural diversity) (Cronenwett, L et al.(2007). Quality and Safety Education for NNtgegig Outlook, 55(3)L-
10).
Patient Education L Y Ff dzSy OS (G KS LI { A &hgelink@owléd§eKskils ragdmdtitiidas tS F ¥ S O
maintain and improve health.

Practicunt A course of study that involves work in the area of study.

Preceptor An academically and experientially qualified nurse who has received formal training to function as a
resource and role model for nursing students.

Prerequisitec A course that is required prior to the taking of another course. The first course provides a
foundation for the subsequent course(s). A prerequisite course is included in the total creditsppbgnam of

study if the majority of the students enrolled in the nursing program are required to take the course.

Probationt Status that indicates unsatisfactory academic progress. Students may be subject to academic load
limitations and other restrictions

Professionalism Nursing practice within the framework of professional standards and codes that incorporates
evidencedbased practice (based on research and experience) and-bakred judgments (based on principals

of merit and desirable moral qualities

Program Chair Leader of an academic program such as the health sciences program chair.

Quality Improvement Use data to monitor the outcomes of care processes and use improvement methods to
design and test changes to continuously improve the quality safety of health care systems (Cronenwett, L et
al. (2007). Quality and Safety Education for Nurses. Nursing Outlook, 5%(8), 1

Registratior The act of registering for classes.

Sanctiong Consequences or penalties.

Safetyt Minimize risk of harm t@atients and providers through both system effectiveness and individual
performance (Cronenwett, L et al.(2007). Quality and Safety Education for NNtsegig Outlook, 55(3)-10).

Semester Instructional period of weeks plus a final examination peoffdred three times a year (referred to
as summer, fall, and spring semester).

Servant Leadership A philosophy and set of practices that enriches the lives of individuals, builds better
organizations and ultimately creates a more just and caring wohlel.sE€rvardieader is servant first, focusing
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primarily on the growth and welbeing of people and the communities to which they belong, making sure that
20KSN) LIS2L) SQa KAIKSAG LINR 2 NFadeeshayeS @Wwed, putskiBnedoS A y 3 & SN
others first and helps people develop and perform as highly as possible. hitpsw/greenleaf.org/whatis-
servantleadership/

Service Learning Integrated meaningful community service with instrigct and reflection enriching the
learning experience.

Simulatiort Using scenarios to learn in a simulated environment.

SOHP Student Organization of Health Professionals. All students enrolled at Mercy College of Nursing and
Health Sciences are members gray membership dues as part of their student fees.

Student Services Feesv S lj dzA NS R ¥SSa daSaaSR G GKS GAYS 2F NB3
variety of services, programs, and activities.

Syllabugs Document describing the objectivemjtcomes, assessment activities, and structure of a course that is
made available to students during the first week of classes.

Teamwork, Collaboration Function effectively within nursing and intprofessional teams, fostering open
communication, mutuatespect, and shared decisignaking to achieve quality patient care (Cronenwett, L et al.
(2007). Quality and Safety Education for Nurd&gsing Outlook, 55(3)-10).

Traditional Student A student who enrolls in college immediately after graduatindp Isichool.

Transcript { SNI¥S& Fa (KS addzRSydQa 2FFAOAILE | OFRSYAO NBO2
degrees awarded, including the courses taken by a student and the grades received in each course. Probations,
suspensions, and disdipary expulsions also appear on the transcript.

Transfer Credit Courses taken at another accredited institution and accepted toward degree requirements at
Southwest Baptist University.

Tuitiont The amount of money that must be paid for classes. Otherrfemsbe assessed in addition to tuition.
Undergraduate Student! & GdzZRSy i é6K2 KlFa y2d4 &8Sd SFENYySR I ol OKS¢
Upper Division CoursesUndergraduate courses numbered 3000 and above.

a2 ¢ DiNGraBeSeflected on transcript indicatinge student withdrew from (dropped) a class without
academic penalty.
Wellness attitudes and behaviors that enhance quality of life and maximize personal potential.
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